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Standards
of

Conduut

EACH OFFICER AND EMPLOYEE
of the Department is personaIly
responsible for maintain ing a
high standard of honesty, integrity,
impartial ity and conduct. The
attached Regul'ations prescribe the
Department standards in this respect.
Each employee should read these
Regu lations and keep them as a
reference source for future use.
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REGULATIONS WHICH APPLY TO ALL HEW OFFICERS AND EMPLOYEES

<..,

U. S. DEPARTMENT OF
HEALTH, EDUCATION, AND WELFARE
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Title 45-PUBLIC WELFARE Subpcirt I_Administrative Approval fOr Certain
Activities

Subpart A-General Provisions

Subpart F-Conducl on the Job

Subpart D-Outside Employment

Appl1cabWty.
Requesting approval.
Acting on employ.ee requests.
Annual reporting.
Maintenance of recorda.

Subpart J_$tatements of Employment and
Financial Interest

73.'135-1001 General.
73.785-1002 Applicability.
73.'135-1003 Oo-n.tent Of st&tementa.
78.735-1004 Submission and review of state-

menee.
'73.735-1005 :Ma.l.ntenance of records.

Subpart K_Disclpllnary and Remedial Action

73.736--1101 D1scdplinary action.
73.735-1102 Remedial action.

Subpart L_Special Provisions Relating 10 Special
Government Employees

73.73:5-1201 Appl1cab1lity.
73.785-1202 EthteaJ.,atandards of conduct.
78.736--1203 Stt\temelit of fl.nancialinterests

required.
73.735-1204 Special Government employees

who must subm1t sta;temenrt
of 'fLn.a.nc1alinterests.

73.736--1206 Ooverage-consUltan:ts.
73.735-1206 Coverage---spec1al Governmen.t

employees other than con-
sUltants.

73.'735-1207 Re&trict1ons---confl.1ct-of-Inter­
est statutes.

73.735-1208 Requesting warvees or exemp­
tiona.

'73.736-1209 saJ.aa:yfrom two sources.
AppendiX A-Index to SOme Statutes and

Exeourt:J.ve Orders Related. to
ConfI1ct of Interest and. other
Prohibited Activities.

Appendix B-Profess1onal occupeetons.
Appendix C-Addlt1onal Positions the InR

cumbents of Which Must
Oomplete Employment and
Flna.nctaJ. Interest state~

mente.
Appenddx~dent1alstatements of Em­

ployment a. n d FJ.nan.claJ.
Intere6ts.

Appendix E-Oo!n:f1dentiaJ. Statements' of Em­
ployment and F1nanc1aJ. InR
tereete, Speclail Government
Employees:.

Appendix F-Code of Ethics for Government
Service.

AppendiX G--Request for Anproval
of Outside Activity

Appendix H--Annual Renort of
Outside' Activity

AppendiX I--Listing 9f Department
CO·lnselor and
Deputy CounseLor-s

see.
73.'135-901
'IS.'135-90:1
73.735-903
73.735-904
73.785"'-905

Accepting gifts and expenses
teem outside sources.

Offers of gif:ts and expenses
from outside sources.

G1ft.s·to omcial superiors.
acceptance of awards.
other prohibitions.

Principles and purpose.
App11cab1llty.
Responstblli.t:l.es;.
Advice and guidance.
Supplementatlon.

73.735-301

73.735-302

73.735-303
73.735-304
73.735-305

73.735-603
73.735-604
73,735-605
73.735-'606
73.735-607
73.735-608

Ge;neral, provisions.
Professional and consultative

services. ~

Writing and editing;
Publishing.
Teaching and lecturing.1

Holding omce in professional
societies.

Holding office underState or'
local government.

Subpart E-Financicd Interests

73.735-501 General Provisions.
73.735-502 Employees in regulatpry, pro-

curement and contracting
actdvftdes.

73.735:....503 Disposition of financIal interest.
73.735-504 Exceptions.

General provretons.
Support of Department pro-

grams.
Use of Government funds.
Use of Government property.
Conduct in Fejieral Bulld1ngs.
Use of omcial information.
Nondiscrimination.
Participation hi management·ot

employee organizatIons.

SlIbparl G-Financial Responsibility

73.735-701 General provisions.
73.735-702 Processing indebtedness COInR

plaints.
73.735-703 Telephone intl'u1ries.

73.735-601
73.735-602,

Subpart C-Gifts, Entertainment and'Favors

Subpart &-Miscellaneous Statutory Provisions

'73.735-201 General.

73.735-401
73.735-402

73.735-403
73.735-404
73.735-405
73~735-406

73.735-407

aec.
73.735-101
13,735-102
73.735-103
73.735-104
73.735-105

Subtitle A-Department of Health,
Education; and Welfare, General
Administration

PART 73-STANDARDS OF CONDUCT

Subpart H_Political Activliy AUTHOlU'!'Y: Thepr6v1stponB ot this Part 73
Issued underE.O. 11222 of Ma.y 8. 1965, 30 F.R.

73.735-801 AppUcabUlty. 6469,3 CFR, 1965 Supp.; 5 OFR 735.104.

73.735-B02 Restrictions•• 1/ Includes sneechmaking.

Regulations also in Supplement 1 to Guide 7. Chapter IV of PERSONNEL GUIDES.
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(c) The ABsIstant General Counsel,
B__ and Admlnlstn>t1ve Law D1-
v:IsIon. O1IIce of the (leneral Counsel, Is
des1gn&ted .... the counselor for the De­
partment. He shall:

(1) serve es the Department's desIg­
nee to the Civil 8ervice CommIssIon on
matters covered by the regulations' In
this part.

(2) Coordinate the Department's
co\lllBel:lng serv;tces and assure th..t
counseling and Interpreto.tlons on ques­
tfans of conlllctB of Interesl and other
matters covered' by the reg;ulatlOlls In
thls part are ..va.Ilable as needed to
deI>U1;y counselors.

(3) Render authorttatlve advice and
guidance OIl 'ma.tters covered by the
regulations In this part which are pre­
aented to him by empIcyees.,sPeCial Gov­
ernment emplOyees,management or per­
sonnel otIIces In the Washington. D,C.
metroPolitan area or In the SOCIal se­
curity Admlnlstr8lt10n headquarters,
cBaltlmore, MeL

(4) Receive :Information on ana re­
solve or forward to the secretarY for
eo~derat16n~con:tlictsor appearance of
conlIlcts whlch appear In the Statements
of Employment and FInancial Interests
submitted under Subpart J or SUbpart L
of this part, which are not resolved at
a lower level.

(d) The names and addresses of the
counselor and dePUty counselors will be
!D8Aie avail-able to emplOyees by .&ptJro­
prlate bulletins, clrcula.rs, or other re­
leases of a-current nature. Any employee
ma.y also obtain the name and address
of his counselor or deputy counselor
through his per""""el 01llce and may
seek advice and guidance therefrom.
either IndireetlY through his SUPervisory
or the personnel omce. or directlY In per­
son, by ~ephone, or by mall.

§ 73.73S--IOS Supplementation.
Operating agencies ma.y llUPP1eJnent

the regulations In this part With adell­
t1011al n!liulrements where necessary.
SUCh requirements shall not be inconsist­
ent with Civil servi<:e Regulations and
this part, The additional provisions or
Changes thereto shall be submitted to
the OMce of personnel and Training,
omceof the' Assistant secretary for Ad­
mlnistratlon, omee of the secretary. for
clearance and publication -as necessary:
.... supplements to this Part. When Issued.
a copy of .the supplement- shall be PrO­
vided to each employee to whom It
applies.

I/
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Subpart 8-Miscellaneous Statutory
Provisions

§ 73.735--201 General.
EaCh employee and special Govern­

ment employee shall .a'cqualnt .himself
With eaeh statute that relates to his
ethical and other conduct as an employee
of his oPerating agency, 'the Department,
and the Government. These statutory
provisions are referenced in Appendix A
to this' part and some are discussed at
greater length in the various subpartsof
this part, The statutes will be made avall­
able for- review, upon the employee"s re ...
quest to the deputy counselor for his part
of the Department or to the counselor.

Subpart C-Gifts, Entertainment and
Favors

§ 73.735-301 """,,piing gifts and ex­
peRSeS from outside sources.

(a) Law provides that a Federal em­
ployee shall not accept anything of value
for or' because of any official act he' has
performed or will perform.' <Seecriminal
provislcns In Appendlx A of this nert.)
In this connection. an employee shall not
solicit or accept directly or Indirectly
any gift. gratuity, favor, entertainment.
loan or any other thing of monetarz value
from members of the public with whom
he has omclal relationships. whether M
not proffered for or because of any action
or decision of the employee. such as from
a person or org_tlon that:

(1) ;Has, or Is seeking to obtain. con­
tractual -or other business or financial
relations Withhis agency;

(2) Conducts operations or activities
that are regulated by his agency; or

(3) H as Interests that may be sub­
stantially atrected by the performance
or nonperformance of his omelal duties.

(b) The restrictions set forth In para­
graph (a) of this section do not apply to:

(1) Obvious famlly or personal rete­
tionshipS such, as those between the .em..
ployee. his parents; chlldren,. or spouse,
when the ctrcumstancesmake it clear
that those relationships rather than the
business of the persons concerned 8J;'e the
motivating factors;

(2) The aceeptanee of food and re­
freshments of nominal value on infre..
quent occaslona In the ordinary course
of a luncheon or dinner meetlug or other
meeting or on an Inspection tour where
an , employee· .inaY be properly in
attendance.

(3) The acceptance of' loans from
banks or 9ther tlnanclal InstituiJons, OIl
custoIlYmI terms to _nce proper and
UBlla! activities of empI..,.,.,., such as
ho_ mortgage IQQI1S.

r •

.,
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Subpar! D-Outside Employment

§ 73.735-401 Oeneral provisions.

(a) Outside employment may be ap­
propriate when it wfll not adversely
affect performance of an employee's or­
f1.cial duties and will not reflect discredit
on the Government or the Department.
Such work may include civic, charitable,
religious, and community undertakings.
It may also include some paid or unpaid
outside work which wouldcontrbiute to
technical or professional development.
There are certain types of outside work,
however. which .give rise to e real or
apparent conflict of interest. Some of
these are prohibited by law as discussed
in paragraph (b) -of this section. Others
are prohibited by Civil Service Regula­
tion, as discussed in paragraph (c) of
this section, others may be prohibited
by criterta developed by heads of operat­
ing agencies. Such criteria must be ob­
served by the employees of the respective
agencies... All. of. 'these provisions are
binding, but do not necessar;i1y include
all possible confiicts of Interest. In all
instances, g<>o<i judgment must be used
to insure scrupulous compliance with all
provisions.

(b) statutory provisions of Chapter
11 of title 18 of the United states Code
(referenced In full In Appendix A of this
part) which relate to outside work both
during and after Government emplov­
ment are reiterated below:

(1) An employee shall not, except in
the discharge of his official duties, rep­
resent eawone else before a oourl or Gov-
emment agency In a tna1>ter In whld1
the U_ states Is a party (ll" has an
Interest. ThIs prohibition applies both
to paid and unpaid representation of
another (Items 3 and 4. Appendix A).

(2) A person shall not, at any time
after hia Government employment has
ended, represent anyone other than the
United States In connectlon with a mat­
ter In which the United States Is a party
or has an interest and in whicb he par­
ticipated personally and substantially for
the Government creem 27, Appendix A) .

(3) A person shall not, far 1 year after
his. Government emPloyment has ended.
represent anyone other than the United.
states in connection with a matter in
which the United states Is a party or
has en Interest and which was within the
boundaries of his official :responsibility
(but In which he may not have partici­
pated personally and substantially) dur­
ing the last year of his Government serv­
Ice <Item 27. Appendix A) .

(c) An employee shall not engage In
outside emploflllent or other outside 80-

tivity not compatible With the run ana
proper discharge of the duties and re­
sponsibilities of his Government·employ­
ment whether or not in violation of any
specific provision of statute. Incompati­
ble activities include, but are not limited
to:

(1) Acceptance of a fee, compensa­
tion, gift,payment or expense, or any
other thing of monetary value in any
circumstances in which acceptance may
result in, or create the appearance of,
conflicts of interest;

(2) Outside employment which tends
to impair his mental or physical capacity
to perform his Government duties and
responsibilities in an acceptable manner;

(3) Work which identifies the Depart­
ment or any employee in his official
capacity with any organization commer­
cializing products relating to work con­
ducted by the Department, or with any
commercial advertising matter, or work
performed under such circumstances as
to give the impression that it is an official
act of the Department or represents an
official point of/view;

(4) Outside work or activity that takes
the employee's time and attention during
his official work hours;

(d) An employee shall not receive any
salary or anything of monetary value
from a private source as compensation
for his services to the Government (Item
6, Appendix A) . For example, a Depart­
ment employee may be called upon, as a
part of his official duties, to participate
in a professional meeting sponsored by a
non-Government organization, or to con­
tribute a paper or other writing prepared
on ,official time for publication under
non-Government auspices. The employee
must not accept an honorarium or fee
for such services, even though the or­
ganization accepting the service cus­
tomarilY makes such a payment to those
who participate. rn soms cases of this
kind, the organiZation involved may in­
dicate a desire orwillingness to make a
oontribution to some charity,· educational
institution, or the like, in appreciation of
the services furnished by the Department
employee since he cannot accept the
usual payment. Department standards
require thatt. all .offers to make such a
contribution be refused. No Department
employee may SUggest, or agree to a
suggestion made by others, that such a
contribution should be made. Any em­
ployee with whom such a question is
raised shall explain that the service In­
volved was provided as an officialaction
of the Department and Is authorized by
law. Under these circumstances, it is in­
appropriate for any payment to be made,
even indirectly and to a third party. for
services which are furnished without
charge by the Government.
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(3) .gubmtt his material for -technical

elearance witbtn the operating agency
and for clearance for .publicatlon"by the
public. ,information, omeer of" bher em..
ployee's' operating •agency, or bureau.
When technical clearance is denied at
any lower level, the employee shall have
recourse for review up to the head of
t~~perating ~?ency. If the publtomtor..
mation"0ftlCler ,has 'questfon aa to grant­
ingc~earance for publteatton, he should
refer 'the,question, for resolution by ·the
Director 'of l?ublic Information., These
-two clearances by the Department will
show there are no ofiicial objections to
the activity and the employee may then
use hfs offleial title or affiliatioll with the
Department usually without a disclaimer.
(Publications and Reports Bulletin No,
2,'available in public mrormetton omcee,
governs clearances necessary for writing
and editing as a part of oflicial duties.)

(er Disclaimers. Disclaimers are re..
qutred in WritiIig and editing activities
in accordance -with the following pro";
visions:

(l)'Disclaimers shall be used in' all
writing and editing "related to tne 'em­
ployee's official duties, or.other responsi­
bllitie:s and programs ,of the :Feder~l

Government ", in whleh the employee;
identifies hfmself by official titl.e.or afflU­
ationwith the Department, 'except where
requirement for' disclaimer is' waived as
result.'of'ofijciaJ clearance,

(2)' Disclaimers shall be used in all
writirig and",edi~ingrelated.to the em­
ployee's,official position or other respon­
sibilities,' ,or' programs "Of.' ~~e.- "Federal
Govemmerit;when 'the promlnenee of
the employee or his position or other rea­
sonmtsht leactthe public' to associate
him with the Department.:even without
Identification· other than name. '

(3) -Diaclafmers .shall' read-as follows
unless a different wording is' approved by
the pubhcfnrcrmatton omccr. with the
Concurrence of:·,the"Division of BUSiness
and, Administrative ,Law; .omce- of -the
General .Counsel:' "This ::' (article, book,
eto.j-cwasrtwrttten, edited) by (em­
ployee'anamer in: hia. private capacity;
No. oflimal"support .or endorsement by
(name of operating agency; or of De­
partment) Is. intended or should be in­
ferred."

(f) Advance approval. Advance ap­
proval is required in accordance with
SUb-part I of this part when one or more
ef the following conditions apply:

(1) Any Government information is
used which is not available on request to
persons outside the GOvermnent;

(2) Material Is written or edited which
pertains to subject matter directly re­
lated to an employee's official duties.
(This Includes editing for scienttflc or

Page 7
professional journals which is related to
his offici-al dutles.)

(3) Material is written or edited which
pertains to any Government-sponsored
research .or other studies f()r which din­
teal ease reeords or other'ma,tedal'of a
confidential nature are __ used or to .which
access is' limited for persons outside the
Govemment-.Such use will .. not be. per­
mttted unless made' under .safeguards
established by the operating agency to
retain the c0nfldentiality orthe material
and such use is determined to be in the
public interest.

(4) Material Is edited for publications
organized for profit.

§ 73.735-404 Publishing.
Employees are encourasedto engage

in publishing' activities which. are l;Lot

part of thefr official duties, when all the
following .conditions are met:

(8) No financial profit is derived from
-publfahfng materials which are-. made'
available to the general p\lbl1c'b:y thls
Department or which are available to
the employee because of his offlcial
duties, but are not, avail-able to the sen­
eral jmbjje.

(b) No financial profit is sought or
derived, from, publishing proeeedings or
sim1lar compilations of. conferences,
symposia, or slmllar gatherings:

(J) Which are sponsored by the GOv­
etmnent,or

(2) Which involve 'the perform-ance of
official duties, or are directly related to
o:ijicial quties, or

(3),. Where participation 'or attendance
has '. been authorized on Govermnent
time.

'(0) The publtahing activities are con­
duoted on non-Government. time at no
expense to the Government.

(d) The oflicialtltle of the Individual
engaged in such publishing business is
not used. If the Individual Is the' author
as well. as the publisher, the provisions
referred to under § 73.735-403 apply.
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§ 73.735-407 Holding office under State
or local government.

An employee may hold State or local
office ifit is compatible with his Federal
employment in terms of the same cri­
teria as for other private employment.
Approval for outside employment with a
state or local government may be given
()rally by the Immediate supervisor of the
employee unless written approval or ap­
proval ata higher .. leve~is .required by
Subpart I of. this part, or by the em­
ployee's operating agency or bureau. or as
deemed desirable by the employee or l:!.is
supervisor becaus~. of· the nature of the
part-time work.

Subpart. E-Financial .Int~rests

§ 73.735--501 General provisions.

(a) An employee shall not have a
direct or indirect; financial Interest that
conflicts.sUbstantiaJly or appears. to con­
filet substantially with his (lovermnent
duties and responslbllitles. He shan not
participate In his Govermnent (lapaclty
in any matter in which..he, .. his" spouse.
his mmor. child, oe an outside business
eeaociate or organimtion (profit or non­
profltlwith which he Is connected or Is
negotiating employment has a ftnancial
Interest (Item 5, Appendix A). The in­
direct; i».terest In busmess entities which
the holder of shares In a widely held
dlversifled Inutualfurid. or other.regu­
lated investment company..derives rrom
ownership by the fund or regulated in­
vestment. company of stocks in. business
entities is exempted from the ~ovisions

of this staturtory provision as being too
remote of Inconsequential to affect the
Integrity •. of an officer's or employee's
services. except as provided In.paragraph
(b) (1) and (2) of this section. In other
cases. when the .outside tlnancial in..
terest appears not substantial enough to
have. an. effoot on the integrity of his
o!llctal services, the employee shall, each
time a matter arises to which his nnan­
ciallnterest relates, request administra­
tive approval to Participate In accord­
ance with SUbpart I of this part.

(b) An employee shall not engage
directly or Indirectly In financial tran..
actions as a result or.or primarily relying
on i».formatlon obtained through his
employment. For example:

(1 l An employee shall not use omclal
information not available to the public.
on such matters as the successful clinical
tria1B of drugs, a successful bid on a con­
tract, or planned Govermnent octlol!Sfar

.speeu1atlve stoek purchases, or stock In-.
vestment.

(2) An employee shall not use omllisl
information not avalla!>le toth. public,
on tlle.·.pl'Ospect1ve location. of 8.··new
Govermnent _nation. to gain :f!nl'n­
elal advantage In the 'purchase or !eBl .
estate.

(3) An employe$" Bhall.notuse o1lIcial
information notav'iiUable to the publlc,
to Inform friends, nelghbors, ete., so they
may use It for specula,tlve or Investment
PW'POses.
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Subpart F-Conduct on the Job

§ 73.735~01 General provisions.

An employee's conduct on the job is, in
all respects, or concern to the Federal
Government. Courtesy, consideration,
and promptness in dealing with others
must be shown in carrying out official
responsibilities. In addition, specific-rules
and regulations have been set which must
be observed as discussed in this subpart.

§ 73.735.:-602 Support of 'Departmern
programs.

(a) When a Department program is
based on law or Executive Order, every
employee has a positive obligation to
make it function as efficiently. and eco­
nomically as possible and-to support it as
long as it isa part of recogmsed publte
pOlicy; An employee may, therefore,
proPerly make an address explain.inl?i(an~
interpreting such _a program, Citing its\
achievements, defending it against un­
informedor unjust criticism, pointing out
the -need for pOssible improvements, or
soliciting views for improving it.

(b) An employee shall not, either di­
rectly- or _indirectly, _use appropriated
funds to influence a Member of Congress
to favor or oppose legislation in violation
of 18 U.S.C. 1913. However, an employee
is not prohibited from:

(l) Testlfl'!ng as a representative of
the Department on Ile!l<!fng legislation
proposals before Congressional commlt..
tees on request; or " . -

(2) Assisting Congressional Commit­
tees in drafting bills or reports on request.
when it is' clear that the employee is
serving solely as a technical expert under
the' direction, of committee leadership.

Page 11

§ 73.735-603 Use of Government funds.

(a) Several laws, referred to in Items
18-22, Appendix <A to this part;. carry
penalties for misuse of Government
funds. These apply to: .

(1) Improper use of oflicialtravel;
(2) Improper use of 'payroll and other

vouchers end documente on which-Gov­
ernment payments are based:

(3) Taking or failing -to account for
funds with which an employee is en­
trusted in his official position;

(4) Taking other Government funds
for personal use.

§, 73.735-604 Use of ,Government prop­
erty.

(a) An employee shall not directly· or
indirectly, use; or allow the use oroov­
ernment property 'of any kind, including
property, leased' to ,the Government,for
other than ofiicially approved activities.
An employee has a positive duty to pro­
tect and conserve Government property,
fncludtng equipment, supplies; and other
property entrusted or issued to him.
For example:

(1) Only official documents and mate­
rials may be processed on Government
reproduction facilities. Both supervisors
and employees must assure that this
rule is strictly followed. (Exception for
employee welfare and recreation associa­
tions is stated in Chapter 25-10, General
Administration Manual. Exception" for
employee, organizations is stated in Per­
sonnel.Instruction 711..,..1;)

do Employees may 'drive' or use Gbv­
ernment automobiles only on official
buatness., «see ttem 13 of. Appendix A
for penalty that attaches for, incorrect
use.)

-----------~-------------~._---.
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§ 73.735-608 Participation in manage­
ment ofemployee organizations.

Any employee has the right to be a
member of an employee organization. He
shall not, however, participate in the
management of an employee oreantaa.,
tion as an officer of the ·-organization or

represent it In dealings with management
when such activity might result In a
confliot of interest or otherwise be in­
compatible with law or the offi.cial duties
of the employee. The duties of mana..
gerial executives who determine manage­
ment policies and put them into e1fect
and of personnel employees, _other than
those in a purely clerical capacity, are
inconsistent with participation In the
management or representation of an
employee organization. Determination
whether \Iii'l.lch conflict exists in other
cases shall"be made on a ease-bv-ease
basis by management after discussion
with the employee organization con­
cerned. Guidelines for such determina­
tions are:

(a) Conflict of interest will be deemed
to exist when an employee is an officer
of an employee oraantaatton or actively
represents it on specific matters of direct
official concern, and also has continuing
resp6nsibllIty as a management ollicial
for

(lJ Making administrative decisions or
formal·' recommendations on cases or
policies advocated by the same or a
similar employee organi21ation,or

(2-) Dealing wi'th officers and repre­
sentatives of the same or a similar
employee organization.

(b) The conflict must be !nunediale
and real, not remote and theoretical.

(c) When the conflict is temporary and
m,ay be expected to occur only rarely.
the employee shall be disqualified from
acting as the representative of the em..
ployee organization in the particular
case.

Subpart G-Fina"cial ResPQnsibility
§ 73.735-701 General provisions.

(a) An employee shall not by failure to
meet his just financial obligations renece
adversely on the Government as his
employer. He shall pay each just finan­
cial obligation .in a proper and timely
manner. A "just financial obligation" is
one acknowledged by the employee or
reduced to judgment by a court.'urn a,
proper and timelymanner".is~amanner
which the Department determines does
not. .under the circumstances. reflect
adversely on the Government as his em­
ployer. The Department cannot condone
laxness on the part of an employee in
discharging his financial obligations.
particularly those to Federal, state or
local governments or to tax-supported
institutions such as a city. or state hos­
pital .or .educational Institution or in
meeting his obligations for sUPpOrt of
his family. If for some reason' an em­
ployee is unable to pay these obligations
promptly. he is expected to make satis­
factory arrangements for payment and
abide by these arrangements. It is .the
responsibility of the Department to help
an employee who asks for advice in meet­
ing such obligations.

(b) When an employee has handled
his :financial affairs in such a way that

(1) Action on complaints received
from his creditors requires the use of a
·considerable .amount of official time, or .

(2) It appears that tlnanolal cUJncultles
are lnrPalrlng his ellicieney on the job. or

(3) By reason of his 1lnanclal Irre­
sponsibility the attitude of the general
public toward the Department is ad­
versely affected, and the employee' after
counseling does not make arrangements
to meet his financial obligations, disci­
plinary action should I be considered in
accordance with Subpart K.of this. part.

(c) Where there is no judgment or
acknowledgement in accordance with
paragraph (a) of this section, .the De­
partment Is not obligated to help credi­
tors who have an opportunity. to make
an investigation before extending credit
such as' mercantile creditors. The De­
partment should not act as Collection
agent nor arbitrator when the validity
of a debt is questioned,
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Subpart H-Polilical Activity
e73.735-801 Applicability.

(a) All employees in the Executive
Branch of the Federal Government are
subject to basic political activity restric­
tions In subchapter m of Chapter 73 of
title 5. U.s,C. (the former Hatch Act)
and' Civil Service Rule IV. Employees are
in<lividually responsible for refraining
from prohibited pOlltical activity. Ig­
norance of a prohibition does not excuse
a violation. This SUbpart Summarizes
provisions of law and regulation con­
cerning polirtical activity of employees.
The Federal Personnel Manual, Civil
Service Pamphlet 20" and Federal Em­
ployees Facts Leaflet No.2 contain more
detailed information on this SUbject.
These may be reviewed in the personnel
office, or will be made available by the
counselor or deputy counselor for that
part of the Department.

(b) Intermittent employees are SUb­
ject to the restrictions when in active
duty status only and for the entire 24
hours' of any day of actual employment.

(c) Employees on leave, on leave with­
out pay, or on furlough or terminalleave,
even though the employees' resignations
have been accepted are subject to the
restrictions. A separated employee who
has received a lump-sum. payment for
annual leave, however, is not subject to
the restriction during the period covered
by the lump-sum Ifaymen'ii or thereafter,
provided he does not -return to Federal
employment during that period. An em­
ployee Is not permitted to take leave of
absence to work with a political candi­
date, committee, or organization or be­
come a candidate for office with the
understanding that he will resign his
position if nominated or elected.

(d) An employee is accountable for
political activity by another person aet­
ing as his agent or under the employee's
direction or ·control if he is thus ac­
complishing indirectly what he may not
lawfully do directly and openly.

§ 73.735-802 Restrictions.
(a) 'Section 7324 0; title 5. U,S.C. (the

former Hatch Act) provides that em­
ployees have the right to vote as they
please and the right to express their
opinions on political SUbjects and candi­
dates. Generally, however, they are pro­
hibited from taking an active part in

political management or political cam­
paigns or using official authority or in­
fluence to interfere with an election or
affect its results. There are some exemp­
tions from the restrictions of the statute:

(1) Employees may engage in poli~icaJ.

activity in connection with any question
not speclllcally identllled with any Na­
tional or State political party. They also
may engage in political activity· in con­
nection with an election if none of the
candidates represents a party any of
whose candidates for presidential elector
received votes at the last preceding elec­
tion at which presidential electors were
selected.

(2) An exception relates to polltlcal
campaigns in communities adjacent to
the District of Columbia or in communi­
ties the majority of whose voters are em­
ployees of the Federal Government. Com...
munlties in which the exception applies
are speclllcally designated by the Civil
Service Commission.· Information re­
garding the localities and the conditions
under which the exceptions are granted
may be obtatnedfrom the personnel office
or the Department counselor or deputy
counselor.

(3) Intermittent employees are ex­
empt during such time as. they are not
in active duty status.

(4) The Secretary, Under Secretary,
and Assistant Secretaries of the Depart­
ment, as well as other omcials appointed
by the President by and with the advice
and consent of the Senate: who deter­
mine policies to be pursued by the United
States in its relations with foreign powers
or in the nationwide administration of
Federal laws are exempt from the pro­
hibitions concerning active participation
in polltlcal management and polltlcal
campaigns.

<-b) There are restrictions other than
those imposed by subchapter m of Chap­
ter 73 of title 5, U,S.C. (former Hatch
Act) and Rule IV which relate to:

(1) Poll tic a I contributions and
assessments.

(2) Circulars of solicitation.
(3) Sollcltatlon in Federal butldlngs,
(4) Sollcitatlon by letter.
U;) Payment by one employee to

another. ,_
(6) Discrimination because of polltlcal

contributions.
(7) Purchase and sale of public office.
(8) Political recommendations and

discrimination.
(9) Other criminal offenses discussed

In 18 United States Code. Chapter 29.
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In his ""'clal capaCity with any organi­
zation or matter in whlch he, hts spouse,
minor ehtld, partner•. organization in
wbich serving as ollicer. etc., has a
ffnanctel tntereet.

<n. Employee's name,' occupational
title. 'grade'.or .rank-andFederal.salary;

(2) Full d~riptlon of. financial. In­
terest: ---Including whether ownership,
serv:lce asofficer"'J partner, ete.;

(3) auslness or activity In which 11­
nanC1&1lnt,eret!t exists;

(4) Description. of olliclal matter. In
which employ~eis_.requesting approval
to participate;

(5):Bas!s for requesting determina­
tion that the interest is "not so.substan­
t1al as to be deemed likely to affect the
Integrity of the services wbich the Gov­
ernment ma,y expect." (If based. on a
small total value of investment, supply
appropriate information on -total _value,
such as total shares held and latest
quoted market price. If other basis, ex­
plain fUlIy.)

(e) Providing consultative orprofes­
sional' sennces, to '.in8titutiQns" or sovern­
mentunits UJhichhave negotiated, or may
seek a Federal, grant or, eontmet.. The
request shall include the Tnrormatdon
llsted below:

(1) '.Einploy~'s name. occupational
title, grade or rank and Federal salaryj

(2) Nameand business of institution
or government unit for which consulta­
tive or professional services will be
rendered. giving full description of spe­
clflc duties'or services for which approval
Is being requested:

(3) DescrIption of the Federal grants
or contracts involVed (tipe, granting or
contracting department or agency, etc.>,
Full detallsmust be provided on any
aspect of the professional and consulta­
tive services which involves, directly or
Indirectly, the, preparation, of"grant ',ap­
pD.catlons. contract proposals,program
reiJ<>rts. and other material which are
designed to become the.sublectof deal­
ings between the institutions and govern­
m.ent units and the Fede~lGovernmentj

(4) Place where .work will be
conducted;

(5) •Estlmated total time that will be
dev_ to the actlvlty. (If on continuing
basis. show estimated time per year;· If
not. show total. time and anticipated
ending date·) ;

(6) Whether services can",be per­
formed entirely outside of usual duty
hours; If not. estimated number of hours
of absence from work that will be
requlred;

(7) Method or basis of compensation
(e.g. whether fee basis, per diem. per
annum, or other).
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(d) Office-holding in professional so­
cieties. The request should 'be submitted
in memorandum form and should show
all Information pertinent to the activity
and the reasons why the employee con­
siders that -such activity would not con­
stitute a conflict of interest.

§ 73-.735-903 Acting on employee re­
quests.

(a) Requests must be thoroughly re ...
viewed to insure that the outside activity
for which approval Is being, sought is
permissible under applicable statutes and
regulations. The review should, be con­
ducted by an individual conversant with
the statutes and regulations. As required,
advice and guidance 'should be obtained
from the Department Counsellor or Dep ...
uty Counsellors on employee conduct
(section 73.735-104).

(b) The review should appraise the
request in terms of:

(1) Compliance with statutes. regula...
ttons:

(2) Confiicts or apparent confiicts of
interest; and

(3) Potential problems arising from
the employee's participation in the out­
side activity which could result in em­
barrassment to the Department or the
employee.

(c) The approving olliclal must satisfy
himself on all these points before grant­
ing approval. Any conflict or apparent
conflict of interest questions must be re­
solved before action is taken. The ' De­
partment Counsellor or Deputy Counsel ...
Iors on employee conduct will. furnish
advice and assistance as needed, by the
approving oIIIcla!.

(d) The approving official should in­
dicate his action in writing in response
to the employee's written request. The
record on each request should be com..
plete and contain the written request and
written notification of action taken on
the request.

(e) Requests for approval to perfQl'Dl
professional or consultative services in­
volving institutions or government units
which have recently nesotlated, or may
in the near future seek contracts or
grants from the Federal government
must be referred to the head of the oper­
ating agency where the employee works
(Assistant Secretary for Administration
for as employees) . Approval by the op­
erating agency head must be Indlcated
In writing and will be granted only after
any conflict or apparent conflict of inter­
est matters have been Identified and
resolved.

-
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(b) As new positions are established
or duties of other positions change to
bring them within the criteria stated in
paragraph (aT (2)" (3), or (4) of this
section and' 'such positions do not fall
within the listings already appearing in
Appendix C to. this part. they . shall .be
identified' and' reported to the Office of
Personnel and Training, Office of .the
Assistant Secretary for Administration,
Office of the Secretary, for Inclusion as a
part of. the regulations in this part
through 'publication' in the FEDERAL
REGISTER. Exclusion of such positions
from this requirement .mas be made
when the operating agency,' head or his
designee determines that the duties of
a position are at such a level of responet­
bility that the submission of a statement
of employment and financial interests by
the illcumbent is not necessary because
of the degree of supervision and review
over the incumbent and the remote and
inconsequential ertcct. on the integrity
of the Government. Exclusions under this
provision must be documented in writing
and retained at the level of the deter­
mining official.

(e) Employees shall have the oppor­
tunity for revIew through the Depart­
mens's .grfevanee procedure of a com­
plaint thwt his positIon bas been
Improperly inclUded under this subpal't
as' one requirlng the submission of a.
statement of employmenrt and financial
interests.

§ 73.735-1003 Content of statements.
(a) The statements of employment

and llnanelal Interests shall follow the
formwt prescribed In Appendix D to
tills part.

(b) The Interest of a spouse, minor
child. or other blood relative who !B ..
resident of the employee's, household. is

-eonsldered to be an interest of the em­
ployee. and shall be reported on the
statement.

(e) If any Inform<lJtlon required to be
Included on the statement of employ­
ment and llnanc1aI Interests or supple­
mentary statement. including holdings
placed In trust, Is not known to the em­
ployee but is known' to another person,
the employee shall request that OIther
person to submtt information in his
behalf.

(d) An employee Is not required to
submit on the statement any informa­
tion relative to h1s connection with, or
Interest In, a professional society or a
charitable, religious. social, frllJtemal.
recreational, public service, civic, or p0.­
litical organization or a simIlar organl~

mtion not conducted as a bustness
enterprl/le. Educational and other insti­
tutions doing researolJ. and development
or related work Involving grants of
money from or contracts with the Gov..
ernment are deemed "business enter­
prises" and are required to be included.

§ 73.735-1004 Submission and review of
statements.

(a) Officials responsible for reviewing
employment and financial interests shall
be the same as by those who are desig..
nated to consider requests for admlnfs­
trative approval as discussed in Subpart
I of this part.

(b) Reviewing officials 'shall' request
that statements of employment and ft ..
nancial interests be submitted by em­
ployees covered by § 73.735-1002, In ae­
eordance with the following schedule:.

(l) September 30, 1967, If employed
before September I, 1967; or .

(2) ThIrty days after he becomes sub­
ject to the reporting requirements by
occupying a position covered by' 73.735­
1102. If he occupies the positdon after
August I, 1967. ..

(3) Changes In. or additions to, the
Information contained in, the statement
shall be reported in a, slJPplementary
statement as of June 3D, of each year.
If no changes or additions occur,a neg­
ative report is requtred, Notwithstanding
the filing of the annual report required
by this section, each employee shall at
all times avoid acquiring a financial in..
terest that could result, or taking an ac­
tion that would result, In a violation of
the conflicts-of-interest, provisions of
section 2ilB of title 1B, United States Code.
or Subpart E of this part.

(c) Statements shall be submitted In
one copy only.

(d) The reviewing otncer shall review
statements to determine whether con..
flicts of interest or apparent coJifUcts
might arise from the activities reported
.bhereon.
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Subpart .........Special Provisions Relat­
i,ng . to .$pecial .,Government Em­
ployees AND GONSULrANTS

§ 73.735--1201 Applicabllity.

The requtremenes of this subpart apply
to the group of employees' designated by
law (18 U.S.C. 202) as "special Govern­
ment employees/',The term includes em­
ployeeswho are retained. designated;
aPP<>inted or ODlI1IQ~ed to>serve. with or
without compensjilJim .for not m.Qre'than
130 dayS during .any period of 365 con­
secutive days, either on. a full-time or
Intermittent basis. This subpart applies
to all consultants (defined In I 73.735­
1205) even though .the consultant who
works more than 130 days in 365 is sub­
ject also to the resuatlons In this Part 73
as a regular employee.. Sections 73.735­
1205 and 73.735-1206 apply only to those
special Government employees indicated.
Intermittent employees are subiect to the
political activity restrictions of sub­
chapter III of Chapter 73 of title 5.
U.S.C. (the' former Hatch Act) and Civil
Setvice .Rule IV when in active. duty
status only and for the entire 24 hours
of arty day of actual employment.

§ 73.735-1202 Ethical standards of con­
duct.

(a) A special Government employee
must conduct himself according to ethi­
cal behavior of the highest order. In
particular.

(1) He must refrain from any use of
his office which is, or appears to be, moti­
vated .bya private gain for himself or
other persons. particularly those with
whom he has family, business, or finan­
cial ties. The fact that the desired gain.
if it materializes, will nat take place at
the expense of the _Government makes
his actions no less improper.

(2) He must conduct himself in a
manner devoid of any suggestion that he
is exploiting his Government employ­
ment for private advantage. He IUU&t not,
on the basis of any inside information,
enter into any speculation or recommend
speculation to members of his family or
business associates, in commodities, land,
or the securtttes of,any private company.
He must obey this injunction even
though his duties have no connection
whatever with the Government programs
or activities, which may affect the value
of such commodities, land, or securities.
He should be careful in his personal
financial activities to avoid any appear­
ance of acting on the basis of infor­
mation obtained in the course of his
Government work.

(3) He must not use information not
generally available to those outside the
Government for .the special benefit of a
business or other entity by .. which he is
employed or' retained or in which he has
a financial interest. Information not
available to privata indUstry should re­
madn confidential in his hands and not
divulged. to his prtvate employer or client.
In cases of doubt whether information is
generally available to the public, the spe­
cial Government employee should con­
fer with the person who assigns work to
hfm, with the office having functional
responsibility for a specific type,of mror­
mation, or, as. appropriate, .with the
Director of Public Information or the
officials designated in I 73.735-104 to
give interpretive and advisory service.

(4) He must, where requested by a
private enterprise to act for it ina con­
sultant or advtsory capacity and the re­
quest appears motivated by the desire
for inside tntormaaron, make a choice
between, acceptance of the tendered
private employment and continuation of
his Governmerut eonsultancr, He may
not engage in both.

(5) He must not use his pOSition In
any way to coerce, or' give the appear­
ance of coercing, anyone to provide a
financial benefit to him or another per­
son, particularly one with whom- he has
family, business, or flnancialties.

(6) He must not receive or solicirt
anything, of value ee a gift, gratuity,
loan, entertainment,. or favor- for himself
or another person, particularly one with
whom he has family, business, or finan­
cial ties if 'the acceptance. would result
in loss of complete independence or
hnpartiality in serving the Government.

(7) He may teach. lecture. publish.
or write in a manner not Inconsistent,
with the regulations in II 73.73/H,03 to
73.73/H,05 for such activities for regular
employees.

(b) A special Government employee
who has questions about confiictsof in­
terest or the application of the regula­
tions in this part to him or his assigned
work should make i,nquiry of the person
who assigns his work. That person will
directhim to the counselor or a deputy
counselor for interpretative and advisory
services ee provided in 173.735--104.
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§ 73.735-1206 Coverage-special Gov~
eenmem employees other than eon­
sultants.

(a) Coverage by § 73.735-1203 requlr­
Ing the submission of a statement 01
financial Interests is waived for special
Government employees (other than con­
sultants) except those identlfled by the
heads of operating agencies; Such tden­
tlflcation shall be published In Appendix
C to this part, The identlflcation may be
made because of the nature-of the duties,
or because of the nature of the principal
employment, which is non-govern­
mental. For example, a special Govern­
ment employee, even though not a con­
sultant, may be made subject to § 73.735­
1203lf:

(1) The performance of Ws Depart­
ment duties could directly and predict­
ably affect a person or organization that
faknown to: Have a grant from. this De­
partment or contract with it; be seeking
or negotiating such grant or contract;
conduct an operation that is subject to
regulation by the Department (as, for
example, drug manufacture Is subject
to regulation under the Federal Food,
Drug and Cosmetic Act) .

(2) His principal occupation or .em­
ployment is not his Government em­
ployment and is of SUchnature that being
made subject to § 73.735-1203 is desir­
able to protect him and the Department
from possible conflict-of-interest situa­
tions: Viz. those whose principal. non..
Government 'occupation is: On' or con­
cerned With work for the Government or
supported In whole or In part by the
Government under grant orcontraot; on
or concerned with work for wWch Gov­
enrment support is being sought; in any
category of work Which the head of the
operating agency, or official he desig­
nates, determines should be subject to
§ 73.735-1203.

§ 73.735-1207 Restrictions-con:flict-of.
interest statutes.

(8) Each consultant and special Gov­
ernment employee covered by this sub­
part should acquaint himself In particu­
lar with sections of Title 18 numbered
203,205,207, and 208, all of which carry
criminal penalties. The restraints im­
posed by the four criminal sections are
summarized in paragraph <b) through
(d) of this section.

(b) 18 U.S.C. 203 and 205.
(1) These two sections in general

operate to preclude a regular Govern­
ment employee, except in. the discharge
of his official duties, from representing
another person before a department,
agency or court. whether with or without
compensation, in a matter in which the
United States is a party or has a direct
and substantial interest. However. the
two sections impose only the following
major restrictions upon a sp.ecial Gov­
ermnent employee:

(1) He may not, except in the,dfs­
charge, of his official duties, represent
anyone else before a court or Govern­
ment .ageney in a matter involving a
specific party or parties in which the
United states is a party or has a direct
and substantial interest and in which he
has at any time participated personally
and substantially in the course of -his
Goverhment employment.

(11) He may not, except in the dis~

charge of his omcial duties, represent
anyone else in a matter involving a spe­
cific party or parties In which the United
states is a party or has a dlrect and sub­
stantial Interest and which is pending
before the agency he serves. However,
this restraint is not applicable if he has
served the agency no more than 60 days
during the past 365. He is bound by the
restraint, if applicable, regardless of
whether the matter is one in which he
has ever participated personally and SUb­
stantially. These restrictions prohibit
both paid and unpaid representation end
apply to a special Government employee
when he does not serve the Government
as well as on the days when he does.

(2) To a considerable extent, the pro­
liibitions of sections 203_and 205 are
aimed at the sale of influence to -gain
special favors for private businesses and
other organizations and at the misuse of
governmental position or information.­
In accordance with these aims, it is de­
sirable that a consultant or adviser or
other individual who is a special Govern­
ment employee" even when not compelled
to do so by sections 203 and 205, should
make every effort in his private work to
avoid any personal contact with respect
to negotiations for contracts or grants
With the department or agency which

-----------------------_.- ...-.__.._--
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(d) 18 U.S.C. 208. This section bears
on the activities, of Government per­
sonnel. Including special Government
employees, in the course of their official
duties. In general, it prevents a Govern­
ment employee from participating as
such in a particular matter in which, to
his 'knowledge, he. his spouse, minor
child, partner, or a profit or nonprofit
enterprise with wWch he is connected has
a financial interest. However, the' sec­
tion permits an employee's agency to
grant him an ad hoc exemption if the
interest is not so substantial as to atrect
the integrity of his services. Insignificant'
interests may also be waived by a general
rule or regulation. The matters in which
special Government employees ure dis­
qualified by section 208 are not limited to
those involving a specific party or parties
in which the United states is a party or
has an interest, as in the case of sec­
tions 203, 205,and 207. Section 208there­
fore undoubtedly extends to matters in
addition to contracts. grants. Judfclaland
quasi-jUdicial proceedings. and other
matters of an adversary nature. Accord­
ingly, a special Government employee
should in, general be disqualified from
participating as such in a,matter of any
type the outcome of which w1ll have a
direct and predictable etrect upon the
ftnancialinterests covered by the sec­
tion. However, the power of exemption
lIUty be exercised in this situation If the
special Government employee renders
advice of a general nature from which no
preference or advantage over others
might be gained by any particular per­
son or ogantaation, The power of exemp­
tion may of course be exercised also
Where the tinanclal interests involved are
minimal in value.

§ 73.735-1208 Requesting waivers or ex­
emptlons,

(a) A consultant or special Govern­
ment employee may present in writing to
the officialwho assigns his work.requests
for the waivers or exemptions discussed
in §§ 73.735-1207 (b). (c). and «n, That
offcial will take, or refer the request for.
action as appropriate. and will see that
the employee receives advice or decision
on 1\isrequest.

(b) A'file of all waivers or exemptions
granted shan be maintained in such
manner that information can be' given
promptly on individual cases or statistics
provided upon request. Unless the,head
of the agency specifically provides for
maintenance elsewhere, these records,
together with written advice given in
connection with less formal requests con­
cerning questions of ethical standards,
are kept with the employee's, statement
of employment and financial interests,
required to be :filed in the personnel office
in accordance wltb § 73.735-1203(d).

§ 73.735-1209 Salary from two sources.

Special Government employees are not
subject to 18 U.S.C. 209 which prohibits
other employees from receiving any
salary, or supplementation of Govern..
ment salary from a private source as a
compensation for services to the Gov­
ernment. As a matter of, polley "this De­
partment will not knowingly pay. per
diem to a consultant who also receives
per diem pay for the same day from
another Government agency (in or out­
side the Department).

Printed in the Den~rtment of
He~lth, Education, and Welfare
~fter Federal Register nubli­
cati.on as follows:

Entire Regulati.ons:
March Hi, 1966;
~nril 17, 1968.

Arne ndment s :
October 15, 1968;
Sentember 20, 1969.
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Appendix A,p.l

Appendix A-Index to Some Stotutes
and Bxeeetlve Or'ders Related to
Conflict of Interest and Other Pro­
hibited Activities

DEPARTMENTWIDE A!>PLICABILrry

SUBJECT AND CITATION

A. Relating to Present Employees. ,
1. Code of Ethics for. Government ServJ.c,e

(H. Con. Res -. 175. 85th Cong.;. 2d sese., 72
Stat; B12).

2.,.Acceptance of gift or favor made with
Intent of Influencing decisIon or actaon on
any officIal matter (18 U.S.C. 201).,

S. Compensation from outside sources for
eervtcee.-rendereu in relatIon to any applica..
tion, proceeding,contract, etc., in any mat­
ter In whIch the United states has a direct
and substantIal interest (18U.S.C. 203).

4. Acting as age•.or attorney' (1) for
prosecutIon or aId! .. . prosecuttorr of any
claim against th~Un d States, or (2) for
anyone befor!': l!~ DefJ'artment, agency.
court, etc., in connection with. a particular
matter in which the ~ted States Is a party
or has a direct and substantIal interest (18
U.S.C.205) .

5. ParticipatIng personally and substan..
tially as a Government employee in any ap­
plication, request for a rulIng, contract or
other partIcular. matter in whIch he, to hIs
knowled.ge, or his spouse, minor child, .or
any organizatIon with' whIch he is nego..
tiatIng, has a flnancial.interest, direct orin..
direct (18 U.S.C. 20B).

6. Receipt of any salary or contribution to
or supplementation of salary as compensa­
tlon for, servIces as a.Government' employee
from any other source than the Government
(18 U.S.C. 209).

7. Use of approprIated funds, eervtcee, or
communciations with intent to Influence
any member of Congress to favor or oppose
ttny legIslation or approprIatIon (18 U.S.O.
1913).

8. P\\rticipation in strike against Govern..
merit (5 U.S.C. 7311, 18U.S.C. 1918).

9. AdvocatIng the' overthrow of the con..
stitutional form of Government in: the
United States or be1:rig a member of an
organization tbat so advocates (5 U.S.C.
7311) .

10. Being a member of the Communist
Party of the United States of America, and
contributing funds or servIces to that party
(50 U.S.C. 784).

11.· Disclosing confidential informatIon or
classIfied. ,information (18 U .S.C. 79B, 50
U,S,C. 783, 1BU.S.C. 1905).

12. HabItual use of intoxicants to excess
(511.8.C. 7362).
, • IS, Using or authOrizing the use of 00v,.
ernment automobiles for other than official
purposes (13 U.S.C. 635a(c».

14. UsIng officIal envelope or label to avoId
payment of postage (18U.S.C.1719).

16. Decaving· in an examination or per­
sonnel action ,In connection With Govern..
ment employment (18 U.S.C.1917).

16. Practicing fraud or making false state­
menta in a GOvernment matter (18 U.S.C.
1001). _~,

17. Mutilating or destroying a publ1c
record (18 U.s.C. 2071). '

18. Falsely making, forging, or attempting
to pass a forged or' aLtered travel request
(18 U.S.C. 608). .

19. Taking for own-use or use of another
any Government record; voucher, money. or
'thing Of value (18 U.S.C. 641).

20. Fa.l.lure- to accounc for pubnc money
received (18 U.S.C. 643.).

21. Embezzling money or property .or an­
other person in the -poeeeesaon of an em­
ployee by reason of his employment (18
U.S.C.654).

22. _Taking or attempting to use vouchers
or documents intended to be used to procure
payments by the United Sta.tes (18 U.S.C.
285).

23. Prohibit1on agaJ.ns.t ceetem pol:1t1oa1
activities (subchapter III of Chapter 73 of
title 5, U.S.O. (former Hatch Act) and 18
U.S.C. 602, 60S, 607, and 608).

24. Making or soliciting gifts for omelal
superiors, or accepting gifts from employees
receiving a lower salan (5 U.RC. 7351),

25. Conviction for participating in or
organizing or inciting a riot or civil disorder
(5 U,S.C. 731S).

2l;f. Nond.1scrtminatlon in Government .em..
ployment (E.O. 11246, 30 :FB. 12819).

27. Acting as an agent of a foreignprln..
et.p.a.l registered under the Foreign Agents
Reg1stlr8itJ.on.Aot (18 U.S.O. 219).

B. Relating to Former EmpZOyees.
2B. Mter having been employed. by the

UnJ.ted States, a. At any time after his em­
ployment has ceased, ,acting as .agent or
attorney for anyone other than the Govern..
ment inoonnectlon with any application,
contract, claim, proceeding or other ma.tter
against the United States, involVing a spoo111c
party, in any matter in which the United
states has an interest, and in which he
participated personally and sub&ta.ntiaJly as
a Government employee.

b.. Within 1 year after his employ,ment
has ceased, appearing personally before any
agency in connection w1-th any.appUca.tion,
contract, cladm, proceeding, or other mttei'
against the United States, invOlving a speciflc
party, which wee under his official reeponst­
bU1tyas a Government employee (18 U.S.C.
207).

29. For a pertod of 3 years after retlxemenJt
rrom the Public Health Service, engagIng
for himself or for' others in sel11ng, or con­
tracting, or negotiating to sell, any supplies
or war materials to an agency of the Depart­
ment Of Defense, Coast Guard, Coast and
Geodetic Surveyor the Publ1c Health Service
(S7 U.S.C. B01).
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Appendix B-Professional
Occupations

Following is a list of series of positions
subject to Chapter 51 of title 5, United
States Code that include professional poet­
tiona. Postttona not subject to that Chapter
should also be considered proresstonat Ir the
incumbents perform duties similar to the
series listed.

016 Operations Research Series.
020 Urban Planning eeetee.
060 Ch~plain Beries.
101 SOcial SCience Serles.
102 Social Administration Series.
110 Economist Serles.
130 Foreign Affairs Series.
131 International Relations Series.
13,6 Foreign Agrlcultural,Affairs seeies,
160 Geography aertes.
170 History Series.
180 PSYChology Serles.
1M Sociology Beries.
185 Social W9l'k Series.
190 General Anthropolgy Setiea.
193 Archeology Series.
196 Scientific Linguistics Series..
401 Biology Series.
403 Microbiology Series.
406 Pharmacology Series.
406 Agricultural Extension Series.
410 Zoology Series.
411 systematic Zoology Series.
412 Parasitology Series.
413 Physiology Series.
414 Entomology Series.
415 Nematolog.y Series.
430 Botany Series.
433 Plant Taxonomy Series.
434 Plant Pathology Series.
435 Plant Physiology Series.
436 Ple,nt Quarantine and Pest Control

series.
437 Horticulture Series.
440 Genetics Series.
450 General AgriCUltural Administration

Series.
451 General Agriculture Series.
452 Park Naturalist Series.
454 Range Conservation Series
457 Soil Conservation Series;
460 Forestry Series.
470 Soil Science Series.
471 Agronomy series
476 Fe,rm Management Loan Series.
480 General Fish and Wildllfe Adminjstra~

tion Series.

48.
484
485
488
487
493
510
512
601
60.
610
615
630
631
633
636
637
638
644
660
66.
665
6~a

680
6B5

690
695
696
701
801
803
804
806
807
808
810
819
630
840
850
855
861
870
8n
880
881

890
69.
g93
894
89B
905

Fishery Biology aenes.,
Animal Control Biology Series.
Wildlife Refuge Management Series.
Wildlife BiOlogy Series.
Husbe,ndry Series.
Home Economics Series;
Accounting Series.
Internal Revenue Agent Series;
General Health Science Series.
Medical Officer Series.
Nurse Series.
Public Health Nurse Series,
Dietitian Series.
Occupational Therapist,Series.
Physical Therapist eenes.
Corrective Therapist Series.
Manual Arts Therapist Series.
Educational Therapist Series.
Medical TechnolOgist Series.
Pharmacist Series.
OptometristSerles.
Speech Pathology and AUdiology series.
Podiatrist Series.
Dental Officer Series.
Public Health Program SpeciaJtet

Series.
Industrial Hygiene Series.
Food. and.·Drug Officer series.
Food a.ndDrug Inspection Series.
VeterlnaryMedlcal SCience Series.
General Engineer1ng Series.
Safety Engineering Series.
Fire Prevention Engineering Series.
Materials Englnp.ering Series.
Landscepa Architecture aenea.
Architecture Series.
Civil Engineering aeries.
Sani:tary Engineering Series.
Mechanical Engineering Series.
NUclear Engineering Series.
Electrical Engineering Series.
Electronic Engineering Series.
Aerospace EngIneering Series.
Marine.Englneering.Series.
Naval Arch1-teetuxe Series.
Mining Engineering Series.
Petroleum Production and Natura1~

Gas Engineering series.
AgriCUltural Engineering Series.
Ceramic .Engineering series.
ChemJ.cal Engineering seetee.
WeldingEng!neering Serles.
Industr1:aJ. Engineerlng Series.
General Attorney Series.
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Appendix C-Additional Positions
the Incumbents of Which Must
Complete Employment and Finan­
cial Interest Statements

OFFICE OF THE SECRETARY

OFFICE OF FIELD COORDINATION

Regional DIrector.

OFFICE OF ADMINISTRATION

Deputy AssIstant Secretary for AdmInis­
tration.

Executive Office
Executive Officer.
Ohief, Supply Operations Branch.
Supervisory Contracting SpecIalist.

Division 0/ Surplus Property Utilization
Director.
RegIonal RepresentatIves (Surplus Property

Uttllzation) .

Office 0/ c;eneral Servf,ces
Director.
Deputy Director.
Director, Property Management Branch.
Director, Procurement Management Branch.
All poeittona 08-13 and above in GS-l102

and G8-2003 serles.

ASSISTANT SECRETARY FOR HEALTH AND
SCIENTIFIC AFFAIRS

Deputy Assistant Secretary for Health and
SCIentific Affairs.

Deputy Assistant Secretary rce.sctence.
Special Assistant for Patent Policy.
SpecIal Assistant to Assistant Secretary

(MedIcal and Pharmaceutical Research).
Director of Office of Planning and Program

Coordination. "

OFFICE OF GENERAL COUNSEL

peputy General Counsel.
Assistant General Counsel, Business and

Administrative Law.DiV'1sion.
Deputy Assistant General CoUnsel, Business

and Administrative Law Division.
Assistant General Counsel. FOOd, Drug and

Environmental Health D.lvision.
Deputy Assistant General Counsel; Food,

Drug and Environmental Health Division.
Assistant General Counsel" Public Health

Grants and Services Division.
Deputy Asslstan-t General Counsel, Public

Health Grants and, Services Division.
Legal Adviser, National Institutes of Health.
Legal Adviser, National Communicable Dis­

ease Center.
Assistant General Counsel, Civil Ri"ghts

Division.
Deputy Assistant General. Counsel, Civil

Rights Division.
Assistant General Counsel, Health Ihsurance

Division.
Deputy Assistant General Counsel, Health

Insurance Division~

_.~.,-.",- ._- •.. m"'-· -- -,-,. ~.,.~ _

OFFICE OF '!'HE COMPTROLLER

AudU· A,gency

All Auditors inposl:t1ons GS-13 and above.
OFFICE. OF EDucATION

OFFICE OF THE COMMISSIONER

Immediate Office oj the Oommissioner

Deput~Commissioner.
AssocIate commisetoner for FederaJ.-State

RelatIons.

INSTITUTE OF INTERNATIONAL STUDIES

Office 0/ the Associate Commissioner

Associate Commissioner.
Deputy Associate Commissioner.

Division oj International Exchange and
Traininy

Director.

Division 0/ FCYreign Studtes

Director.
Chief, Fellowships and Overseas ProJects

Branch.

International Servtces and Research Staff

Director.

OFFICE OF CONSTRUCTION SERVICE:

Assistant Con::unissioner.
Deputy. Assistant Commissioner.
Director, Construction Support Division.
Director, Facil1ties Development Division.

OFFICE OF ADMINISTRATION

Assistant CommIssioner.
Director; Contracts and Grant Division.
Contracts and Grants Division, Section

Chiefs.

OFFICE OF FIELD SERVICES

Regional Assistant Oom.m:i.si8l.oner.
Director,.Urban.and Comm~n1ty Education

Programs.
DireetQl;, Eduoation Research.
DirectOr, Highe-r Education.
Director. Adult, Vocational, and Library

ProgTIams.
MDT Traindng Officer.
oontracte Officer.
Financial Management O:l'ficer.
Regional Engineer.

OFFICE OF PROGRAM PLANNING AND EVALUATION

Assis1lant. Commissioner.
Deputy Assistant Commissioner.
Director, Elementa.ry and Secondary Pro-

grams Division. ...""
Dii'ector, Post~Elementary and Special Edu-

ca.tion Programs Division.
Director, Progr-am Support Division.

NATIONAL CENTER FOR EDUCATIONAL STATISTICS

Assdstan-t Commissioner.
Deputy Assistant Conuniasioner.
Director,. Division of· Survey Planning and

Analysis.
DI.reotor, Division of Statistical Inform.at1o:n

and Studies.
Director,'Division of Survey,Operations.
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BUREAU OF RESEARCH

ImmecZiate Office oj the Associate
Commissioner

Associate Commissioner.
Deputy Associate oommieetoner.
Program Planning and Evaluation Officer.

Arts and Humanities Program
Director.

Division 01Educati01uzl Laboratories
Director.
Chief, Laboratory Branch.
Ohief, Research and DevelopmentCentera

Branch.
Division of Elementary and secondary

Education Research
Director.
Chief, Basic Studies Branch.
Cbief, Instructional Ma.terials and Practices

Branch.
Chief, Organization and Administration

Studies Branch. .
Regional Research. Program

Director.
Division oj In/ormation Technology and

Dissemination
Director,
Chief, Educational Resou.rees Information

Centers.

Ohlef. Library and Information SCiences Be·
search Branch.

Ohief, Equipment Developmen't Branch.
Chief. Research Ut1l1za.t1on Branch.

Division 0/ Higher Education Beaearc1l.

Dlre<ltor.
Chief. Basic Studies Branch.
Ohief, Instructional Materials and Practices

Br&noh.
Ohief, Orga.nizat1on and A.dmfu1stl'atlon

Studies Branch.
Chief. Resea.r<lh Training Branch.
Division 0/ Oomprehensive and Voca.tfonal

Education Research
Director.
Chief, Basie studies Branch.
Chief, InstI'UtOtional Materials and Practtces

Branch.
Ohief, Organization and Administration

Studies Branch.
Ohief, Career Opportunities Branch.

BUREAU OF EDUCATIONAL PERSONNEL
DEVELOPMENT

Associate Commissioner.
Deputy Associa.te Commissioner.

Teacher Corps
Director.
Deputy Director.
Chief, Programs Branch.
Chief, Corps Member services Branch.

Division 0/ oollege Programs

Director.
Assistant Director.
Chief, Basic Studies BranCh.
Chlef, Trainers of Teacher Trainers Branch.
Chief, Educational Le&dership Development

Branch.
Chief, Educational Adm.1ntstl'atlon BranCh;
Chlef. Support Personnel Branch.

Division.o! Schoo! prOgrGms

Director.
Chief. Vocational Education Tra1nlng

Branch.
Chief. Staff Development Branch.
Chlef. Sta.te Programs Branch.
Cbief, Career Opportunit1es Branch:
Cbief, Special Education Training Branch.

Division 0/ Assessmentoncl Ooordination

Director.
ProgramPla.nn1ng Officer.

Division 0/ Program Besources

Director.

CONSUMER PROTECTION AND ENVIRONMENTAL
HEALTH SEaVICE

OFFICE OF THE ADMINISTRATOR

Immed'iate Office

Administra.tor.

Legislative Affairs

Special Assistant.
DEPUTY ADMINISTRATOD.

Immediate Office

DeputY:Administrator.

Grants Policy Management

Grants Management Officer.
Grants Management SpeciaJ.is·t.

Standards and. Oompliance

Standards and Compliance Officer.

BegkmGlOfflce8

All Regional Ass1atant Adminlstrators.

ASSOCIATE ADMINISTRATOR

Immediate Office

Associate Administrator.

Intergovernm.ent41 Af/aira

Special Assistant.

ASSISTANT ADMINISTRATOR· FOR Jl!:SI:ABOII
AND DE\'ELOPMBNT

Immediate O/ftce.

Asslsta.nt Administrator.
Deputy Asaistant AdminIstrator.

ASSISTANT ADM:INIST11.&TOR. I'OR
PR.OGRAM DEYELOl'MEN'r

Immediate Office

Assistant Adm1nistra.tor.
Deputy Assistant~nlstrator.

ASSISTANT ADMINISTRATOR 1'0&
ADMINtsTRATION

Immediate: Office

Asslstant Administmtor.
Deputy AsB1stant Administrator.

Division 0/ Accounting

Office 0/ the Director.
Director. '
Deputy Director.

Cost Advisory Branch..
Cost Accounsta.nt.



~~,~

Form lIEW"539 (10/69) STANDARDS OF CONDUCT Appendix C. p.5

Burea''l/, of Occupational Safety and Health

DkeCtor.
A$lstMlIt'Director.
Executive O.fD.oor.
.Chief, Division of Criteria. and Standards.
041ef. ,:QiV1sd.on of Oooupatdonaa Injury and

Disease Oon$roIS.

Ob!I.ef, Dlvtslonof Epidemiology a.nd, Spec.taI:.
5ervIces.

Bureau of SoU4 WasteM.anagement

Dkector.
DepUity """"""".
Asslstainit to the Director.
Assistant Bureau Direotor for' I1iform.a,.tion.
Executive Officer. .
Ass1&ta.nt Bureau DIrecrllor fOIl' Progcim

Development.
AsllistalIlJt. B"UI.""OOU Director for Cincinnati

Operations.
Ohief, DivJ.&1on of Deni.onsbrwtion. OperatiOns.
Ohief, Division of Research and Development.
Chief, Division of Technical Operations.
Deit~:.Chief, Division of Tec'flnica1 Opera-

Deputy Chief, Division of aeseercn' and
Development.

Deputy omer.. DiviSion of Demonstration
Operations.

!Jureau of Water Hygiene

Director.
Deputy Director.
Executive Officer.
Program OffiCer.
Chief, Division of Criteria and Standards.
Chief"Division of Technical Opera-tions.
Ohief, Division of Epidemiology and Blom~

etr1es.
Director, Oinc1.nnati Laboratory.
Director. Northeastern. Water Hygiene Lab ..

oratory.
Director, Gulf Ooast Water Hygiene Labora..

tory.
Director, Northwestern Water Hygiene Lab~

oratory.
Administrative Ofiicer, Northeastern Water

Hygiene Laboratory.
Grant Program Officers-,.ECA~W1de.

.Contr~ Project Omcers-EO,A~Wlde.

FOOD AND DRUG ADMINISTRATION

Office of Commissioner.

Immeaiate Office oj the Oommissioner

Deputy Commissioner.
Hearing Examiner.
Oommittee Management O~r.

Offioo ot Assistant OommisSioner lor
Fiela Coordinatton

All Food and Drug Officers, GB-15 and 14.

Office 0/ Legislative ana Governmental
Services

Director Leg1slatiye and Governmental
Services. •

Office of the Associate CommisSioner lOT
Science

Extramural Research AdminiStrator, 602-17.
Pharmacologist, 08-15.

Office oj the Associate Oommissioner fOT
Oompliance

Associate Commlssloner for Oompliance.
Deputy Associate Commissioner for Oompli..

anee.
All Food and Drug Officers, GS-15, 14, and, 13.

Office of the Assistant Oommissioner for
Administration

Exec'q,tive Officer.
Deputy Executive Officer.
Director, Division of GeneraJ. Services.
Deputy Director, Division of General Services.
All positions G8-18 and above in the 1102

Contract and ProCurement Series.

B1JBEA'l1 01' VOLUNTARY COME'LIANCE

Director. Bureau of VOluntary Compliance.

BUREAl1 OF MEDICINE

All G8-15 and above position.
Assistant Director for'Medical Advertising.

BU'REAU OF VE'I'ERINARY MEDICINE
(EXCLUDING BEL'I'SVILLE AC'I'IVrrv)

All Veterinarians, GB--14 and, above.
ALl Oheml8'ts, GS-14 an~ above.

BlJREA'l1 OF REGULATORY COMPLIANCE

Director, Bureau of Regulatory Compliance,
Deputy Director, Bureau of RegUlatory Com-

pliance.
Director, DiVision of Case Guidance
Deputy rurector. Dhrislon ofCa.se Guidance.
Chief, Drug Oase Branch.
Chief, Food Oase Branch.
Chief, ShellflS"h sanitation Branch.

Bl1REAU 01' SCIENCE

Director, Bureau of Sc1ence.
Deputy Director, Bureau of Science.
Assistant· Director for Biological SCiences

ResearCh.
Assistant Director for Physical Sciences

ResearCh.
Assistant Director for Program Mana.geme~t.
Assistant Dlrecto~fo.t Regula-tory Programs.
Chief,:.'PetitiOns Control Branch.

Division of Colors and Cosmetics
Director.
Deputy Director.
Assistant to the Director.
AU Branch Chiefs.

Division Of Food Chemistry and Technology
Director.
Deputy Director.
Assistant to the Director.
All Branch Chiefs.

DiVision o/Microbiology
Director.
Deputy Director.
Assistant ta the Director.
AU Branch Chiefs.

Division ot Pharmacology and ToxiCology
Director.
Deputy Director.
All Branch Chiefs.
Review Scientists, 08-14.
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COMMUNITY HEALTH SPV1C!:

Director.
Deputy Director.
Assistant DirectorS.
Executive Offteer.
Director, Division of Health Care Bervices.
Associate Director, Dlvl.Bion 'of Health care

Services.
Coordinator for Ruml and Migrant Health.
DIrector, Division of Comprehensive Health
Planni~~

ChIef, Grants and coetreete, Division of
An~lys1s and. ;Evaluation,;

INDIAN HEALTH"SERVICE
Director:
Deputy Director.
Executive Oftlcer.
Assistant Exeeutive omcer. .
Indian Health· Area Office' Directors, Execu~

tive Officers, and General Bervieea O:lflcers:
Aberdeen, Albuquerque, Anchorage, Mount
Edgecumbe, Billings. Oklahoma City,
Phoenix, Portland.

FEDERAL HEALTH PROGRAMS SERVICE

Director.
Deputy Director.
Executive Officer.
Aaslst~t Exec:utlve omcer~
DIrector, Hospital AdminiBt.,:lotive Otllcer,

and General 8erv1ces.
Officer, USPHS HO&pitals: Baltimore. Bos­

ton, :carvUle,De-troi,t, Galveston, ~ew

Orleans, NorfOlk. Ball. Francisco, savan..
nah, Seattle, Staten Island..

Director" Division of FederaJ ~ployee

Health.
Executive Oftlcer, DFEH.
Medical Dlte:ctor, Prison Medical Services.
Director, DivisIon of Emergency Health

Services.
Deputy Director', DEHS.
Assistant Director for EngIneering.
Executive Officer j DEBS.
Assistant Executive Officer.,
Chief, Training Branch.
statisticIan, Health Resources and Research

Branch.
Public Health Advlsor, Tratn1ng Branch.
PrincIpal Regional Representatives. DREW

Regional Offices.
HEALTH FACILITIES PLANNING AND CONSTRue­

rIoN BERVICJ:
Director.
Deputy Director.
Executive Officer.
General- Services OfficEir.
Assistant Director for Plans and Policies.
Education Officer.
Director and Deputy.Director, Arch1tecturaJ.

Engineering and EqUipment bmce,
Directo;r ,ap.d Deputy Direotor,Oftlee of Sta.

Plans.
Medical .Officer (Admlnletra;tlOD). Oftlce Of

State Plans.

PubUcHealth Advisor, Office ofD1rector Of
State Plans.

Director and Deputy Director, Office Of Pro­
gram.Planning and Analysis.

Health Adm1n1stra.t1on Advisor;
Prlnclpal"'Regional Representatlves.DHEW

Regional Offlces.

NATIONAL COMMUNICABLE DISEASE CENTE~

Director.
Deputy Director:
Assistant Director.
Exeeu·tive Officer.
Assistant' Exe(lutive Officer.
Chief, Office ot Research Grants.
Deputy Chief, Office of Research Grants.
Direc.tor, Fo~elgn ,~ua.rant1ne Program.
Deputy Director, Foreign Qua-rant,ine

Program.
Director, state and Community Services

Dlv1s1on.
Chief, rmmunteecicn Branch.
Ohief. 'rubercutoste Branch.
Chief, Venereal Disease Branch;
DireCtor, Labora:tory Divisfon..
Assistant Director. Laboratory Division,.
Chief, LicenSure,and Development Brancli.
Chief, Licensure and Performance Evalua-

tionSectton.
Assista.n:tChief, Lice~ure and PerfOrinance

EVaiuti tipn Sect1on.
Chief. Field 'Exa.m.Ination Activity. L1c~nsure

and, Perto:nn~ce EValuation, Section,;
Chief, BiologicaJ ReagentS secercn.
Chief, Laboratory ConsUltation and D~elopw

DlentSe~io~., .
SCientist',' Administrator, LaboratOry eon­

sultati<?nand, Develop,m.ent Section.
Chief, ,Management Consultation Unit,

Laboratory ConsUltation and Developinent
Section.

Chief, Administrative services Branch.
Deputy, ' .Chlef, AdDltn1stratlve Services

Branch.
Ohief, Negotiated Oontracts,Aotivlty.
Oontract Administra.tor.
Contract 'Specialist.
Ohlef, Contracts and Purchases Section.

NATIONA~ INsrITUTE OF MENTAL HEALrH

Director,' Dep'i1ityDirector, Asslstant 'Director,
Assistant to Director, Na.tional Centei" for
Mental ,Health Services" Trafning and
:ft'esearch. , , _ , ,

Superintendent, Assistant Supertiitendent,
and. Firat AsSistant PhySician. Bairit
Elizabeths, Hospital.

Executive ()mcerand Asststant ExeCutive'Om~
cer, Saint Elizabeths Hospital.

Chiefa. and Directors of Clinical DivlSion~
and' Det;mrtments, SaintE Ii Z &, b e t 11 'a
Hoapit~l., ' . , ' "

Director, Laboratory Branch, -Saint Eliza;;'
beths Hospital.

Procurement Omcer, SaInt. E l'i za b-e t h s
Hospital.
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Chief Actuary.

OFFICE OF ADMINISTRATION.

Office OJ Assistant Commissioner

Assistant Commissioner.
Deputy Assistant Commissioner.

Employee Management Relations and Equal
Employment Opportunity Staff

Civil Rights and Labor Relations Adminis­
trator.

Division oj Systems Ooordination and
Planning

OFFICE OF COMMISSIONER

Office oj Commissioner, Field

Assistant oommiestoner, Field.
Deputy Assistant Commissioner, FIeld.
Regional Commissioner.

OFFICE OF THE ACTUARY

Medical Services Administration

Oommtsatoner.
Deputy Commissioner.
Executive Officer.
Director, Health ServIces Division.
Director, Medical Program Evaluation Dfvl­

ston.
Director, Medical Program Management Divi­

sion.
Director, Med>fe&-l Program Plannin,g and De­

veiopmene Divtsion.

SOCIAL SECURITY ADMINISTRATION

Director.
Deputy Director.
Digital Computer Systems Officer.
Chief, Systems Controls and Standards

Branch.

Division of Operating Factltttes

Director.
D.eputy Director.
Deputy Director (Realty and Space).
Chief, Property Management Branch.
Dep~tyChiefs, Property Management Branch,
Chief, Contract and PurchaseSection.
Chief, Receiving, Storage and Issue Section,
Chief, Equipment Mariagement Section,
Chief, Inventory Management Section.
Contract Specialist.
Chief, Printing and Records Management

Branch.
Deputy Chief, Printing and Records Man-

agement Branch.
Printing Officer.
Chief, Graphics Section.
Chief, Management Services Branch.

Director.
De.puty Director.

Administration on Aging

Director.
Deputy Director.

Ouban Refugee Program

Olltef, Administraotlve MethOds Branch, Divi­
sion of Health Services.

Director, Division of Family and Child Wel­
fare services.

Asslsj)aint Director, Division -or Family and
Ohild Welfare Services,

Ohief, Program Operations Branch, Division
of Family and CMld Welfare services,

Director, Division of Research.
Associate Director;' Division of Rea.earch.
Adminlstraotive Officer, Division of Research,
Director, Work and Training Division.

Rehabilitation Services Administration

Associate oommtsstoner.
Exoou.tive Officer.
Dfrecbor, Mental Retardation Division.
Director, Rehabllitation Tra.lningDivislon,
Director, Rehabllitatlon Faoil1ties and Work~

shops Division.
Director, State Plans and -Projects Division,

Assistance payments Administra,tion

Commissioner,
Deputy oommtseaoner.
Assistant Commissioner for Field Services.
Executive Officer.

Deputy Ohief.
Associate Chief.
Aooistant Ohlef.
Executive emcee.
Direobor, Divlsdon of Health Services.

Deputy Commissioner.
Associate Commissioner.
Executive Officer.
Director, Division of Older Americans seev-

ices.
Director, Research and Demonstrations Staff.
Director, Training Grants staff.
Director, Foster' Grandparent Program Stan',

ChUdren's Bureau,

Office 0/ Research, Demonstrations and
Traiwtng

Assistant Administrator.
Depu,ty Assistant Administrator.
Program Management Officer.
Chief, Research and DemonstratioDIJ Dlvl·

sion.
Deputy Chief, Research-and Demonstrations

Division.
Chtef, Intramural ResearchDlvision,
Deputy Chief, Intramural Research Division.
Chief, Division of Grants Management.
Grants Management Officer.
Chtef, Division of Research and Training

Centers.
Chief, Division of International ActivitIes.
Assistant Chtef, ResearOh, Division of Inter­

national Activities.
Assistant Ohief, Training, Division of Inter­

national ActtvUies.
Chief, Division of Manpower Development

and Training.

Office 0/ Juvenile Delinquency and Youth
De'velopment
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CONFIDENTIAL STATEMENT OF EMPLOYMENT AND FINANCIAL INTERESTS
(FOR USE BY REGUl....R GOVERNMENT EMPl.OYEES)

NAME (L<I~t, FI,~t,lnll/~J) TITI..EO" POSiTION

P"'RT I. EMPLOYMENT ...NDFIN...NCI...L INTERESTS

List the nSD;lesof all corporations, companies, firms, or other
business enterprises, partnerships, nonprolit.organizo.dans; snd
educational; or. other insdtutions: (a) with .which you fite con­
nected as an employee, officer, owner, director, member; truStee,
partner, adviser, or consultant; or (b) in which you have any
coudnuing financial interests, through a pension or redtement

plan, shared· Inc·ome, or other a<r'mgement .as a result of any
current or pdor employment or business or professional as'
sociation; or (c) in which you have any.financial interes~

tbrough me ownership. of stock, ·stock options, bonds, securi­
ties, or other.arranaements including trusts. If none, write
NONE.

NAME AND KIND OF
ORClANI:l:",nON (Un
P"tli desiilnatl""~

wha,~ "pp/lenbla)

AODRESS
POSITION IN ORGANI:l:ATION
(U.~ Part 1(~) dUI~/I"""

If"ppllo"bl~.

NATURE OF FINANCIAL
INTEREST, ';Q., STOCKS.
PRIOR J.NCOME (Un P~rt 1(&)
&. (e) d••ls""l/.n~ if ~l'plie~bJ~)

P"'RT II. CREOITORS

List the names of your creditors other than those to whom you
may be indebted by reason of a mortgage on property which you
occupy as a personal residence or to whom you may be indebted

NAME AND ADDRESS OF CREDITOR

for. current and ordinary household and living expenses such
as household furnishings, automobile, education, vscation,
and similar ·eltpenses. If none, write NONE.

CHARACTER OF INDEISTEDNESS, ".S.,
PERSONAL 1...0AN, NOTE. SECURITY

PART III; INTERESTS IN REAL PROPERTY

List your interest in real property or dghts in lands, other than prop';rty which you occupy as a·personal residence. If nane, write
NONE.

NATURE OF INTEREST, a.s••
OWNERSHIP, MORTGAGE,
LIEN. INVESTMENT TRUST

TYPE. OF PROPERTY, a.s••
RESIDENCE"HOTEL.. APARTMENT,
UNDEVEI..OPEO I..ANO

AoDRESS (ll ,ural, ·lIiv.e RFD
at o,,""ty ""dS/''''')

PART IV. INFORMATION REQUESTED OF OTHER. PERSONS

If any irifa"natia" is to be supplied by other persons, e.g.,
tlustee, attorney, accountant,· relative,· please indicate the
name and address of such persons, tho date upon which you

requested that the information be supplied, ·and the nature of
subject matter. involved.· If nOlle, write NONE.

NAME AND ADDRESS DATE OF REQUEST NATURE OF SUaJECT MATTER

(THIS SPACE RESERVED FOR ADDITIONAL INSTRUCTIONS)

I certify that the statements I have made are true, complete, and correct to the best of my knawledge and helief.

HE ....,.

13_."'
(D~'e) (S'II""',,,e)
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Form __539 (10/69) STANDARDS OF CONDUCT

CONFIDENTIAL STATEMENT OF EMPLOYMENT AHDF.lNANCIAL.lNTERESTS
(FOR USE BY SPECIAL GOVERNMENT EMPLOYEES)

Anoendix'E. ~~l

PART I - TO BE COMPLETEO BY AGENCY (Ag"ncy complete" Port" III & IV after appointe" co~letes Port II)

PART II _ TO BE COMPLETED BY APPOINTEE

,jANE (.1;.<0.1,PI •• I-, lnm",)

ORGANI:ZATIi5NLCfcATION (Al/<lnoy, allto..", DI"';lom)

FROII:

SOCIAl. SECURITY NUMBER (APPoInlee
wlllluml." In Pari II.)

ESTIMATED NO. DAYS
SERVICIO: TO SIO:
PERFORMED

TO:

The Informotlo" to be f"rnlshed In thf. "tatement Is ....qulred by ElCecutlve Order J1222 and the reg"Iatlons luued thereunder.
The Order does nor ....qulre the submission of any Information refotlng to On emplOyee'. connection with, or Ime..... t In, a profes­
./ona/ society Ol'" a charltabf"...../lglou •• social, frate.nal. recreatlon"I, ploOllc _rvlce. 1='vlc. 01' political organl%Oflon01' any
similar 0f'90nlzatlon not cOf'lducted as a buslnus enterprl.e and which I. not engag"d In th. owner.hlp Or conduct of 0 bliSlness
emerjUi.e, Educational and other In.tltutlons doing re.earch and development Ol'" related work Involving lI",nt. from o. contracts
with the Gov".nmem are deemedto be "business entorprlses" for purpo..s of thl. report and should be Included,'

FEDI;RAL GOVERNMENT EMPLOYMENT _ List all other Federal agencle. and other olllanl%Oflancrl elemenls of thl" Deportment
In which you are presently employ.a. Please specify the organIzation In as much detail as poulble. If fICNMi, write "NONE,"

DEPARTMENT LOCATION APPOINTMIO:NT PERIOD EST. NO,
OR AGENCY (5'''01, Clty,.nd SI.le) FROM '0 OF DAYS

.•. .

....

. .

HON·FEDERAL i:MPLOYMEHT ... LI.t all ,COI'pOI'Gtlon'l.componles.,flrms, S,oteo.../i>coIGavemillO"torgcrnlzotlon;r. re.earch
orgonlzatlans, and educational and othe, In.tltJAlan", In which you are nrvl", a. employee, officer, member. owner. tru.tee.
director, elCpeI"f, odvl.or. or cOllsultant. with or,without compens<ll/on' ',If_. write "NONE,"

NAME AND KINO OF ORGANIZATION LOCATION .
'. TIT~~~~I~I~D OF . ,

(0,,,., M.n"f.oI..../n8, ......."", In.........,.) (CU,..ndSt.lI.)

.

,

.: .

.... .

HIiW-07.
REV, 10101



Form HEW-':>39 (10/69) STANDARDS OF CONDUCT

CODE OF ETHICS
FOR GOVERNMENT SERVICE

/

Appendix F

Any Person In Government Service Should:
Put 10'yal~y to the highest moral principles and to country
above lo.yal~y to persons, par~, or Government department.

Uphold the Constitution, laws, and legal regulations of the United States and aU
governments therein and never be a party [0 their evasion.

GiVd a full day's labor for a full day's pay; giving to the performance of bis duties
his earnest effort and best thought.

Seek to find and employ more efficient and economical ways of getting tasks ac­

complished.

N ever discriminate unfairly by the dispensing of special favors or privileges to
anyone, whether for remuneration or not; and never accept, for himself or his family,
favors or benefits under circumstances which might be construed by reasonable PCl"
sons as influendng the performance of his governmental duties.

Make no private promises of any kind binding upon the duties of office, since a
Government employee has no private word which can be binding on public duty.

Engage in no business with the Government, either directly or indirecdy, which
is inconsistent with the conscientious performance of his governmental duties.

Never use any information coming to him confidentially in the performance of
governmental duties as a means for making private profit.

Expose corruption wherever discovered.

Uphold these principles, ever conscious that public office is a public trust.

(Thia Cod~ ofEthics was Qgreed to by the Houae 01 Representatives and the Senate a8
HOlJtte COl"lctment Resolution 175 in the Second Sesaion 01 the 85th Congress. The Code
applies to all Gottll'mment gmployees and Ollice Holders.)
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REQUEST FOR APPROVAL OF OUTSIDE ACTIVITY·

{Rat. HEW P.rsonnal Guld.s for Supa,vllO,., Chopt., IV, G"id. 7, Supplamntl

o Initial ,equnl

o RaYI..d Raquu.

o R..... wal

t , NAMIE: (LUI,l'1'.t.r"WaO I 2. ORGANIZATIONAL. L.OCATION (Op<n.If"4.ue,,~y.B........
Dlvlalon)

3. TITI..£ OF POSITION I 4. GRADI! ANOSALAFlY (Fedo,./)

·S. ~~=;;IiA6MD~~;~I~~O$:~e~~i~s.,..~r~;~S~;R~~~::~N.liATION I.e.:LOC,ATIONWHEFlE SERVICES WILL ee PERFORMED

7. NATURE OF ACTIVITY (lndl""'•. lype.a/actlvll"• • •1/.. 1••cIIlnJl. ,,<inoull.llv;" ;;/Ce.......,d.";;. lu,id..:.r/prJon of .p<t.III•..dulI~.
", ...,..../••• I. b. _IOImed. ~••Jfy• ....h"" P....lbl., Ih•••hadulad dolly•. of Ir and hora.' of day ptop.ud eeUvlly will b<I porformed.)

•• I!STtMATI!O TINE INVOLVED

.. PERIOD COVEAED

FROM TO

b. ESTIMATED TOTAL. TIME, DEVOTED TO ACTlVITV (ll on.
cllltllll.. f", 1>..1., 1/ •• _/l_t.d I/OI. p •• ,...,)

C,o WIL.L. WOAK-Sit PEFIFORMEO ENTIREL,V OUTS-IDE USUAL: wOFlKli«fHOLfA$f

D YES D NO IF "NO, INOICATE ESTIMATED NUMBEFI OF HOURS OR DAVS OF ABSENCE FROM WDRK _

t, DO VOUfI OFFICIAL. DUTIES AEL.ATE IN ANV WAY TO THI! PROPOSED ACTIVITV1

D NO D YI!S (D ..",/be)

°10, IF PROVIDING CONSUL.TATIVE 01'1 PROFESSIONAL SEAVICES. AFIE YOUR WOULo-BE·A~OCIA_TI!:S,AECEIVIN.GO,R,WIL.L.THEV

SEEK, A GRANT OR CONTAACT FROM A FEDERAL AGENCVr

D NO DYES (D.."'/b.)

11. METHOD OR BASIS OF COMPENSATION

D PEE D HONOFIARIU'" D PEI\DIEM D PER AIfNUM

DROVALTV DEXPENSES D OTHER (Specify)

12. WILL COMPENSATION BE DERIVED FROM A
DHEW GRANT OR CONTRACT'o NO 0 YES (Duct/b..)

13. THIS RI;:QUEST IS MADE WITH FUL,L, KNOWLEDGE OF DEPARTMENT AND OPERATING AGI!NCV PDLlCV AND PROCEDURES ON

OUTSIDE ACTIVITIES. THE STATEMENTS I NAVE "'AOE ARE TRUE, COMPLETE AND COFIRECT TO THE BEST OF MV

KNOWLEDGE AND BELIEF.

do OATI;:

do DATE1:0 TITLE

Co TITLE

lB. ACTION TAKEN

17. ACTION RECOMMENDEO

o APPFlOVAL

DISAPPROVAL

•

... [J APPROVAL

D DISAPPROVED

'4. SIGNATURE OF EMPL,OVEE In. DATE l16. ADDITIONAL. INFORMATION ATTACHED

YES n NO

·S....y......,,.,;.,,,

HEWoll20 (4/Q)



Fonn _-539 (10/69) STANDARDS OF CONDtX:T

ANNUAL REPORT OF OUTSIDE ACTIVITY
(Ref.: HEW Personnel Guides for Superv!sors, Chapter IV, Guide 7, Supplement 1)

SECTION. I

Appendix H

TO,

FROM

1; EMPLOYEE'S NAME, TITLE, GRADE, AND SALARY

3. APPROVI"l0PFFICIAL

2. OATil:

4. REPORT PERIOD
ENCING

August 31, _

Each person for whom on approval for aUl$ido work ;, currently on record Is required 10 fll. an "nnual , ..porI.
II will be necessary, th",ofo.e, for you 10 campI.,. and r,,!urn this form to me thl'<lugh '''9ulor "hannol. wl/hin
1S days of th .. dolo ,h"wn in item 2.

SECTION 11 • PRECEDING 12 MONTHS

S. NATURE OF APPROVED ACTIVITY

7. WAS THE ACTIVITY ACTUALLY PE~FORMED1

6. ACTIVITY PERFeAMED FOR (Ponon 0' otllonl...Uon
and add>...)

DYES oNO 1'''No'','uploln

8. AMOUNT OF TIME SPENT ON ACTlVITV
(Speolfy ho......"'ked)

,. HAS THERE BEEN ANV CHANGE WITH RESPECT TO
INFORMATION, OTHER THAN SHOWN IN ITEM e. ON WHICH
APPROVAL WAS eASED' (It "Yu"•• ,e"lud"'quut "".. ot b ..
• _Itl.. d)

DVES 0·0
SECTION III • NEXT 12 MONTHS

10. 00 YOU ANTICIPATE THAT THE ABOVE ACTIVITV WILL CONTINUE!

DVES DNO

I I. 00 YOU ANTICIPATE ANY CHANGE WITH RESPECT TO IN-FORMATION PREVIOUSLY FURNISNED (If ..Y "I d "'~.,
"" ...1 b ....bmltt.d)

DVES DNO

12. DO YOU WANT YOUR REQUEST FOR APPROVAL OF OUTSiDE ACTIVITY CANCELLEDI

DVES DNO 11"Yu", Indlo.l.. d.,e

'3. SIGNATURE OF EMPLOVEE

te, REVIEWED BY

'7. COMMENTS (Conlin ,u. If n.. o ,.)

HE:'II-UI 112/GB)

I., DATE

'6, DATE OF REVIEW

o SEE REVERSE, .IF CHECKED
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Form BEW-539 (10/69) STANl)AIIDS OF CONDOO'l' AirDux .1

LISTING OF DEPAR'ItlENT COUNSELCR AND DEPUTI COUNSELCRS ON COHFLICT OF INTEREST

Listed below are the t1tles ,and addresses of 'the Counselor and -Deputy Counselors designated within the DepartiMtnt
to advise and guide employees and special Government employees on conflict of interest. The responsibilities of
the -Counselor and Deputy ccuneetcna ere discuss"!!:l..:tn.detall in Section 73.73$"'104 or the Department r,gu-
lations on Standards of Conduct. '

TITLE

Assistant General Counsel

Regional Attorney

Reg10nal Attorney

Regional Attorney

Regional Attorney

Regional Attorti.ey

Regional Attorney

Regional Attorney

Regional Attorney

Keg1.onal Attorney

ADDRESS

Department Counselor

Business and Administrative Law Division
Office of the General Counsel
Office of the SecretaryJ DHEW
Washington, D.C. 20201

Deputy Counselors

DHEW Region I
-John- F,.. K-ennedy--Federa-l -B-lctg..·
G9vernment Center
Boeton, Mass. 02203

DHEW Region rr
Room 1200, 42 Broadway
New York, N. Y. 10004

DREW_ Region In
220 '7th"Street NE
Charlottesville, Va. 22901

DREW Region IV
Room 404, 50 Seventh Street, N.E.
Atlanta, Ga. 30323

DREW Region V
Room -712, New Post Office Building
433 West Van Buren Street
Chicago, Ill. 60607

DREW Region VI
601 East 12th Street
Kansas City, Missouri 64106

DREW Region VII
1114 Commerce Street
Dallas, Texas 75202

DREW Region VIII
Room 9017, Federal Office Building
19th and Stout Streets
Denver, Colo. 80202

DREW" Region IX
Federal Office BUilding
,0 Fulton Street
San Francisco, Calif. 94102

AREA OF RIllPONSIBItIfl:

All employees within the Washington,
D.C., Metropolitan Area and Social
Security Administrat4qn Headquarters,
Baltimore, ~land.Y

All employees within the geographic
area covered by DREW Region I.

All employees within the geographic
area covered by DREW Region II. -

All employees wi thin the geogr~hic

area covered by DHEW Reglon' m,
except as pt:'oV1ded under the area
af responsibility of the DepartJoent
Counselor, above.

All employees within the geographic
area covered by DHEW Reg10n IV.

All employees within the geographic
area covered by DHEW Region V.

All employees within the geographic
area covered by DREW Region VI.

All employees within the'- geographic
area covered by DHEW' Region vn.

All enployees within the geographic
area covered by DHBW Region VIII.

All employees wi thin the 480graphlc
area covered by Region IX,

Regional Attorney DBEW Reg1oD. X
Arcade Plaza Building
1319 Second Avenue
Seattle, Washington 96101

11 The Counselor also has additional duties with regard to counseling
- discussed in Section 73.735-104 of the Department regulations.

All -,""Y". rlth1D toe ...,....pdC
area covered by Resloa x.

services for the entire Department, as





~~-- ------~,--~------







Form HEW-539 (10/69) STANDARDS OF CONDUCT

INS T" Rue T ION S

Appendix G, p.2

-

hem S - Self· Employment: If applicable, indlcote ••If.employment, the type of ••rvtee (as medical, legol,
etc.), whether alone or with partne'.I; giving their nom.l~ and, if provldlngprofeulonolurvice. to a Jorge
number of elient. or patlenb, e.timate the total number rother than listing them separately.

Item 10- Federal Grant. or Contract•. Involved:·"D.,crib. the Fed.ral grant.: or contracts (tyPe, granting or
contracting departnutnt, etcS Full detail. mUlt b. provided on any aspect of professional and consultative
••rvices which involv••, directly Of Indirectly, the preparation of gront appllcofionl, controc:tpropo50ls,
program reports, and other material which or. d•• ilJ"ed to become the lubiect of d.allngs b.tween institu­
tions and gov.mment units and the Fed.ral Gov.mment.

Item 16 - Attachm.nts: B. sur. to .ign copi.s of all attachm.nts "submltt.d.

ITIlM 17 ... COMMIINT. 01" IIII!COMMIlNDINQ OI"I"ICIA1.

IT 11M 11 ... IIIIlASON 1"0111 DIIAPPIIIOVA1.

'·;,i~~





Farm HEVl_S)9(lO/69) STANDARDS OF CONJUCT Appendix E, 'P~2

FINANCIAL INTERESTS - Llsf all OI'gcinlzarlcinsln whlch)'o':'; yo""spause, minor ch/ld, pcrrl~r; or o,n o.vanIZat/on with which
you ore connoc~ helve flnondol interests which relato dlrecrly or InrI/reclly to your consultoncy duties

KIND OF ORGANIZATION NATUAE OF INTEREST ANDNAME OF ORGANIZATION (Man"faeturll1ll alwallo public
IN WHOSE NAME HELDllfjllflo•• ele.)

. .

.. .

I CERTIFY ,heir the notements I helve made ore true, compl.te, and COrtect to the ben of my knowledge and b.I/.f. I UNDER.
STAND that I', dw/ng rhe period of my appo/n'ment, , under1Qke 0 neWemployment I must promptly (/I. an amended .tote....nt, om/
I must also report on)' new financial Interest Qc:qulred during this period /I related d/rectly Dr Intl/recfly '0my ccnsu/tCncy dutl •••

7sJinatuto) (110<:101 lIeeurlty -N"""'.)

PART III _TO BE COMPLETED BY AGENCY

(D.te Signed)

AOPLICABLE 36$ DAY PERiOD

___ nn • n n • '_n_' NUMBER OF DAYS ALREADY WORKED
SERVICES ARE TO BE PERFORMED DURING DURI"lG THE APPLICABLE 365 DAY
THE REMAINING PORTION OF THE PERIOD:
AP.PLICABLE 365 DAY PERIOD(ue PPM
13~C·2, ""r•.-d):

APPOINTEE IS DESIGNATED ASA

WITH THIS OPERATING AGENCY 1 FOR DHEW 10 SPECIAL GOV'T EMPLOYEE

WITH OTHER HEW COMPONENTS

WITN OTHER FEDERAL AGENCIES __ FOR OTHER FEDERAL AGENCIES 0 REGULAR GOV'T EMPLOYEE

PA.RT IV _ AGENCY REVIEW

See Deportment Regulation. on Stondtml•. of Conduct, ••pec/ally Sec. 73.73S·1203(d}.

NAME PATE REMARKS

o NO CONFLICT NOTED o SEE ATTACHED

o NO CONFLICT NOTED o SEE ATTACHED

o NO CONFLICT NOTED D1!EE ATTACHED



Form "".-539 (10/69) STA.~DARDS OF COlIDUCT

CONFIDENTIAL STATEMENT OF EMPLOYMENT AND FINANCIALI~TERESTS

For use by an officer or employee as required
by section 402 of Executive Order 11222,
dated May 8, 1%5, Prescribing Standards of
Ethical Conduct lor Government Officers and
Employees.

A,-.oendix D, p.2

GENERAL REQUIREMENTS.

The inforniatlon to be furnished- in this statement is required by Executive Order
11222 and the regulations of the Civil Service Commission issued thereunder and
may not be disclosed except as the Commission or the agency head may deter­
mine lor good cause shown.

The Order does not: require the submission on this form of any information relating
tr en employee's connection with, or interest in, a professional society' or a
charitable, religious, ~ocial, fraternal, recreational, public service,civic, or
political organil:atiOll or any similar organization not conducted as a business
enterprise and which is not engaged in the ownership or conduct of a business
enterprise. Education,{ll and other institutions doing research and development or
related work involving grants of money from or contracts with the Government are
deemed to be "business enterprises" for purposes of this report and should be
included.

The information to be listed does not require a showing of the amount of financial
interest; indebtedness, or the value of real property.

In the event any of the required information, including holdings placed in trust,
is not known to you but is known to another person, you should request that other
person to submit the information on your behalf and should report such request in
Part IV of your statement.

The interest, if any, of a spouse, minor child, or ether member of Y9<1r immediate
household shaH be reported in this statement as your interest. If that informacion
is to be supplied by others, it should be so indicated in Pan IV. "Member of
your immediate household" includes only those blood relations who are full-time
residents of your household.

~~



Fonn HEW-539 (10/69) STANDARDS OF CONDUCT AppendiX C, p.10

OITIC!l OF INJ'OaMA'l'ION

Assistant Oomm1ssiouei' for Pu~Uo Aft'QirB.

OFFICE OF PROGRAM EVALtrA'I'ION AND PLANNING

Assistant CoriunlssioJier•

OFFICE OF USEAllCH_AND STATISTICS

Assistant Commissioner.
Chief, Re£l,earchUrants Staff.

BUREAU OF DATA PROCESSING AND ACCOUNTS

Director (Bureau).
Deputy Director (Bureau).
Deputy Assistant Bureau Director;
A,ssistant Bureau Director.
Assistant to the DirectOr (Health Insurance).
Director (Division).
Deputy Director (Division). .
Social Insurance Operations -Advisor (GS­

15).
Supervisory Computer Systems Analyst

(G8-14).
Supervisory Communications SpecialISt (GS­

13).
M1cro~Photographic Sy~teins -Ai:ulJ.yst.

BtmEA1J' OF DISABJLlTY INSU-!lANCE

office oJ the Director
DIrector.
Deputy Director.
Executive Officer.
Technical Advisor.

Divtsion 0/ Management ana Appraisal

Assistant Bureau Director.
Deputy Assistant Bureau Director.
Dtvision -oj Disability Policy' and Procedures

Assistant Bureau Director.
Chief. Systems and Procedures Branch.

Office oj Assistant Bureau Director, Disability
Operations

Assistant Bureau Director, Operations.

BUREAU OF DISTRICT OFFICEOPEBATIONS

Director.
Deputy Director.

BUREAU OF FEDERAL CREDrr UNIONS

Director.
Deputy Director.
Director. Divtsionof Adw'nistrat1on.

Bt1REAU OFItEAL'rfI' INSUBANCI:

Office,oj the Bureau Director

Bureau Director.
Deputy Burea.u Director.
Assistant to the BUreau Director.
Chlef Medical omcer.
Field Liaison Offlcer.

Professional Organil<:tttt"ons Liaison StafJ.

Supervisory Professional Relations' specialist.

Division ,oJ M~nageme1it

Assistant Bureau Director.
Administrative Managemen~O~cer _(G6-'14).
Administrative omcer(08-13).

,;
f

Regiimal,',stafl.

Social tnaurence Adm1ilistrator iGS-14, 16).

Division oJ' 'Beimqursement

Assistant Bureau.Director.
Deputy AsslstantBmeauDlrecoot.
Medica1.-Insurance Reimbursement AdminJs-

tra1lor ,(OS-14, 15.).
Supervisory Socd.aJ. Insutance' ReimburSe_

ment,Specialist (GS--14).
SuperVisory AccountaIit(G&-l4, 16).
Accountant (G6-'14).

Ditrision 0/ POl'iC'fl ana Standoras

Ass1stant Bureau Director;
Deputy Ass1&tant Bureau DIrector.
Supervisory Soo!aJ. IDSurance Bpec1a14st

(G8-14,15).

Hospital Insura.nce.Determinations Review
Officer ·(GS-14). , , "

Hospital InsU41lJlCeRetmbursement Admin­
lstmtor (G8-15).

Dimsion o!Interniediarry Operations

Ass1st&nt Bureau D1reotor.
Deputy Assismnt Bureau Director.
BupervtsotY Oontracl Operations Special1&t

(G8-1'.15). .
Supervisory COntract Evalua.tion Spec1aJist

(G8-1', 15).
Supervisory Audit Review Speclalls:t (08-14).
Supervisory F1sca1 Control SpeclJaMst (08-14,

15).

Division of state Operations

Assistant Bureau DireCtor.
Deputy Assistant Bureau Director.
SooialInsura:.nce AdviSor (08--16) •
SUpervisory S~te,AgellCY Operatioris.Analyst

(G8-15).

Division oj Systems

Aas1stant Bureau D1rectoI'.
"Deputy Asa1stBn:t Bureau Director.

~u OJ' HEAIUNGS. ANDAPPBALB

Office-oj the Direct01"
Direotor.
DeputyD1rootor.

B'OREA'tT OF BE'1'I1U!:MENT AND svavrvoas
DrS'DRANCB:

Office oJ the Director
Director.
Deputy 'Director.
Executtveomcer.

Office 0/ the A,s8fstant Bureau Dlrector
(Administration)

Assistant Bureau D1rector.
Deputy Assistant Bureau D1rectOr.
Chief, Administrative Management Branch.
ChIef, Opemtimg ......lces 8_

Division oj Methods and Procedures

AssiStant' Bureau Direcror.
Deputy~t Bureau Dl1'eCtor.

Paymentqenter StaB

Regional :Etepresentat1ve.
Director of ManagemenJ;.
,Assistant Director i:t.r Management.
Chief, Administrative Services Branch.
Director of Operations.



Form HEW-539 (10/69) STANDARDS OF CONDUCT Appendix C, p.8

NATIONAL INSTrrUTES OF HEALTH

Office ot the Director

Deputy Director.
Deputy Director for .actence.
Associate Direotor for Extramural Research

.and Training.
Associate Director for Direct Research.
Associate D 1r e c tor for ClinIcal Care

Administration.
AssocIate-DIrectOr for Program Planning and

Evaluation.
Associate' Director for Administration.
Assistant Dlrector for Collaborative neseercn,
Deputy Associate Director for Adm1nlstra~

tton.

Institutes and Research Divisions, Dl'ViS£on
of Research-Services, and' Division of
Research Grants

Director.
Deputy Director.

Associate Director.
Assistant Director.
Executive Officer.
Assistant Executive Officer.
Positions ,at G8-14 , or 15, or those held, by

Director grade omcers, whose incumbents
are engaged in making judgments or de­
terminations which materially affect the
awarding, and monitoring of grants and
fellowships. .

Project and administrative officers respon­
sible for negotiating, supervising" accept­
ing, and terminating .reseerch contracts,

.GB-13 or above.
Procurement, Contract, and administrative

officers who are required to exercise judg-:­
ment in making a Government decision to
purchase, ' contract, ,and accept material
and/or services from non-Government
entities, GS-13 Or aoove.

Accountants and, auditors, GB-13 or above,
who are required to' exercise jUdgment in
making a Government decision' concern­
ing a proposed contractor's nnenctet ecn­
ity, and the propriety of payments during
the course of contract administration.

Engineering positions and positions in,the
1640 series,' tnthe Division of Research
Services, GS-13 or above, and engineering
positions in the National Institute of EON
vironmenter Sciences, G6-13 or above,
whose mcumbenta ere authorized to, ap­
prove contract change orders and deter­
mine acceptability of a contractor's
performance.

positions in the Division of BiOlogics Stand­
ards whose incumbents make independent
inspections of establlshments SUbject to
Federal controls arid are the recommending
agents for approval of-licenses, labels
and/or products, G6-13 or above.

Bureau 0/ Health professions Education and
Manpower Training

Office 0/ the Bureau Director.
Director.
Deputy Director.
Associate Director.
Executive Officer.
Deputy Executive Officer.
Supervisory Contract Administrator.
COntract Spec1alisrt.

Division 0/ Nursing
Director.
Deputy Director..
Executive Officer.
ChiE1f, Research Grants Branch.
Chief, Nu1"8e Education and Training Branch.

Division 0/ Health Manpower Educational
Services

Director.
Deputy Director.
Executive Officer.
Chief, Health Manpower Grants Branch.
Chief, Student Loan and acnotersntp Branch.

Division 0/ Physician Manpower
Director.
Deputy Director.
Executive Officer.
Grants ManafiWment Officer, Educa.tional Fa-

cilities Branch. .
Chief, Physic1'anEducation Branch.
Ohief, Continuing Education Branch.

Division 0/ Allied Health ~anpower

Director.
Assistant Director for Planning and Opera­

tions.
Chief, Educational Program Development

Branch.
Chief, Manpower Resources Branch.
Chief, Program Assistance Branch.

Division 0/ Dental Health
Director.
Deputy Director.

Executive Officer.
Chief, Research Grants Unit.
Chief, Education and Facilities Branch.

National Library 0/ Medicine

Director.
Deputy Director.
'Executive Officer.
Assistant Executdve Officer.
Oontraot Management Officer.
Grants and Contracts Management Officer,

Extramural Programs.
OfficeServices Manager.

SOCIAL AND REHABlLITATION SERVICE

Office 0/ the Administrator

Deputy Administrator.
Associate Administrator.
Confidential Assistant to the Administrator.
Assistant Administrator for Field Operations.
Regional Commissioner, Region I.
Regional Commissioner, Region II.
Regional Commissioner, Region III.
Regional Commissioner, Region IV.
Regional Commissioner, Region V.
Regional Commissioner, Region VI.
Regional, ccmmteetoner, Region VII.
Regional Commissioner, Region VIII.
Regional Commissioner, Region IX.
Assistant Administrator for Administration.
Deputy Assistant Administrator for Admin.

istration.
Director, Finance Division.
Director, General Services Division.
All positions 00-13 and above in GS-1l02

series.
Director, Management Systems Division.
Director, Data- Processing Division.
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Divisfon of Pe8ticides
Director.
Deputy Director.
All Branch Ohiefs.

Dtvision 01 Nutriticm
Director.
Deputy Director.
Assistant to the Director.
ObJef, Special Dietary Foods Branch.
Ohief, Vitamin Analysis section.

DISTRICT OFFICES
Director.
Deputy Direotor.
Food. and Drug omcera, 08-13 and above;
Ohief Chemists, 08-1320-14.
Supervisory Inswctors',GS-696-13 and aibove.

NATIONAL Am POLLUTION CONTROL
ADMINISTRATION

Commissioner.
Deputy Commissioner.
AssooiateCommiss1oner.

Director, Office of Manpower Development.
Director, Office of 'recnntcea Information

and PubI1cations.
Director, Office of Research Grants'.

Ass.istan,t Commissioner, .OfficeOf SCience and
Technology.

Assistant Commissioner, Office of Progrtam
Development.

Assistant Commissioner, Office of standards
and Oompl1ance. .

Director. Office of Administration.
Assistant DireCtor.

Chief, General services-Branch.
Chief, Negotiated Contracts section.
Chief, Purchase and Oontracts Se~ion.

Ohlef, Su,p-plyand ,ProperlY,section.
Director, Office of Education and Informa­

tion.
Director. Bureau of Criteria and Stan~ardS.

Deputy Director.
Ohief, Office of Criteria' and standards.
Executive Officer.

Director, 'Dtv1slon of. Air Quautyand
Emission Data. '

Director, Division of Economic'Effects
Research.

Director. DiVision of Health EffeCts ne­
search.

Director, Bureau of Engineering and Pbys1cal
sciences.

Deputy Director.
Executive Omcer~

Director, Division of Chemistry· and
PhysiCS.

Director, Division of Meteorology.
Director; Division of Motor Vehicle ne­

search and' Development.
Director, Division of Process Control

Engineering.
Director, Bureau of Abatement and Control.

Assistant Director. .
Assistant to the Director.
Executive Officer.

Director, Division' of Abatement.
Director, Division· -of Control Agency

Development.
Deputy Director.

Director. Division of Motor Vehicle Pol­
lution Control.

Deputy Director.
Ch1e!.West Coast F,leld sta.t1on.

HEli.L'l'H SERVICES AND MENTAL HEALTH
.ADMINISTILATION

OFFICE 01' THE ADMlNIS'l'IlA'I'OR

.AssoCia.te AClmln1strator.
Assistant Adni1nlstrator for LegIslation.
AssIstant Administrator for Management.
Depu·ty Ass1&tant Administrator forMan..

egement.
DIrector. OfliceCifGrants Management.
Regional Health Directors.

Office 0/ Financial Management
Director.
Deputy Director.
Chief; eoo.tAdvisory Branel;1.
Assistant Ohl-e.f, Cost Advisory Branch.

Office of Procurement and MaterUiz
Managetnent

Director.
Chief, Material Maliagement Branch.
Ohief,Procurement Branch;
OfIleer in Charge, Supply service Center.
Procurement' Agent, Supply service Center,
POSitIons In the 08-1102 series at grades, 18

and above.

NATIONAL CEN'I'ERI'OR "HEAL'I'H SERVICES
RESEARCH AND DEVELOPMENT

Director.
Deputy DIrector.
Executive Officer.
Assistant Executive Officer.
Assoc~te. Dlrector"Program. 'oevelopme.nt. ,
Deputy Associate Director, Program Develqp-

manto .
Program Man~ment OfIlcer. Program

Development. .
Associate Director, Office of Grants and Con..

tracts lteview and Managernent.
Director, Review Branch.
Contract Review Otfleer.
Director, Management Branch.

AU project officers involVed in grant and con..
tract activities at grades G5-13 and,above.

REGIONAL :MEDICAL Pa0CR.AJ4s SERVICE

DiviBionoj Ohrome Disease Programs
Director.
Depu,ty Director.
Executive Officer.
Assistant ExecutivE! Officer.
Chief, Ofilce of Grants Management and

Coordination,
Assistant Chief, Officeof Grants Management

and Coordination.

Division Of, Regional Medical Programs
Director.
Deputy Director.
Executive Officer.
Financial Management Officer.
Grants Management Officer.,
Chief, Gra.nts Review Branch.

·-':""i?iiiW.!1-,=-~
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mvtston 0/ Administrative SBt'f'ktl

Office 0/ the Director.
DIJoe<>to<•

Divlstcm 0/ Budget

D/ftce 0/ the Director.
Director.
Deputy Director.

Facility Management.
All.

DitMion. at ManGgement Sy8'te1M

Office 0/ the Director.
Director.

Systems Planning am! Management AtudYM'

Management Analysis OfDcer.

m~nw~ocuum~f~d~n~
Management

Office 0/ the Director.
Director.
Deputy Director.
08-1102-13 and Above Procurement

Analysts.
Contract oon Advisory Branch.

GS-13 and above' Accountants.

ENVIRONMENTAL CONTBQL ADMINISTRAT!ON

Offtce 0/ the Commi8sfonu

Oommtssloner.
Deputy.Oommiss1nner.
Special AssiStan,t to the Commissioner.
Assistant ccmmteaonee for Tra.1ning and

Manpower pevelopment.
Spe<tl-al Ass-istant to tlhe COlnJn1ss.1oner for

Regional Operations.
Ass1stant Commissioner for Program Develop­

ment.
Assistant commissioner for Program. Devel..

opment.
D1reCtor, Office of Public .Information and

Education.
Executive Officer.
Deputy Executive Officer.
Adm1n1stmtive 0pera.t10J)S' Officer.
Positions In GS-l102-13 and above.

otnoe oj Giants Management

Director.
Deputy Dlreotor.
Program Ooordtnator.
Chtef"Grwnts Management Branch.
Ohief, Review Branch.
Executive aeceetartes, StUdy' Section.

Bwreau 0/ Oommunity Environmental
Management

Bureau Director.
Deputy Bureau Director.
Associate Bureau Direotor.
Program Officer.
Executive Officer.
Research Development Officer.
Grants Management and Programing Officer.
SpeC!lAl Assistant (Vector Dontrol).
Special Assdstant (Injury Control).
Special Assistant (Housing and Urban

Planning) .
Special Ass-1stant (EcolOgy Cen~) .
Chief. Division of EnVironmental

Impecvemene,
Chil.ef, Dommun:iJt;y EnvironmentlaJ. Health

BramCih (Aet1ng).
Ohief, Injury Control Branoh (Acting).
Ohief, Inseotand Rodent Control BMnch

(Aoting) •
Depwty Chlef, beet and Rodent Oontrol

Bra-nch (Acting).
Program Chief, Arotic Heal,th FIleld Researoh

Unit.
.A.ssoata.teClUef, Arctic Health Field Resea.roh

UllIit.
AClmin1stratlive Management Officer, Arcttc

Health Field. Researoh untt.
Ohief, Division of Pl.anntng and Standards.
Deputy", Chief, Division of P1a.nnJng .and

Sbandards.
Chief, Injury Control ReGearch Labora,tory.
Deputy Ohief, Injury· Control Research

Laboratory.
Chief, Housing -Mld Urban Plan,ntng Bl'Iarioh.

Bureau ot·Radiological Health
I>IrooWr.
Deputy D!4'eoto<.
Associate Direcooa.-.
As,j(""ate DIrootor (RegiOnal Opera1llons).
,"""""",,t I>IrooWr (Industry).
""""tant D!re<lto< (M1l1tary) •.
Asmstant IJI<ootoao ("""",,ology).
_ ..._ ~ (Training).
Exooutive .Officer.
lintformatlon Ofilcer.
OJ::Iief, Office of Olttena QIJ:ld st-andJards.
Deputy Oh1e-f. OiIlee of Criteria and. Srtland.

- e.
OMef, Divtiston of Biological Effects.
Depurty abief, DiV1Slion Of Biolog1cail Effects-.
Branch Ohtefs. Dlviston of BioiogicaJ, Effects.
Ohief, DiV1Sll.on Of Electronic Prodru.ote.
Deputy Chief, Divi&1on of Elootrond.c

PI'OdUC'ts.
Assooiate QW.er, DiVl.blcin Of Elec1lronJl.c

Products.
Branch Ohief, Div1e:io.n. of Electl"<Xll1c

l'IrodUX>ls.
Ohief, Div.i&1on. of MiedioaJ RadJ.a.tion Ex:­_.
Deputy Chte,f, DiVision Of MedioaJ.~

Ex.posw-e.
Branch Oh1efs. Division Of Medlca.l" Radiation-_.
Chief Progmm Ofiicer.
Chief, Oompl1anoe Officer.
Ollief. D1v.is1on of EnV1ronmental .Radia.tion.
Deputy Oh1ef, DiviSl1o-ri of Environmenrbal

R>a.c;Matlon.
Branch Ohtefa, Div1sion of EnV'lronmentaa

RadIation.
Directors, Deputy Directors, and Management

Officers GS-13 MU1 aJbove Of BEH Lebara-­
tortes.
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BUREAU OF ELEMENTARY AND
SEOONDARY EDUCATION

Office ot the Associate Oommissioner

Assoc1a.te- Commia&ioner.
Deputy Aesoctete Oommls61oner.
Director, Program Plaamj,ng and Evaluation.

Division ot Oompensatory Eclucatron

Dh'ector.
Aaa1stant Director.
.Chief, Operations Branch.
Chief, Prol?:f'&1D. Development Bre.noh.
Ohlef. Follow Through-BranCh.

Division OJ School Assistant in Federallll
Affected AreM

Direcwr.
0h1ed'~ Tec.lm1C8tI Operations Branch.
Chief, Field. Operations ~ranch.

Division of'Equal Educational Opportunities
DireCtor.
Deputy Director.
Ohief, ,East COast Branch.
Chief, Southern Branch.
ehlef"Southwestern Branch.
ChIef; Northern.Western Branch.

Division 0/ State Agency Cooperation
Director.
Assistant Director.
Ohief, Program Ma.nagement Branch;
Chief. D,evelopment Staff.
Chief; Western Progmm Operations Branch.
Chief, SdtitheastProgl'am Operations Branch.
Chief, Upper Midwest Program Operations

Branch.
Chief, Mid-Continent Program Operations

Branch.
Ohief, N'ortheast Program. OperationS Branch.
Division 0/ Plans and Supplementary Centers
Director.
Chief, Program Analysis and Dissemination

Branch.
Chief, Gta.nt& Manage:rnen.t Bra.:nch.
Chief, Demonstration·ProJects Branch.
Chief, State Plans Branch.
Chief,PupU PeMonnel services Branch.

DlJ'REAlJ OF ADULT, VOCATIONAL,AND LIBaART

"""".....
Immediate Offtce 0/ the Associllte

Commissioner

Associate Oomm.issioner.
Deputy .Asaoc1ate OODUnis&ionet.
PrOgram Evaluat10n Officer.

Division 0/ Manpower Development and
Training

Directo1'.
Assistant Director.
Chier, State Programs. 8.nd.Serviees B1'at1oh.
Chief, Na.tionaJ. Programs and Services

Branch.
Division 0/ Adult Education Programs

Director.
Chief, AduIt Education Branch.
Chief, Civil Defense Education Branch..
Chief, community 8ervdces and Continuing

Education Bmnch.
Division o/Vocational and TechntcGl

Education
Director.
Deputy Director.
Chief,·Serv1oe Branch.
Ohlef, Development Branoh.
Ohief, Ple.nn1ng and Evalu:a.1ion Bl'IaJlCb.
Ohief, Pilot and Demonstmtlon Branch.

Division o/Library Services and Educational
Facilities

Director.
Chief, Library Program and Facilities Branch.
Chief, Library Training and Resources

Branch.
Chief, Library Planning and Development

Branch.
Chief, Library and Information Science

. Branch.
Educational Broadcasting Facilities pr?uram

Director.
BUREAU OF HIGHER :E:DlJCATION

Immediate Office 0/ the Associate
Commissioner

Associate Commtssioner~

Deputy Associate Commissioner.
Chief, Program Planning aIid Reports Staft'.

Division 01 GTa41Late Programs

Director.
Chief, Gra.dUa.te FaclUttes Bra.ncb.
Chief, Graduate Academic Programs Branch.

Division 01 College Support

Director.
Assistant Director.
Chief. Developing Institutions Branch.
Chief, Personnel Development Branch.

DiviSion of Student Financf.cJl Atd

Director.
AssistanJt Director.
Cbief. Loans Branch.
Chief, Work-Study Branch.
Chief, Insured LoanS Branch.
Chief, Educational OppOrtunity Glanta

Branch.
Division 0/ College Facilities

Director.
AsBi.sta.nlt Director.
Chief,Program operatlons Branch.

Division of student Spec141 Sert>fces

D1reellor.
BU1U!lo\tl" OP ED'tJ'CA'l'ION J'O& 'rHB HANDICAPPZD

Immediate Office of the Associate
Oommissioner

Associate commtssdoner.
Deputy Associate Oonimissioner.
Planndng and Evaluation OfIlcer.

Division 0/ EducaUonal Services

Dl.reotor~
Cbief. Aid to states Branch.
Chief, Media servtces and C&ptioned Films

Branch.
Chief, Projects oeeteee Branch.

DiV'irion 01 Training Programs

Director.
Cldef, Mental Retardation Branch.
Chief, Oommunication Disorders Branch.
Chief, Special Learning Problems Branch.

Divlsi<m Of Research.
Director.
Chief, Projects and Program Research

Branch.
Chief, Research Laboratories and Demonstra­

tion Branch.
Chief, CUlTiculum and Media Branch.

;',jffif';w!'-~'~
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920 Estate Tax Examining Bertes.
936 HeMing Exa.mlner series.
942 Deportation. and ExolU81on Examining

series.
9'54 Lega.l Assistance Series.
960 AdjUdicating Series.
1016 Museum·CurarorSenea.
1210 Copyright Examining series.
1220 Patent Administration Series.
1221 Patent Adviser series.
1222 paten·t Attorney aerree.
1223 Patent Classifying Series.
1224 Patent Examining Series.
1225 Patent Interference Examining Series.
).226 Design Patent Examining series.
1241 Trade-Mark Examining SerteS.
1301 General Physica1SC1ence series.
1806 Health Physics Series.
1810 Physics series.
1313 Geophysics Sertes.
1316 Hydrology Series.
1320 Chemistry Series.
1321 Metallurgy'Series.
1330 Astronomy and Space Science seeree.
1340 Meteorology Series.
1860 Geology Serles.
1860 oceanography SerIes.
1370 cartography Series.
1372 Geodesy eenee.
1373 Cadastral Surveying SerIes.
1380 Forest Products Technology Beries.
1382 Food Technology Serles. -
1384 Textile Technology Berles,.
1390 Technology Serles.
1420 Archives Serles.
1610 Actua.ry Series.
1520 Mathematics Series.
1529 Mathematical Statistician Series.
1630 Statistician Series.
1640 Cryptography Serles.
1710 Education and -Vocational Training

8ertes~

1720 Edueation Research end Program
Series.

1726 Public Health Educator Beries.

---------------------------

/
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SINGLE OPERATING AGENCY APPLICABILITY

OFFICE OFEDUOATION

30. Prohibits any department, agency, or
officer rrom eupervteton, dlreetion",or con­
trol over, the: personnel and projects eeeteted
by the Act (20U.B.C. 757).

31. National, Defen'se Educa.tion Act:'Re­
strtcte the receipt Of 'payment,.m salary"by
an appointee in Governinentservice froni
any source other than thEiprl:vate employer
of the appointee (20 u.s.a. 583(6) (b».

82, Social Security Act: Restriction" re­
garding ciisclosure of information in posses­
stonor the Department of Health, Education,
and Welfare (42U.S.C.1306)~

33. Area Redevelopment Act: Regarding
restriction of financial assistance and em­
ployment to expedltersaudadministrative
employees who have. occupied positions in­
volving discretion within certain period (42
U.8.0. 2516).

34. Officers or employees of the Office of
Education owning interest in or receiving
money or services from any educational in­
stitution operated for profit in which. an
eligible veteran is pursuing a course of educa­
tion or training under the Veterans Read­
Justment Assistance Act of 196~ (sec. 264
of ·the Veterans Readjustment Assistance
Act 0'1952,Publlc Law 650, 82d Ocng.}.

35.

FOOD AND DRUG ADMINISTRATION

36. Revealing any method or process
(Which is a trade secret) acquired under
authority of' the Food, Drug··and coemetdc
Act (21 U.S.C.SSln.

37.

PUBLIC HEALTH SERVICE

38.

39.

40. Requires chief officer·of saint Ellza~
beths Hospital to devote his whole time to
the welfare of the inStitution. (24U.s.0. 166).

41.

/I

SOCIAL SECUlUTYADMINISTRATION

42. Prohibits .Jmowlngly,deceivlng, .mie­
lea.d1ng; .,oe three. tening any .cla.tma.nt· or
prospective claimant Or beneficlaryor know­
ingly .charging or conectmg or making any
agreement to charge or collect any· fee in
excess Of the prescribed maximum fee (42
U.S.C. 406).

48. For the purpose of causing an increase
in any social security payment to be made
or for causing an unauthorized payment to
be made, .wrongfully makes or causes td be
made any false statement or, representation
as to the amount,of wages paid or received
or the period. during which earned or paid;
or as. to the amount of net earnings from
BE derived or the perioddurtng which dew
rived; or makes or causes to be made any
false statement of a material fact in or in
connection with any application for Social
Security payments (42 U.S.O. 408).

44. A person with the intent to elicit in­
formation as to date of birth, employment,
wages, or benefits of any , individuaJ, (1)
falsely represents to this Department that
he is such individual. or the spouse- or
former spouse, ch1ld or parent of such m­
dividual; or (2) falsely represents to' any per­
son that he Is an employee or agent of the
United States (42 U.S.C. la07(b».

45. "MedicaTe": :Makes sectaone 406, 408,
416(j), and subeectacns (a), (d), (0), (f),
(h), (i), (j), (k), and (1) of sec. 405 of Title
42 applicable to Title XVIII of the Social
security Act (42 U,S.0.lS9511).

46.· Disclosing informatlonobta.ined by
any employee of the Social security Admiriis­
tration in the discharge of official duties (42
U.S.C. 1306).

47.
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he Is serving lJ: the subject matter is
related to the subject matter of his con­
sultancy ,or other service. This will not
always be possible to achieve where. for
example. a consultant or adviser has "an
executive position and responsibility with
his regular employer which requires him
to; participate personally 1n contract
negotiations with the department or
agency he 'is advising. Whenever this Is
the case the consultant or adviser should
part!elpate in the negotiations for' his
employer only with the knowledge of' a
responsible Gcvernment.omctet. In other
instances an occasional consultant or ad­
viser may have technical knowledge
which is indispensable to his. regular em­
ployer in his efforts to formulate, a re­
search and development contract or ate..
search grant and for the same reason,
It Is In the Interest of the Government
that he should take part in negotiations
for his private employer. Again,he should
participate only with the knowledge of a
responsible Government official.

(3) Section 205contains an exemptive
provision dealing wirth a similar situation
which may arise after a Governmenrt
grant or contract has been neaottated.
This provision in certain cases permits
b~hthe~vernm~t~dthe~woo
employer of a special Government em­
ployeeto benefit from his performance
of work under a grant or contract for
which he would otherwise be disqualified
because, he had participated in the
matter for the Government or it is pend­
ing in an agency he had served more
than ,60 days in the .past year. The pro­
vision gives the head of, a department
or agency the power, notwithstanding
'any prohibition !neither section- 203 or
205, to allow a special Government em­
ployee to represent before such depart­
ment or agency either his regular
employer or another person or crgantza­
tron' in, the performance of work under
a 'grant or contract. ,As a basis for this
action. the SecretarY must first make a
certlfication in writing. published In the
FJmBRAL RzarsTER, 1:1J:at It Is required by
the national Interest.

(4) Section 205 contains three other
exemptive provistons, all of which apply
to both special and regular Government
employees. The flrst permits' one Gov­
ernment employee to represent another
without compensation, in a disciplinary,
loyalty or other personnel matter. The
second permits a Government employee
to represent, with or without compensa­
tion, a' parent, spouse, child, or person
or estate he serves as a fiduciary, but only
if he has the, approval of the official
responsible for appOintments to his post­
tion and the matter involved is' neither
one' in which he has participated per­
sonelfy. or, substantially. nor one WIder
his official responsibility. The term uom~

clal respOnsibility" Is defined In 18
U.S.C. 202 to mean. In substance. the
direct administrative' or operating au­
thority 'to control Government action.
The third provision removes any obstacle
in section 205 to a Governmenrt em­
ployee'S giving t~stim.ony under oath or
making statements required to be made
under penaJty for perjurY or contempt.

(c) 18 U.S.C. 207. Section 207 applies
to individuals who have left Government
service, i-ncludirig former sneclal govern­
mens employees. It prevents a former
employee from representing another per­
son in connection with certain matters
In which he partictpated personally and
substantially on behalf of the Govern­
mens. The matters are those involving a
specific party or parties in which the
Umted States is also a party or has a
direct and snbstantlal interest. In addi­
tion, section 207 prevents a former em..
plozee, for a period of 1 year after IiIs
employment has ceased, from appearing
personally for another . person in such
m'8lt1ters before a court, department or
agency if the matters were wtthin the
area of -his official responsibility (note
that a consultant or adviser usually does
not have "omcial responslbtltty") at any
time dnrlng'the last year of this Govern­
ment service. The employment of a
special- Government employee ceases on
the daY his appointment expires or .is
otherwise terminated. as distinguished
from the day on which he last performs
service.
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§ 73.735-1203 Statement of financial
interests required.

(a) Each special Government em­
ployee described in §§ 73.735-1205 and
73.735-1206 must submit a statement
which reports;

(1) All other employment.; and
(2) The financial Interests which re­

late either directly or Indirectly to his
duties and responsibilities.

(b) He shall submit such staJtemenrt
not later than the time of employment,
and shall keep it current throughout the
period of employment by the submission
of supplementary stastements.

(c) The fannat prescribed in Appen­
dix E to this part shall be used for re­
cording the information required by
paragraph (a) of th!s section.

(d) Officials responsible for reviewing
statements of employment and financial
interests shall be the same as those desig­
nated to give administrative approval to
outside work or regular employees unless
the head of the operating agency desig­
nates another officialto be responsible for
such review. When no conflict of interest
is disclosed by. the review of the' state­
ments, no further action is necessary by
the revieWing officer" and the statement
shaIl be filed in accordance with para­
graph (e) of this section. When a ques­
tion of confiict of. interest arises, the
reviewing officer shall work with the
consultant or special Government em­
ployee to resolve the matter or shall refer
the question to the appropriate counselor
or a deputy counselor for further con­
sideration and advisement.

(e) A confidential file of completed
statements of employment and financial
interests shall be maintained in the per­
sonnel office that maintains the official
personnel folder (but not in the personnel
folder), together with correspondence,
memorandum, ete., relating 'specifica1ly
thereto. These forms and related ma­
terials are not forwarded to the Federal
Records Center upon separation of the

. employee but are disposed.of. in accord­
ance with the appropriate diSpOSal
schedule.

§ 73.735....1204 Special Government em­
ployees who mueteubmlt statement
of financial interests.

(a) The statements of financial inter­
ests described in § 73.735-1203 must be
submitted by the following special Gov­
ernment employees:

(1) Consultants, "experts. or advisers
(hereafter referred toin this subpart as
consultants) described In § 73.735-1205;

(2) such special Government em­
ployees (other than consultants) as the
heads of-operating agencies so determine
(In accordance With § 73.735-1206).

§ 73.735..;,..1205 Coverage-c-consultants.
(a) As used in. this subpart, the tenn

consultant refers to a person whose ad­
vice the Department obtains on a tempo­
rary (either full or part-time) or inter­
mittent basis because of .hia individual
qualifications, and who serves as an
officer or .employee of the Government
for the periods during which his advice
Is obtained. Where this definition is met,
the 'consultant .(except for. any excluded
in paragraph (b) of this section) is sub­
ject to this subpart irrespective of:

(l) The title by which he Is desig­
nated;

(2) The statutory authority under
which his services are obtained;

(3) The duration of the period for
which his services are . obtained (and
whether or not limited to 130 days Within
the period of employment) ;

(4) Whether his services are obtained
by appointment or invitation and ac­
ceptance. (A consultant whose services
are obtained. by contract is atso subfect
to this subp<>rt if his relationship to the
Department is that of an employee. Stich
condition Will exist only· through error
or misunderstanding, as Department in­
structions require that a person Whose
relationship to the Department is that of
an employee shall be appointed. Drily
where there is not to be such relation­
ship shall a fonnal contract be
processed.)

(5) Whether services are compensated
or rendered without compensation;

(6) Whether or not services are ob­
tained pursuant to a sta¢ute· exempting
persons rendering services from COnflict
of interest statutes.

(b) This subpart need not be applied
to;

(1) ..Doctors, dentists, and allied. medi­
cal specialists: performing services for.
or. consulted as to the diagnosis or treat..
ment of, individual patients; ..

(2) Veterinarians perfotmlng services
for or consulted as to care and service to
animals.
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(e) When no conflict of interest or ap ..
parent conflict is disclosed by the review
of the statements, no further action is
necessary by the reviewing officerand the
statements shall be filed In accordance
with §73.73f>-lOO5.

(f) When a question on confl1et of
Interest or apparent confiict arises, the
reviewing officer, shall work. with the em..
ployee to _resolve the matter. He sh~U
Offer the employee or special Government
employee an opportunity to explain the
conflict or apparent conflict. If the ques­
tion cannot be resolved the matter shall
be reported to theoperating agency head
through the appropriate counselor or
deputy counselor for further considera­
~ion and action.

§ 73.735--100~ Maintenance of records.
statements on which questions of con..

filet of interest or apparent conflict have
ertsen shall be annotated to .show the
action taken. All statements and suPPle­
mentary statements of employment and
financial interests shall be filed at a
level where they are readily available to.
the .operating agency head. ThIs level
shall be that of the approving official or
higher. These records shall be treated as
Personnel-Confidential and made avan..
able only asspecifically authorized bi' the
bead of the operating agency or the 01..11
Bervice .Commisslon for good cause
shown. Each employee who is responsible
for reviewing or retaining statements of
employment and financial interests shall
maintain each such statement in con­
fldenceand shall net allow access to. or
information to be disclosed from a state..
ment except to carry out the purpose of
this part.

Subpart K-Disciplinary and
Remedial Adion

§ 73.735-1101 Disciplinary action.
(a) Violation· of bhe regulations con..

talned In this part may be cause for dls- ..
cipllnary action which may be In addition
to allYpenalty prescribed by law.

(b) The type of diSClPunary action to
be taken shall be determined In relation
to the specific violation. No s_
table ofpenalti~s bas been -establlshed
for application in the Deparlment. Those
responsible for _recommending and for
taking discIPlinary action must apply
judgment to. each case, taking Into ac­
count~ general objectlvesof meeting
Bl1Y reqUirements of law, deterring simi­
lar orrenses by the employee and other
employees and maintaining higb stand­
ards of employee conduct and publlc
confidence. Some types of disciplinary
actions to be considered are:.

(1) Oral admon1slnnent.
(2) Written reprtmand.
(3) Reassignment.
(4) Demotion.
(5) Suspension.
(6) Beparatlon.

(c) Demotion, suspension, and scP8I'B­
tlon areJdverse actions -and when taken
must forrow law, Clvll service Regula­
tions and Department proCedures.

§ 73.735-11021 Remedial ac:tioa.

(a) Whare the stateQ1eDt8 of employ.
ment and flnancla.llnterest of employees
or special Government employees, filed
Under the provisions of subparts J and L
of this part, show a conlllet of In_
with their olllclal responsfbllltles, c0n­
sideration should be given by the _
head or his designee and the eIIIl>Io¥ee'a
supervtsor to reconciling the _
through remedial actlons. The followiDlr
are examples of such actions Wb.lcbID&7
be approprjate:

(1) Divestment by the emp1oye& or
special Government empleyee of his eon­
lIletlng Interest..

(2) Dlsquali1lcatlon for a partleulal'
assignment.

(3) Changes in assigned duties.

(b) Remedial action shall be elf~
In accordance with BII¥ appllcable .....
Executive ordors. aud Ie8UIBtIoDa.
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§ 73.735-904 Annual reporting.
On September 5 each year, 'the apjrrov­

lng officer shall require a report from
each person for Whom outside work has
been approved during the past year~1 The
report shall show:

(a) For the 12 months just past (end­
ing August 31). (1) Whether the antici­
pated work was actually performed for
the person or organization named in the
request for approval;

(2) Actual amount of time spent on
the activity;
, ,<3> Actual compensation received 1n

cash, and statement of any other benefits
received. such as stock, options to pur­
chase stock, or participation tn life tn­
suranee plans.

Subpart J-Statements of Employ­
ment and Financial Interest

§ 73.735--1001 General.
(a) The requirements of this subpart

are tn addition to and not tn substitution
for. the requfrements of Subpart I of
this partconceming administrative ap­
proval for certain .actfvrttes. Also, the
requirements of this subpart are inaddi­
tion to and not in substitution for, or-in
derogation of, any similar requirement
otherwise imposed by law, order, or regu­
lation. The submission of a statement or
supplementary statement by an employee
does ,not permit him or any other person
to participate in a matter in which his
or the other person's participation is
prohibited by law, order. or regulation.

(b) For the forthcoming 12 months
.(ending August 31). (1) Whether It Is
anticipated that the outside work wIIl
continue;

(2) Whether any change Is anticipated
With respect to information supplied tn
accordance with the original request on
Which approval was based.

§ 73.735-905 Maintenance of records.

All requests for approval of outside
work or of participation in a matter in
which an employee has a financial inter­
est (or copies of such requests), a copy
of the notification of approval or dfsap­
proval.and the annual report shall be
flled at a level where they are readily
available to the operating agency head.
This level shall be that of the approving
official or higher. These records will be
treated as Personnel-Confidential and
made available only to persons specifi ..
cally authorized by the head of the
operating agency.

§ 73.735--1002 Applicability.
(a) The following employees shall

submit statements of employment and
financial interest in accordance with the
provisions of this subpart:

(l) Employees paid at a level of the
Executive Schedule in subchapter II of
Chapter 53 of title 5. United states Code.

(2) Employees tn poslttons classified
at GS-13 or above (or comparable pay
level) specifically Identified tn Appendts
C to this part which have basic duties
andresponsibllities which require -the
incumbent to exercise judgment in mak­
ing a Government decision or in taking
Government action in regard to con­
tracting or procurement,administering
or monitoring grants or subsidies, regu­
lating or auditing private or .other non­
Federal enterprise, or other activities
where the decision or action has an
economic Impact on the interest of any
non-FederBl enterprise;

(3) Any other positions classified at
os-rs or above (or comparable pay level)
specifically Identified tn Appendix C to
this part as positions determtned by the
operating agency head as requiring the
Incumbent thereof to report employment
and financial interests in order to avoid
involvement in a 'possible conflicts-of..
interest situation and to carry out the
requirements and tntent of standards of
ethical conduet.

(4) Any other positions classified be­
low G5-13 (or comparable pay level)
specifically identified in Appendix C
determined by the operating agency head
(and justified to' and approved by the
Civil Service) as requiring the incumbent
thereof to report employment and
financial interests in order to protect the
integrity of, the Government and avoid
employee involvement in a possible con­
mcts-or-mterest situation.

11 The renort shall be in the format shown in AnDendix H.

iL _

--;J;~".,j,:""':7t"'j

_.~
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Subpart I-Administrative Approval
for Certain Activities

§ 73.735-901 Applicability.
Administrative approval is the author­

ization by ail operating agency head (see
73.735";'903 for requests on which agency
head must act) or such person or persons
as he designates for an employee to en­
gage in certain outside activities or to
participate in his Government capacity
in a matter in which he has a direct or
indirect financial interest. It is required
in advance for:

(a) Any outside work which creates a
conflict or, apparent conflict of interest
or about the propriety of which an em­
ployee is uncertain;

(b) Certain writing or editing activ_
ities as specified In § 73.735-403;

(c) Certain types of teaching or
lecturing as specified In § 73.735-405;

(d) .. All professional. and consulta.t1ve
services as specified in § 73.735~-402;

(e) Any. other outside activity or :fI­
nancial interest for which the head of an
operating agency imposes an .. internal
requirement for administrative approval;

(f) Partacrpatton of an employee in
his Government capacirty In any metter
in which he has a direct or indirect fi­
nancial interest, on grounds that the in­
terest is not so substentdal. as to be
deemed likely to alIect the integrity of
the services which the Government
might expect. as speclfled In SubPllJ't E
of this part;

(g) Certain o:ffi:ce-holding activities m
professional societies as specified in
§ 72.735-406.

§ 73.735-902 Requesting approval.
Employees shall make requests for ad­

ministrative approwJ In writing through
admlnlstrative channels to the operating
agency head (Ass1sta.DJt Secretary for
Admlnlstration for Office of Secretary
employees) or to such person or persons
as he designMe&lUnless the operating
agency requires extra eopies of the re­
quest, ·1t shall-be made in one oop~ only.

(a) Outside work. The request shall
include:

(l)Emp!oyee's name, occupational
title, grade or rank and Federal salary;

(2) Nature of the activity. giving full
description of specific duties or. services
for which approval is being requested. In
the case of self-employment in a profes­
sional capacity. however. it Is sufficient
to indicate the type of service to be
rendered, a." medical, legal, etc.

(3) N-ame and business of person OT
organization for which work will be
done, or statement that· work is to be
done as self-employment, If self-employ­
ment, show whether alone or w>th part­
ners, giying .their names, and, if such
self-employment consists of professional
services to aJarse number of eltents or
patients. estimate the total number
rather than Hsting them individually~

(4) Place where work wUl be con­
ducted.

(5) EstlmOJted total time that will be
devoted to the activity. (If on a continu­
Ing basts, show estimated time per y_;
if not, show total time and anticipated
ending date.)

(6)· Whether services can be per­
formed eIlltirely .oUitsideof .usual duty
hours; if not, estimatednumber of hours
of absence rrom WOTk that will be reo.
quired.

(7) Method or basis of compensation
re.s., whether fee basis, per diem, per
annum- or otherj .

At any .time when the income from
an employee's approved outside work
changes or there is a change in the na­
ture or scope of the duties or services
performed, or the nature of his em­
ployer's business, the employee shall sub­
mit a revised request. The employee not
only has a duty to keep the Department
informed of a chanse of approved· out­
side actions, but to inform the Deparb­
ment promptly. If the outside. work is
discontinued sooner than anticipated
(not merely suspended tettlpOrat1ly). he.
shall notify the offlcer who a"pproved the
request.

(b) Participation in a matter in which
an employee has a tuumeia; interest. The
request shall include the information
listed below. New approval must be
SOUgllt for each dealing by an employee

1/ Request shall be in the format orescr",bed in Annendix ~

'-".
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§ 73.735-702 Processing Indebtedness
complaints.

(a) Tax indebtedness. (1) When an
employee cannot pay his Federal income
taxes promptly he should get In touch
with the local officeof the Internal Reve­
nueService and make arrangements to
pay,· If he faiLs to make such arrange­
ments or fails to keep the agreement, the
Internal,Ftevenue Service may place a
levy against his salary., This will require
the payroll office to deduct at least part
of ,the employee's take-home pay to meet
the tax obligations.

(2) When a complaint on tax indebt­
edness is received ,by. a member of the
personnel or administrative office or a
comparable official, he will discuss it with
the employee. The employee will be told
that he is expected to make arrange­
ments to pay the Indebtedness and to
abide, by the arrangements. If a super...
visor receives such a complaint, he should
send it to his personnel or administrative
office.

(b) Indebtedness for family support.
A complaint that an employee has falled
to meet his obligations for support·of his
family will be handled in the same man­
ner as in paragraph fa) (2) of this
section.

(c) .maebteanese in mercantile cases.
When an Indebtedness complaint of this
type is received, the personnel or admin­
istrative omee or the employee's super­
visor,according to local practice. will
discuss it with the employee. If more
than one letter is received. from the same
creditor within 30 days, the additional
letter or letters will not be discussed with
the employee. If the supervisor holds the
discussion, he will send the debt letter
with a notation 'bf the results of the dis­
cussion .wtth the employee or the, em­
ployee's statement of intention to the
personnel or administrative office for
filing.

.§ 73.735-703 Telephone inquiries.

(a) Telephone inquiries to verify em­
ployment with the Department, the
amount, of an employee's sala:ry, and
similar information should be referred
to the personnel or administrative office,
or in the case of a Social Security D1s~

trict Office employee, to the District
Manager. No other person or office should
give out.this ir,tformation.Where there is
question as 'to whether suchlnformation
should be proVided by telephone the
caller should be asked to p~ his
request In writing.

;//

(b) No action will be taken on debt
complaints received by telephone. When
a creditor calls to make a complaint, he
will be told that Department pOlley does
not permit handling debt complaints by
telephone and will be told the office to
Which he should direct his complaint in
writing, An employee Shall not be called
to the telephone to discuss a debt com;"
plaint with a creditor.
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§ 73.735-605 Conduct in Federal build.
Ings,

(al An employee shall not participate
while on Government-owned or leased
property or while on duty for the Govern­
ment, in any gambling activity including
the operation of a gambling device, in
conducting a lottery or pool, 'in a game
for money or property, or in selling or
purchasing a numbers slip or ticket.
However, this section does not preclude
activities:

(1) Necessitated by an employee's Iaw
enforcement duties; or

(2) 'Involving fundradslng within" the
Federal service under section 3 of Execu­
tive Order 10927 and similar agency­
approved activities.

(b) General Services Administration
regulations on "Conduct on Federal
Property" are applicable to all property
under the control of the General Services
Administration and .are appliea to all
buildings and space under the control of
this Department. These regulations pro­
hibit, among other 'things, gambling and
consumption of intoxicating beverages
on the premises. The GSA regulations are
found in Subpart 101-19.3 of the GSA
Regulations, 41 CFR 101-19.3.

§ 73.735-606 Use of official information.
The publte lnterest requires that

certain information in the possession of
the Government be kept confidential,
and released only with general or spectftc
authority under Department oroperat..
ing agency regulations. This is necessary
because it may involve the national
security or because it is private personal
or business information which has been
furnished to the Government in confi­
dence <Item 19-21, Appendix A). In
addition, information in the possession
of the Government and not generally
available may not be used for private
gain. The following paragraphs set forth
the rules to be followed by Department
employees in handling information in
officis,l files or documents:

(a) Classified information. Employees
who have access to information which is
classified for security reasons in accord­
ance with Executive Order 10501, as
amended, are, responsible for its custody
and safekeeping, and for assuring that
it is not disclosed to unauthorized per­
sons. See Security Manual, Part 3, for
details.

(b) Security and investigative infor­
mation. Security and investigative data
received from Government. agencies or
other sources for official Use only within
the Department or developed under a
pledge of confidence is not to be divulged
to unauthorized persons or agencies.

(c) Information ... obtained in -. confi­
dence. Certain Department units .re.z.,
Food and'. Drug Administration,.· Social
Security Administration) obtadn fn the
course of their' program activities certain
information from businesses or indi­
viduals which they are forbidden by law
from disclosing. These statutory prohi­
bitions are cited in Appendix A to this
part. Each employee is responstble for
observing these laws.

(d) Use of information for private
gain. Government employees are some;"
times. able to obtain information about
some action the Government Is about to
take or some other matter which is not
generally known. Information or this
kind shall not be used by the employee
to further his or someone else's private
financial. or other interests. Such a use
of official information is clearly a viola­
tion of a public trust. Employees shall
not, directly or indirectly, make use of,
or permit others to make use of,for the
purpose of furthering a private interest,
official information not made available
to the general public.

§ 73.73>'607 NondiS<.Timiriation.

An employee shall not be discriminated
against because of race, color, religion,
national origin, sex, or age. This prohibi­
tion applies to both employment and
utilization of Federal employees.
There shall also be no dis­
crimination on the basis of
politics or marital status,
or on the basis of a physi­
cal handicap with respect
to any position the duties
of which may be efficiently
performed by a person with
a physical handicap.
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§ 73.735-502 Employees in regulatory,
procurement and contracting activi­
ties.

(a) Employees I" regulatoTy, procure­
mentand OOlltracting..activities are pro;';
htbdted from having certain types of
financial Interests. as stated below. The
term "emplovee" as 'USed here, ipcludes
line supe~isory officials In. the upward
chain of authority and stalf omcials who
advise -supervisory o:flieials.

(1) RegulatorY activities. For the pur­
poseof this paragraph all activities In
the following organizations" or functions
within orgamzatlons are designated as
regulatoTY activities : Control activities
in foods, drugs, cosmetics; colors, devices.
pesticides. hazardous substances, food
additives,and,' veterinary foods. drugs,
prepamtiO:Ds, 'and 'devices in, the _J0>Od
and Drug Administration; Division of
Biologics Standards. NIH, PHS; Division
of Foreign ~uarantlne I?l'l>gram. NCDC,
PHS;inspec~ion and ,enforcement _00­
tivitlesof.the Environmental sanitation
Program; NctJIH,. BDPEC, PHS; Na­
tional_-'Cen:ter . for control activities of
AIr Pollution Control, BDPEC, PHS; and
tne divisions of tha OIIice of the General
Cowisel_--'s~rv1ng,_the"above regulatory
activities. An employee Who Is engaged
II1 a regula1X>TY activity· shall not have
flnanclal ..·.1riterests ... ,in ",any company
whose buslness_vities are subject to
such regulaclons, unless the regUlated
activities of the company are an Insignif­
icant part of Its total business opera­
tions."Such an emplo-yee m-aY not. hold
shares.,tn a mutual fund or. other regu­
l&tedil1v~stmentco_Dlpanywhich special­
Izesln holdings Inlndustries.the,tare
reguloited by the organi""tlon In which
he is emploved,

(2) Procurement .. or contrlM}ting .ae­
tivities.-:,An emploYee,who serves as a
procurement .or contracting officer. Dr
whose duties include authority to reeom­
mend or prepare specifications, negotiate
none<>rnpetitlve; .contracts,oT_ evaluate
bids, shall not have financial Interests
in cqmpanies. Witth which his .. omce has
any signiflc:ant procurement' or contract­
il1g -relationShip-.' An ins1griificant rela­
tionship exists .only When all the follow­
~ng conditions are .met: .(i) the company
is one 'Y!th .whlch the employee would
rarely or never <10 -,offi(}ial business; .. ,(11)
such business as he would .do with the
company is with respect to items of a.
standard -type on the basis of competi­
tive bids or regulated prices, as for utility
services: and (ill) the amount of the
financial interest is very small in rela­
tion to the size of the company. Such an

employeems.Y not hold shares. in a mu­
tual fund or other regulated Investment
company tllat specialiZes In hOldings lit
industries with whiehhfs omce has any
significant. procurement- cr contracting
relationship.

(b)An,employ~ :w,ho has adirect or
Indirect financial Interest that would be
prohibited except th~the belleves.l~to be
relatively ·'insigni:ftcant" iIi tern:ls, of the
(llscus~ionsin paragraph (a} (1') .and (2)
of this- section should' request approval
for retention by discussing the matter
wtth his supervisor. If the supervisor ap­
proves the retention, the fact,concel'1ung
such flnanc1a1 iIiterest should be. re­
corded. An employee who retains such an
approved financial interest must dis­
qu_alify himself from participating in his
Government capacity if a matter arises
involving the organization in which he
has such interest. If in a special situation
an exception; to this rule appears desir­
able, admInistrative approval must be
obtained In. accordance with Subpart I
of this part.Bueh approval extends ouly
to the speeiflc situation and mary not be
interpreted as extending to other ettua­
tions, even _though involving the same
outside organization or Similar official
_vitles. .

§ 73.735-:503' Disposition of financial
interest

An employee who is newly assigned to
a position In which the holding of.stock
or other financial interests is prohibited
shall liquidate his Interests within 90
daySof entrance on duty m'such position.

§ 73.73&-504 Exceptions.
"If any situation arises in which it

would appear to be contrary to the best
interests of the Government, or cause
extreme and undue hardship to an in­
dividual to apply strictly the polfefes set
forth in this subpart, a request for ex..
ceptlon should be forwarded through
supervisory channels to the counselor or
deputy counselor for .hfs part of the De­
partment, for review and' reeommenda­
tion to the Secretary.

-----~~;';-~
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§ 73.735-405 Teaching and lecturing. 1

(a) .C6114itions that must be -met, Em­
ployees are encouraged to engage in
teaching, and lecturing activities which
are not part of their omcial duties: when
certain conditions are met. These con­
,ditions, which apply to outside teaching
and lecturing (including giving single
addresses _such as commencement and
Memorial Day speeches) whether or not
donefor compensation, are:

(1) 'No Governm.ent",:,financed time is
used in connection with such activity,
nor Government supplies _which are not
otherwise available to the public;

(2) GOvernment travel or per' diem
funds are not used for obtaining _or per­
forming such,teaching or lecturing;

(3) Such teaching or lecturing is not
dependent on specific information which
would not otherwise be available to the
public;

(4) Teaching,lecturing, or writlr.1g
may not be for the purpose of the special
.preparation-of a person or class of per­
sons-ror an examination of the Civil
Service Commission or Board of Exam­
iners for the Foreign Service. that de­
pends on 'information obtained as. a re­
sUlt of his Government employment,
except when that information has been

.made available to the general public or
''Will"be made available 'on request; or
when the agency head gives written au­
thorization for use of nonpubltc informa':'
tion -on the basis,that the use is in the
public interest.

(5) Such activities rdo Ilotinvolve
.knowingly instructing persons on dealing
with 'apecific matters', pending before
Government organizations with which
the employee is associa.ted in an official
capacity;

(6) Advance approval Is obtained
when required by paragraph (b) of this
section.

(b). Advance approval. Advance' ap'"
pro\'al'must be, obtained in' accordance'
with Subpart I of this part before an
employee may:

(1) Teach or lecture for an institution
which has or is, likely to haveomcial
deaJ.ings with the. operating agency in
which he is employed;

(2) Use. for teaching or lecturing pur­
poses. clinical case records or other rna­
terialof a confidential nature or to which
access is limited for persons outside the

1/ Includes Speechmaking.

r
'//

Government, Such use will not,be per..
mltted unless made under safeguards ""_
tabllshed by the operating agen<>y to re­
tain the confidentiality of the material
and such use is determined to be in the
public interest.

"§ 73.:;'35-406 Holding office' in profes..
sional societies.

(a) Employees, may .be members of
professional societies, end ,be elected or
appointed.to omce in such ,s. society.
Activity in, professional ,asSOCiations is
generally. desirable from the pOint of
view of both the Department and the
employee., Employees' snauavoid, how­
ever, anyr~ or appa.rent.~ict of
interest in connection with such mem­
berShip.F'lor example; they must not:

(1) Directly or indirectly commit the
Department or any portion of it on any
matter; .

(2) Penult their names to be attached
to documents the dlstrlbutlonof whleh
would be likely to embarrass the
Department;

(3) 8ervein capacities involving them
as representatives of non-Government
organiZations in dealing wlth the
Government.

(b) In nndertaking any omoeor rune­
taon beyOnd ordinary membership in a
professional association; .a Depart-ment
employee must obtain advance approval
in accordance with Subpart I of this part
in any situation in. which his :r~s:pons1bA­
ities as an omcer would create a real or
apPaxent conflict of interest with his
reSPOnsibilities as, a Department'. em..
ployee.For,exal1lple, adv.anceadminis­
trative approval must be 01Jtained:

(1) Before an employee who Is respon­
sible. for review and approval or grants
or contracts, or is in a supervisory posi­
tion over those who conduct review and
approval, may hold omce, or be ,a. trustee
or member of the governmg board,or the
chairman or member of a committee, in
any organization which has or is seeking
a grant or contract with the operating
agency in which he is employed;

(2) Before an employee',m,:a.y hold
omce in. an organization which custom..
arily expresees publrcjv vtews on matters
of legislative or admlnlstratlve fIollcy
within .the areas of cQncerntothe
Department.
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(e) An employee who isa Presidential
appointee covered by section 401<a) of
Executive Order 11222·shall not receive
compensation or anything of monetary
value for any consultation, lecture, dis­
cussion, writing or appearance, the sub­
ject- matter of which Is devoted sub­
stantially to the responstbhtttes, pro­
grams, or operations of his agency, or
which draws substantially on official
data or ideas which have not or wlll not
on request become part of the body of
publte InformatIon.

(fl ApplicatIon of these general provi­
sions to -some specific activities is dis­
cussed In §§ 73.735-402 to 73.735-407.

§ 73.735-402 Professional and consul.
tative servlees.

(a) Employees may engage in outside
professional or consultatdve work only
after meeting certain conditions. Except
as provided in §§ 73.735.-403, 73.735-404.
and 73.735-405,the conditions which
must be met are:

(1; , 'The work is not to be rendered to
organizations, fnstttutdons, or State or
local governments with which the official
duties of the employee are directly re­
lated, or indirectly related if the indirect
relationship is significant enough to per­
mit existence of conflict or apparent
c_9nfl~Qt of interest, and

(2)· The work is not to be rendered for
compensation to.help institutions or gov­
ernment units prepare or aid in the prep­
aration of grant. applications, contract
proposals, program reports, and other
material which are designed to become
the subject of dealings":between the in­
stitutions or sovemment -unies and the
Federal Government. All requests to per­
form consultative services, both: com-
pensated. and un-compensated, for Insti­
tutions 'or government units whicl:i have
recently negotiated or may in the near
future seek a contract or grant from the
Federal Government must be.carefully
appraised to avoid any conflict or ap­
uarenf conflict· of interest.
. ·(3) Advance administrative approval

in ac-cordance with Subpart I of this part
must be obtained. Such appro'val is re­
quired whether .or not the services are
for compensation; and whether or not
related to the employee's orncial duties.

(b) For the purpose of this sectIon,
"professional and consultative work" J5
work in occupations such as those listed
In Appendix B to this Part.

/,/

§ 73.735-403 Writing and editing.

(a) General. Employees are encour­
aged to engage in outside. writing and
editing "whether or not done for com­
pensation, when such - activity Is not
otherwise prohIbIted. Such wrttdng and
editing, though not a part of official
duties, may be on a directly related. sub­
ject or entirely unrelated. Certain condi­
tions. must be met in .either case, how­
ever,and certain clearances or approvals
are prescrtbed. according to the content
of the material as set forth in para­
graphs (b) through (e) of this section.

(b) Conditions applying to all writing
and editing aoneno: as a pa.rt of officiaZ
duties. All. of the following. conditions
shall .apply to all wrIting and editing
whether related or unrelated to the em-
ployee's official duties: '

(1) Government-financed time or
supplies shall not be used by the author
or by.·other Government employees in
connection with the activity.

(2) Official support must not be ex­
pressed or Implied In the materIal Itself
or advertising or promotional material,
lncluding book jackets and covers, re­
lating to the employee and his contribU­
tton to the publicatIon.

(3f Edltin~activitlesmust notlnvolve
approval or disapproval of advertising
matter.

(4) Advance administrative approval
must be obtained if required by para..
graph (f) of this section.

(c) Additio1ial conditions applyIng to
writing and· editing activities, unrelated
to the employee's offtcial duW~sor other
responsibilities and programs of the
Federal Government. In' addition to ob­
serving the conditions in paragraph (b)
of this section, the employee must either:

(1) Make no mention of his official
title or affiliation with the Department,
or

(2) Use his official tItle or alllllation
With the Department in away that will
not suggest or convey omcial endorse­
ment of the work.

(d) Additional conditions applying to
writing and editing activities related to
the emploYee's officiaZ duties or other
responsibilities and programs of the
Federal Government. In .addition to ob­
serving the conditions in -paragraph. (b)
of this section, the employee must either:

(l) Make no mention of his ofilcial
title' or afliliationwith· the Department,
or

(2) Use his official' title or affiliation'
with the Deparbmenf and a disclaimer
as provided in paragraph (e) of this
section, or
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(4) .The acceptance of unsolicited ad..

vertising or promotional ma.terial, such
as pens, pencils. note pads, calendars, and
other items of nominal intrinsic value.

(c) An employee may accept travel
expenses frODlautside-sourees only when
acceptance is approved in. accordance
with. the' provisions 'oithe Department
Travel Manual. The Travel Manual states
restrictions in this connection: "Neither
payment in, cash nor services in kind
may be accepted wherean inspectionalor
admtntstrattve-supervtsorv relationship
exists between the traveler and the non­
Pederal'.organfzatdon offering to pay· his
expenses. Examples,are: Food and Drug
inspectors may not receive travel ex­
penses in cash or kind from any individ­
ual business which it inspects unless the
inspection is under the program of Certi...
ftcation Services or is part ofa recon ...
ditioning operation;' staff of the Depart­
ment who have responsibllity for making
grants to States,local governments,' or
Institutions may not receive travel ex..
penses in cash or kind' rrom oraaatse..
tional" segments, of the States, local, gov..
ernments, or" institutions to which' the
traveler" has responsibility for making
grants br assuring compliance with grant
regulations; 'grant..in-aidauditors may
not accept travel expenses in cash or kind
from any organization which' they have
responsib1lity fOr 'auditing.tlAn employee
may not be reimbursed, or payment
made in his behalf for excessive per­
sonal. living 'expenses,gifts, entertain..
ment or' other personal benefits, nor
be reimbursed by a person for travel
or official business,' under agency or­
ders' 'when a reimbursement, is pro..
scribed by. Declston B--128527 of the
Comptroller General dated March 7, 1967.
Employees o.f this Department are 'au..
bhorfzed -by section 211 of Public Law
85-6'7 (42 U.S.C. 3500) in connection
with their attendance at meetings, or in
performing ,advisory, services concerned
with the fnnl;1tionsor activities of the
Department to accept payment in cash
or in 'kind from non..Federal agencies,
organizations, and individuals, for travel
and stibsistenceexpenses to cover the cost
thereof as provided in the Department
Travel Manual.

§ 73.735--302 Off... of gifts and ex­
pensee from outside 8OurceS~

Law provides eriminal penalties for
whoever directly or indirectly receives,
gives, offers, or promises ..anything of
value for performanee of or to influence
the performance of anofficialaot'(Item
2, Appendix A of this·pe,rt).

§ 73.735....;303' Gifts to official superiors.

An employee shaJI not s011cttcontribu­
tions from another emPloYee for aglft
or make a'donation as's glf·ttoan em­
ployee ina superior official, position. An
employee in a. superior. 0fllcia1 position
shall not accept a g1ft presented as a
contribution from employees .. receiving
less salary than himself. <ltem 24, Ap­
pendix A of this pm.) Howev~, this
paragraph does not prohibit a volunl;jl,ry
gift .ofnominal value. or donation in a
nominal amouns made on a special oc..
casion such as marriage, Illness." or­
retirement.

§ 73.73~304 Acceptance of awards.
(a) Thls subpart does not preeludean

employee from accepting an award from.
a meritorious public contribution or
achievement given by a charitable, reo

,ligious, .. ,professional, social, fraternal,
nonprofit .' education and .recreational.
public .servtce, or, ~~yic·organization,
. (b) An employee' ·shall not acce~',:,a

gift, present, decoration or .other thing
fromaforeigngoverrimentunless .au"
thorized by.Congress as provid~ by the
Constitution and in5 U.S.C. ·'1lI42 and
22 U.S.C. 2521,2625. (see General Ad­
mtmstredon .M:amial Chapter 20-25:I'Q1"
Department policy 'and procedures.)

§ 73.735-305 Other prohibitions.
An employee shall avoid any action,

whether or not specifically prohibited
by this part, which might result in, or
create the appearance of:

(a) Using public office for private
gain;

(b)OIving preferential treatment to
any person;

(c) .Impeding Government efficiency
or.economy; ..'.. ....

(d) Losing complete independence or
impmia.lity; . .

(e) Making a Government decision
outside official channels; or

(f) . Affecting adversely the confidence
of the public in the integrity of the
Government.

-------------------------------------~~---~....._'"""""-
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Subpart A;--General Provisions
§ 73.735-101 Principles and purpose.

In order to assure that the business of
this Department is conducted effectively.
obj ectively and without. improper in­
fluence or appearance thereof, all em­
p!QYeesmust be persons of integrity and
observe unquestionable standards .of
behavior. An employee shall not engage
in criminal. infamous, dishonest, im­
moral, or notortously disgraceful 'con­
duct or other conduct prejudicial to' the
Government. An employee. must avoid
conflicts of his private interests with his
public duties and responslbtlbtfes. Also•
.he must not do indirectly that which is
improper for him to do directly. For ex­
ample, members of his family may not
accomplish for him that which he, him­
self. may not do. The propriety of any
actlvlty must be considered In relation
to general ethical standards of the
highest order. Certaln,standards are set
by law. Others are set by regulation and
by pollcy. This part references or dis­
cusses these standards and constitutes
the Department's regulations on this
subject. Failure to observe any or. the
regulations in this part is cause for dis­
ciplinary action.

§ 73.735-102 Applicahllity.
The regulations in this part ::..pply to

all officers and employees :of the Depart­
ment, Including regular officers of the
Public Health Service Commissioned
Corps' and Reserve Officers of the Corps
while on active duty, except that the
regulations in this part, apply to 'special
Government employees only to the ex­
tent stated In Snbpart L <if this part. A
special Government employee is defined
by law as, Of'" '" '" an officer or employee
'" II< '" who is retained, designated, ap­
pointed, or employed 'to perform, with
or without compensation, for not to ex­
ceed 130 days during any' period of. 365
consecutive days, temporary duties
whether on a full-time or intennittent
basis * '" ","

s 73.735-103 Responelhllities,
(a) Supervisors, because of .thelr day­

to-day relationships with employees, are
responsible to a large degree for' main­
tadning hfgh standards of conduct, They
must become familiar with the Depart­
ment regulations and apply tfie stand­
ards to work they do" and supervise. They
shall inform new employees as they come
on duty and make sure that all employ­
ees are kept aware of the regulations.
Supervisors shall take suitable action, in­
cluding disciplinarY action in accordance
with Subpart K of this part, When viola­
tions occur.

(b) Eacn employee shall be responsible
for observing all generally accepted rules
of conduct and the spec!fic provisions
of law and the regulations in this part.
He shall-secure approvals when requited
and file statements of outstde work and
financial interests as appropriate.Rs
stated in this part..He Is subject to dis­
cipline in accordance with Subpart K of
this part, when he violates laws, rules or
regulations on conduct or the ethical
principles involved. When an employee
has doubt about/any provision, he shall
consult his supervisor, the personnel
office, the administrative omce. or the
counselor or ,deputy counselor.

§ 73.135-104 Advice and gtrldance,
The following sources shall provide

guidance and assistance as described on
matters covered by the regulations in this
part:

(a) Supervisors shall advise employees
who come to them with questions on
matters covered. by the regulations in
this part, or, as they consider "appropri­
ate, shall refer such. questions to higher
levels of. management, the personnel
office, or the counselor or" deputy coun­
selors who have been designated hi a.c~

cordance with paragraphs (b) and (C) of
this section.

(b) The Regional Attorneys ..... desig­
nated deputy counselors for an employ­
ees of the Department In the gecgmph!c
.erees covered by their respective regions,
except as spec!fied in paragraph (c) (3~

of this section. Included' are employees
and' special Government employees of
the regional offices, Public Health serv­
ice hospitals, clinic'S, or other. Public
Health Service installations. District
Offices andPayrnent Centers of the
SocJalBecurity AdmlnIstratlcn. and Dis­
trict QIllces of the Food and Drug Ad­
ministration. Deputy counselors shall:

(1) Give authoritative advice and
guidance when requested to employees,
sPeda.1 Government employees, 'manage­
ment officialS' and personnel "offices wi·th­
in their areas of jurIsd1ct1on.

(2) Recelva information on and at­
tempt-to resolve, or refer to the Depart­
ment counselor, conflicts of interest or
appearances <if eonmcts <if Interest in
statements of .Employment and Finan­
eial Interests submitted by employees
and special Government employees to
whom they'are required to give advice
and guidance. which are not resolved
at lower levels.






