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EACH OFFICER AND EMPLOYEE

of the Department is personally
responsible for maintaining a

high standard of honesty, integrity,
impartiality and conduct. The
attached Regulations prescribe the
Department standards in this respect,

. Each employee should read these
Regulations and keep them as a
: " reference source for future use.

Standards

REGULATIONS WHICH APPLY TO ALL HEW OFFICERS AND EMPLOYEES

' U. S. DEPARTMENT OF
HEALTH, EDUCATION, AND WELFARE

: Fo:z:m HEW-539 (10/69)
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Title 45—PUBLIC WELFARE

Subtitle A—Department of Health,
Education; and Welfare, General
. Administration

PART 73——STANDARDS OF CONDUCT

 Subpart A—General Provisions

73.7735-101 Principles and purpose.
73,735-102  Applicabllity.
73.735-103 Responsibilities,
73.735-104 Advice and guldance.
73.735-106  Supplementation.

Subpart B—Miscellaneous Statutory Provisions
73.735-201  General.

Subpart C—Gifts, Entertainment and Favors

73.735-301  Accepting gifts and exzpenses
from outside sources.
73.735-302 Offers of gifts and expenses
from outside sources.
73.735-808  Gifts 1o officlal superiors,
73.785-304  Acceptance of awards,
'13.736-305°  Otther prohibitions.

Subpart D—Outside Employmenf
73 T35—401  CGeneral provislons

72.735-402 Professionsl and consultative-

services.
73.735-403  Writing and editing;
73.735-404 Publishing,
73.735-405 . Teaching and leetutmg
73.735-406 Holding office in professional
: soctetles.

73.736-407 Holding office u.uder .Btate or’

local government.

Subpart E—Financial Interests

73.735-501 General Provisions,

73.735-502 = Employees In regulatory, pro-
curement and ~contracting
activities,

T3.735-503 Disposition of ﬁ.nancia.l Interest.

78.735-604 Exceptions,

Subpart F—Conduct oni the Job

.73.735-601" General provisions
73.735~602. Bupport of - Department pro-
. grams,

73.736-608 Use of Governiment funds,

78.735-604 Use of Government property.

73.735-606 Conduct. in Federal Buildings,

73.735~608 Use of official information.

73.735-607 Nondisorimination,

73.736-608  Participation in management of
employee organizations,

Subpurl I—Admlmslrn!lva Approval for Certain

Activities

Sec.

73.735-901  AppHcabiity.

73.785-902 Reguesting approval,

" 735-008 Acting on employee requests,

78.735-904 Annual reporting,

73735006 Maintenance of records,

Subpart J—Statements of Employment and
Financial Interest
73786-1001 GCeneral.
73.135-1002 Applicability.
73.735-1003 Content of statements.
78.935-1004 Submission and review of state-
ments.
79.735-1006 Maintenance of records,

“Subpart K—Disciplinary and Remedial Action

753.736-1101 = Disciplinary actlon.
73. 735-1 102 Remedial action.

subparf L—Special Provisions Relating to Special
Government Employees

78.735~1201 Applicability.

%3.735-1202 Ethical standards of conduct,

73.435-1203 Statement of financial interests
required.

73.735-1204 Special Government einployees
who must submit statement
of financial interests.

73.7136-1205 Coverage-—consultants, .

73.735-1208 Coverage—special Government
embloyess other than oon-
sultants. !

H8.735-1207 Restrictlons—conflict-of-inter-
- est statutes.

79.736-1208 Requesting walvers or exemp-
tions,

73.736-1200 Salary from two sources.

Appendix A—Index %o Some Statutes and
Executlve Orders Related to
Conilict of Interest and Cther
Prohibited Activities. .

Appendix B—Professional Occupations.

Appendix O—Additlonal Positions the In-
cumbents of Which Must
Complete Employment and
Finanhelal Interest State-
ments..

Appendiz D—Confidential Statements of Em-
ployment and Financial
Interests.

Append.ix B-—Confldential Statements of Em-
ployment ami Financlal In-
terests, Speclal Government
Employees.

Appendix P—Code of Ethics for Government

Service.

Avpendix Ge-Request for Approval
of Outside Activity

Arpendix H--Annual Report of

Subpart G—Financial Responsibility Outside ACth‘lty
73.735-701 Gieneral provisions. Appendix I~-Llst1;ng Sff Devgrtment
73.735-702  Processing Indebtedness com- nselor an

plaints. _ Deputy Counselors
73.735-703  Telephone induirles,

Subpart H—Political Activity

73.735~801  Applicability.
73.735-802  Restrictlons,

AUTHORITY  The provisions of this Part 73
issued under E.O. 11222 of May 8, 1965, 3¢ F.R.
64689, 8 CFR, 1965 Supp.; 5 CFR T735.104.

. 1/ Includes sveechmaking.

Regulations also in Supplement 1 to Guide 7, Chapter IV of PERSONMNEL GUIDES.




Form. HEW~539 (10/69) STANDARDS OF CONDUCT Page 3

(c) The Assistant General Counsel,
Business and Administrative Law Di-
vision, Office of the General Counsel, is
designated as the counselor for the De-
“partment. He shall: - L

(1) Serve as the Department’s desig-
nee to the Civil Service Comimission on
E%hters covered by the regulations In

(2) Coordinate the Department's
counseling services and assure that
“counseling and interpretations on gues-
tions’ of conflicts of interest and other
matters eovered by the regulations in
this part are avallable as needed to
deputy couhselors.,

(3) Render authoritative advice and
guidance on ‘matters covered by the
regulations in this part which are pre-
sented to him by employees, special Gov-
ernment employees, management or per-
sonnel offices In the Washineton, D.C,,
metropolitan area or in the Socinl Se-
curity  Administration headquarters,
“Baltimore, Md. T :

(4) Recelve information on and Te-
solve or forward to the Secretary for
eonsideration, conflicts or appearance of
confitets which appear in the Statements
of Employment and Financial Interests
gubmitied under Subpart J or Subpart L
of this part, which are not resolved at
8 lower level. ) P

(@) The names and addresses of the
counselor and deputy counselors will be
made available to employees by appro-

~ priate bulleting, circulars, or other re-
_leases of a current nature. Any employee

msy also obtain the name and address
of his counselor or depuly counselor
through his personnel office and may
seek advice and guidance therefrom,
either indirectly through his supervisory
or the personnel office, or direetly in per-
son, by telephone, or by mail.

'§73.735-105 Supplementation. -

Operating agencles may supplement
- the regulations in thig part with addl-

tional réqulrements Wwhere XeceSsary.

Such requirements shall not be inconsist-
ent wih Civil Service Regulations and

'this part. The additfonal provisions or

* changes thereto shall be submitted fo
the Office of Personnel and Tralning,
Office of the Assistant Secretary for Ad-
ministration, Office of the Secretary, fo1:
clearance and publicabion as necessary,
as supplements to this part. When issued,
a copy of the supplement shall be pro-
vided to each employee to whom 16
applies.

Subpart B-—Miscellaneous Statutory
o "+ Provistons ' ‘
§73.735-201 General. -

Each employee and speclal Govern-
ment employee shell acquaint himself
with each statute that relates to his
ethical and other conduct as an employee
of his operating agency, the Department,
and the Government. These statutory
provisions are referenced in Appendix A
to this part and some are discussed at
greater length in the various subparts of
this part. The statutes will be made avall-’
able for review.upon the employee’s re-
quesh to the deputy counselor for his part
of the Department or to the counselor.

Subpc;ﬂ Miﬂs, Entertainment and
: Favors

§73.735-301 Accepting gifts and ex-
penses from outside sources. :

(a) Law provides that a Federal em-

ployee shall not accept anything of valtie . .

for or because of any official act he has
performed or will perform. (See criminal
provisions. in Appendix A of this part.)
In this connection, an einployee shall not
solicit or accept directly or Indirectly
any gift, pratuity, favor, entertainment,
loan or any other thing of monetary value
from members of the public with whom
he has official relationghips, whether of
not proffered for or because of any actlon .
or deciston of the employee, such as from
& person or organization that: .
(1) Has, or Is seeking to obtain, con-
tractual or other business or financial

- relations with his agency;

(2} Conducts operations or activities
that are regulated by his agency; or .

(3) Has inferests that may be sub-
stantially -affected by the performance
or nonperformance of his official duties.

(b) The restrictions set forth in para-
graph (a) of this section do nigt apply to:

(1) ©Obvious famfily or personal rela-

tionships such as those hetween the em-
plovee, his parents; children, or spouse,
when the circumstances make it clear
that those relationships rather than the
business of the persons concerned are the
motivating factors; '

(2} The acceptance of food and re-
freshments of nominal valuze on infre-
quent occasions in the ordinary course
of a uncheon or dinner meeting or other
meeting or on &n inspection tour where
an . employee: may be properly in
attendance, . .

(3) 'The. acceptence of loshs from
banks or gther finaneial institutions on
custamary terms to Snance proper and

usual activities of employees, such &8
homve morigage loans.
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Subpart D-—Outside Employment
§ 73.735~-401 General provisions.

(a) Outside employment may be ap-
propriate when it will' not adversely
afiect performance of an employee’s of-
ficial duties and will not reflect diseredit
on the Government or the Department.
Such. work may include civie, charitable,
religious, and community undertakings,
It may also include some paid or unpaid
outside work which would contrbiute to
technical or professional development.
There are certain types of outside work,
however, which give rise to a real or
apparent conflict of interest. Some of
these are prohibited by law as discussed
in paragraph (b) -of this section. Others
are prohibited by Civil Service Regula-
tlon, as discussed in paragraph (¢) of
this seétion. Others may be prohibited
by criteria developed by heads of operat-
ing agencies. Such criteria must be oh-
served by the employees of the respective
agencieés, All of these provisions are
binding, but. do not necessarily include
all possible conflicts of Interest. In all
instances, good judegment must he used
to insure scrupulous compliance with all
provisions.

(h) Statutory provisions of Chapter
11 of title 18 of the United States Code
(referenced in full in Appendix A of this
part) which relate to outside work hoth
during and after Government employ-
ment are reiterated below;
(1) An employee shall not, except in
the discharge of his officlal duties, rep-
resent anyone else before a court or Gov-

ernment agency In a matter in which
the United States 1s a perty or has an
interest. 'This prohibitlon applies both
o paid and unpald representation of
another (Items 3 and 4, Appendix A).
(2) A person shall not, at any time
after hig Government employment has
.ended, represent anyone other than the
United States in connection with a mat-
ter in which the United States is a party
or has an interest and in which he par-
ticipated personally and substantially for
the Government (Ifem 27, Appendix A).
(3) A perscn shall not, for 1 year after
his Government employment has ended,
represent anyone other than the United
States in connection with a matter in
which the. United States is a party or
has an interest and which was within the
boundaries of his official responsibility
(but in which he may not have partici-
pated personally and substantially) dur-
ing the last year of his Government serv-
jce (Ttem 27, Appendix A).

(¢) An employee shall not engage in
outside employment or other outside ac-

tivity not compatible with the full sna
proper discharge of the duties and re-
sponsibilities of his Government employ-
ment whether or not in violation of any
specific provision of statute. Incompati-
?ge activities include, but are not limited

(1) Acceptance of a fee, cotmnpensa-
tion, gift, payment of expense, or any
other thing of monetary value in any
circumstances in which acceptance may
result in, or create the appearance of,
conflicts of interest; . : o

(2) Outside employment which tends
to impair his mental or physical capacity
o perform his Government duties and
responsibilities in an acceptable manner;

(3) Work which identifies the Depart-
ment or any employee in his official
capacily with any organization commer-
cializing products relating to work con-
ducted by the Department, or with any
comunereial advertising matter, or work
performed under such circumstances as
to give the impression that it is an offeial
act of the Department or represents an
official point of: view; )

(4) Outside work or activity that takes
the employee’s time and attention during
his official work hours;

(dy An employee shall not receive any
salary or anything of monetary value
ifrom a private source as compensation
for his services to the Government (Item
6, Appendix A). For example, a Depart-
ment employee may be called upon, as &
part of his official duties, to participate
In a professional meeting sponsored by s
non-Government organization, or to con-
tribute & paper or other writing prepared
on officlal time for publication under
non-Government auspices. The employee

. must not accept an honorarium or fee

for such services, even though the or-
ganization accepiing the service cus- -
tomarily makes such a payment to those
who participate. In some cases of this
kind, the. organization involved may in-
dicate a desire or willingness to make a
contribution to some charity, educational
Institution, or the like, in apprecistion of

the services furnished by the Department

employee since he cannot accept the
usual payment. Department standards
require that all offers to make such a
contribution be refused. No Department
employee may suggest, or agree to a
suggestion made by others, that such a
contribution should be made. Any em-
ployee with whom such & question is
raised shall explain that the service in-
volved was provided as an official action
of the Department and Is authorized by
law, Under these circumstanées, 1t is in-
appropriate for any payment to be made,
even indirectly and to a third party, for
services which are furnished without
charge by the Government.

Page 5
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(3) -Submit his material for technical

clearance within the operating agency .

and for elearance for publication by the.
public. information officer of the em-~
rloyee’s' operating agency or . bureau,
When technical clearance is denied at
any lower level, the employee shall have
recourse for review up to the head of
the operating agency, If the public infor-

mation officer has questionh as to grant-
ing clearance for publication, he should

‘refer ‘thé gquestion for resofution by the -
Director “of Public Informgtion. Thesge -

two clearances by the Department will
show there are no official objections to
the activity and the employee may then
use his official title or affiliation with the
Department usually without & disclaimer.

(Publications and Reports Bulletin No.

2, available in public information offices,
governs clearances necessary for writing

and editing as a part of official dufies.)”

(&) Disclaimers. Disclaimers aré Te-

quired in writing ghd editing activities

in accordance -with the ﬂ)llowmg pro—-
visions:

(1) Disclalmers .shall bhe used In all
writing and editing related to the em-
ployee’s official duties or. other responsi-

bilities and programs of the Federal
Government ih' whieh the employée’

identifies himself by officlal title or affili~
ation'with the Department, except where

requirement for diselaimer 1s wa.lved as

result of official clearance. -
¢2¥ Disclaimérs shall be used in all

writing andediting relatéd to the em-

ployee’s official position or other respon-
sibilitiés or: programs of the Federal
Governiment, when thé prominence 'of
the employee or hig position or other rea-

son ~might- lead the public to associafe™

him with the Department, even without
identification othier than hame. -
(3)- Disclaimers shall read as follows

unless a different wording is approved by -
the public:information officer with - the"

concurrence of-the Division of Business
and Administrative ‘Law, Office”of- the
General Counsel:- ““This "(article, book,
etc.). - was < (written, edited) by (em-~
ployee’s name)- in: his. private capacity::

No. official+support or. endorsement by -

(name of operating agency, or.of De-’

partment) - is: intended or should: be in- :

ferred.”

() Advance approval. Advance ap-
proval is required in accordance with
Sub-part I of this part when one or more
of the following conditions apply:

(1) Any Government information is
used which is not available on request to
persons outside the Government;
© (2) Material is written or edited which
pertains to subject matter directly re-
lated t0 an employee’s cofficial duties.
(This includes editing for sclentific or

professional journals which is related to
his official duties.)

(3) Mafterial is writteén or edited which
pertains to any Government-sponsored
research or other studies for which clin-
leal case records or other material of a

confidential nature are used or to which

access is limited for persons outside the
Government. Such use will not be per-
mitted. unless made under safeguards
established by the operating agency to

- retain theé confldentizality of the material

and such Gse is determined to be m the
public interest., .

(4) Material is edlted for publications
orgamzed for proﬁt

§ 73.735-404 Publishing.
Employees are encouraged- to engage
in publishing activities which are not

‘part 'of their official duties, when
followmg conditions are met: all the

"(a) No financial profit is derived from,
‘bublishing materials which - are: . made
evailable to the general publie by this

" Department or which are available to

the employee because ' of hig -offieial
dutles, but are not a.vaﬂable to the gen-~

g era.l publm

(b) No ﬁnanc:a.l proﬂt 1s sought or
derived from. publishing proceedings or
similar eompxla,tmns .of conferences,

. symposia, ¢r similar gathenngs

(1) Which are sponsored by the Gov-

" 'efhment, or

(2) Which involve the performanee of:
official duties, or are directly related to

..official duties, or .,

. (8).. Where partmipﬁtion or attendance

has been authorized on Govermnent
time . ;

{¢) The publismng actintles are con—-
diicted on non-Government time at no
expense to the Government. :

' (d) The official title of the individual

engaged in such publishing business is
not used. If the individual is the author

a8 well ag the publisher, the provisions

referred fo under § 73.735—403 apply.

"~ Page T
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§ 73.735-407 Holding office under State

or local government.
An employee may hold. Sta,te or local

'oﬂice if 1t is compatible with his Federal

employment in terms of the same cri-
teria as for other private employment.
Approval for outside employment with a
State or local government may be given

.orally by the immediate supervisor of the
Zemployee unless Written a.pproval or ap-~-

proval at a hlgher level is required by
Subpart I of this part, or by the em-
ployee’s operating agency or bureau, or as

deemed desirable by the employee or his
© supervisor becausg of the nature of the
part-time work.

Subpart E—Financial Interests
§ 73.735-501 " General provisions,

(a) An employee shall not have a
direct or indirect ﬂnancia,l interest that
confiiets substantially or appears to con-.
fliet substantially with his Government
duties and responsibitities. He shall not
pa.rticipa.te in his Government ‘capacity
In any matter in which he; his. spouse,.
his minor child, or an outside business
associate or organization (profit or non-
profit) ‘with which he iz connected or is
negotiating employment has a financial -
interest, (Item 5, Appendix A). The in-
direct Interest in business entities which

the holder ‘of shares. in a widely held

diversified mutual fund or other .regu-
lated investment company derives from
ownership by the fund or regulated in-
vestment company of stocks in business
entities Is exempied from the provisions
of this statutory provision as being tdo
remote or inconsequential to affect the
Integrity of an officer’s or employee's
services, except as provided ih paragraph
(h) (1) and (2) of this section. In other

cases, when the outside Anancial in-

terest appears not substantial enough to
have an effect on the integrity of his
official services, the émployee shall, each
time a matter arises to which hiz finan-
clal interest relates, request administra-

tive approval to participate In accord-

ance with Subpart I of this part.

(b) ‘An employee shall not engage
directly or indirectly in financial trans-
actlons as & result of, or primarﬂy relying
on inforimation obtained through hjs
employment. For example:

. (1) An employee shall not use ofﬁcial
information not available to the publie,
on such matters ag the successful clinical
trials of drugs, a successful bid on a-con-
tract, or planned Governiment actions for

-speculative stock purchases or stock in-: i |

vestinent.

(2) An employee shall not use offcial
information not available to the publtc
on the prospective location of & new
Government installation to gain finpan-

cial advan'ba,ge in the purchase of ieal .
estate,

(3)- An employee ghell not use ofﬂchl :
information not available to the piblie,

. to inform friends, neighbors, ete., so they
‘may use it for speculative or invectment o

pluposes.

Page 9
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Subpart F—Conduct on the Job . .
§ 73.785-601 General provisions,

An employee’s conduct on the job is, in
all respects, of concern to the Federal
Government. Courtesy, consideration,
and promptness in dealing with others
must be shown in carrying oul officlal
responsibilities. In addition, specific rules
and regulations have been set which must
be observed as discussed in this subpart.

§ 73.755-602 Support of Departmem.
. programs.

{a) When a Department program is
based on law or Executive Order, every
employee has a positive obligation to
make it function as efficiently and eco-
nomically 4s possible and to support it as
long as 1t is a part of recognized public

policy. An employee may, therefore,

properly make an address epra.ming and
interpreting such a program, citing* itst
schievements, defending it against un-

informed or unjust criticism, pointing out

the need for possible 1mp*roveménts, or
soliciting views for improving it.

(b) An employee shall not, either di-
rectly or indirectly, use appropriated
funds to influence a Member of Congress
to favor or oppose legislation in violation
of 18 U.8.C. 1913. However, an employee
is not prohibited fmm'

(1) Testifylng as a representative of

the Department on pending leglslatxon
Pproposals before Congressional commit-
tees on request; or - -

(2) Assisting Congresslonal Commit-
tees in drafting bills or reports on request,

when it is clear that the employee is -

serving solely as a technical expert under
the direction. of committee leadership.

§ 73.735-603 Use of Government funds,
(a) Several laws, referred to in Items

"18-22, Appendix A to this part,- carry

penaltles for misuse of Government
funds, These apply to:
(1) Improper use of official t.ra.vel' :
(2) Improper use of payroll and other

- vouehers and documents on which Gov-

ernment payments are based; Ll

(3) Taking or failing to account for
funds with which an employee is en-
trusted in his official position; -

(4) Taking other Government funds
for personal use. . -

§.73.735-604 Use of Government prop-
erty.

(a) An employee shall not directly or
indirectly use, or allow the use of. Gov-
ernment property of any kind, including
property leased to the Government, for
other than officially approved activities.
An employee has a positive duty to pro-

. -tect and congerve Government, property,

ineluding equipment, supplies, and other
property entrusted -or 1ssued to h1m.
For example: ;

(1> Only oﬁiclal documents a.nd mate-
rials may be processed on Government
reproduction facilities. Both supervisors
and employees must assure that this
rule is strictly followed. (Exception for
employee welfare and recreation associa-
tions is stated in Chapter 25-10, General
Administration Manual.  Exception for
employee. organizations is stated in Per-

“sonnel Ingtruction 711-1.0

{2) Employees may drwé or use Gov-
ernment automobiles only on . official

business.- (See item 13 of: Appendix A

for penalty-that a.ttaches for mcorrect
use.} .

Fage 11
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§ 73. 735—608 Participation in manage-
ment of employee organizations.

Any employee has the right to be a
- member of an employee organization. He
. shall not, however, participate in the
© managemient of an employee organiza-
tion as an officer of the organization or

represent it in dealings with managerent
when such activity mieht result in a
conflict of interest or otherwise be in-
compatible with law or the official duties
of the employee. The duties of mana-
‘gerial executives who determine manage-
ment policies and put them into effect
and of personnel employees, other than
those in a purely clerical capacity, are
inconsistent with participation in the
management or representation of an
employee organization. Determination
whether g conflict exists in other
cases shall be made on a case-by-case
basis by management after discussion
with the employée organizafion con-
cerned, Guidelines for such determina-
tions are:

(a) Conflict of interest will be deemed
to exist when an employee is an officer
of an employee organization or actively
represents it on specific matters of direct
official concern, and alsc has continuing
respdnsibility a&s a management official
for

(1) Making administrative declsions or
formal recommendations on cases or
policies advocated by the same or a
similar employee organization, or

{2) Dealing with officers and repre-
sentatives of the same or a similar
employee organization,

(b) The conflict must be immediate
and real, not remote and theoretical.

(¢) When the conflict is teriporary and
may be expected to ococur only rarely,
the employee shall be disqualified from
acting as the represeniative of the em-
ployee organization in the particular
cage,

Subpart G—Financial Résponsibili?y
§ 73.735-701 General provisions.

(a) An employee shall not by failure to
meet his just financial obligatiohs reflect
adversely on the Government as his
employer. He shall pay each just finan-
clal obligation in a proper and timely
manner. A “just financial obligation” is
one acknowledgzed by the employee or
reduced to judgment by a court.-“In a.
proper and timely manner™. is'a manner -
which. the Departmient detertaines does
not, -under the- eirecumstances, reflect
adversely on the Government as his em-
ployer. The Department cannot condone
laxness on the part of an employee in
diseharging his financial obligations,
particularly those to Federal, State or
local governments or to -tax-supported
institutions such as a city or State hos-
pital or educational institution or in
meeting ‘his oblizgations for. support of
his family. I for some reason an em-’
ployee is unable to pay these obligations
promptly, he is expected to make satis-
factory arrangements for payment and
abide by these arrangements. It is.the
responsibility of the Department to. help
an employee who asks for advice i.n meet-
ing such obhga,tmns

(h) When an employee has handled
his financial affairs in such a way that

(1> Action on complaints received

- from his ereditors requires the use of a

-considersble amount of official time, or .
() It appears that financlal difficuliies
are-impairing his efficlency on the job, or

(3) By reason of his financial’ irre-
sponsibility the attitude of the general
public toward the Department is ad-
versely affected, and the employee after
counseling does not make arrangements
to meet his financial obligations, disci-
plinary action should be considered in
aceordanee with Subpart K of this part.

(¢} Where there is no judement or
acknowledgement in accovdance with
paragraph (a) of this section, the De-
partment is not obligated to help credi-
tors who have an opportunity to make
an Investigation before extending credit
such as mercantile credifors., The De-

partment should not act as collection
agent nor arbifrator when the validity
of a debt 1s questioned.

Page. 13
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Subpart H—Political Activify
§ 73.735-801 Applicability.

(a) All employees in the Xxecutive
Branch of the Federal Government are
subject to basic pollfical activity restric-
tions in subchapter ITT of Chapter 73 of
title 5, U.S.C. (the former Hatch Act)
and Civil Service Rule IV. Employees are
individually responsible for refratning
from. prohibited political activity. Ig-
norance of 8 prohibition does not excuse
& violation. This subpart summarizes
provisions of law and regulation con-
cerning political activity of employees.
The Federal Personnel Manual, Civil
Service Pamphlet 20, and Pederal Fm-
Dloyees Facts Leaflet No. 2 contaln more
detailed information on this subject.
These may be reviewed in the personnel
office, or will be made available by the
counselor or deputy counselor for that
part of the Department.

" (h) Intermittent employees are sub-
Ject to the restrictions when in active
duty status only and for the entire 24
hours of any day of actual employment.

(e) Employees on leave, on leave with~
out pay, or on furlough or terminal leave,
even though the employees’ resighations
have been accepied are subject to the
restrictions. A separated employee who
has recelved a lump-sum payment for
annual leave, however, is not subject to
the restriction during the period covered
by the lump-sum payment or thereafter,
provided he does not return to Federal
employment during that period. An em-
ployee s not permitfed fo take leave of
absence to work with s political candi-
date, committee, or organization or be-
come a candidate for office with the
understanding that he will resign his
position if nominated or elected.

(@ An employee is accouniable for
political activity by another person aci-
ing as his agent or under the employee’s
direction or -conirol if he is thus ac-
complishing indirectly what he may not
lawfully do directly and openly.

§ 73.735-802 Restrictions,
(a) Section 7324 of title 5, U.S.C. (the

former Hatch Act) provides that em-

ployees have the right to voie as they
Please and the right fo express their
opinions on political subjects and candi-
dates. Generally, however, they are pro-
hibited from taking an active part in

political managernent or political cam-
paigns or using official authority or in-
fluence to interfere with an election or
affect its results, There are some exemp-
tions from the restrictions of the statute:

(1) Employees may engage in political
activity in connection with any question

not specifically identified with any Na-
tional or State political party. They also
may engage in political activity in con-
nection with an election if none of the
candidates represents a party any of
whose candidates for presidential elector
received votes at the last preceding elec-
tion at which presidential electors were
selected.

(2) An excdption relates to political
campaigns in communities adjacent to
thé District of Columbia or in communi-
ties the majority of whose voters are em-
bloyees of the Pederal Government. Come~
munities in which the exception applies
are gpecifically designated by the Civil
Service Commigsion.  Information re-
garding the loecalities and the conditions
under which the exceptions are granted
may be obtained from the personnel office
or the Department counselor or deputy
counselor, ’

(3) Intermittent employees are ex-
empt during such time as they are not
in active duty status. '

(4) The Secretary, Under Secretary,
and Assistant Secretaries of the Depart-
mment, as well as other officials appointed
by the President by and with the advice
and consent of the Senate, who deter-
mine policies to be pursued by the United
States In its relations with foreign powers
or in the natlonwide administration of
Federal laws are exempt from the pro-
hibitions concerning active participation
in political management and political
campaigns.

) There are restrictions other than
those imposed by subchapter I of Chap-
ter 73 of title 5, U.8.C. (former Haich
Act) and Rule IV which relate to:

(1) Politieal contributions and
assessments. ‘

(2) Circulars of solicitation,

(3) Solicitation in Federal buildings.

(4) Solicitation by letter.

(5) Payment by one employee fto
another. . C—

(8) Discrimination because of political
confributions.

(7) Purchase and sale of public office.

(8) Political recommendations and
discrimination. ‘

(9) Other criminal offenses discussed
in 18 United States Code, Chapter 29.
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in his official capa.citi with any organi-

zation or matter in which he, his spouse, - '

minor child, partner, - organization in
which serving as oﬂicer, etc., has a
financlal interest. : '
(1) Employee’s name; occupa.tiona.l
title, erade or rank and Federal salary;
(2) . Full- description of finaneial . in-
terest: - including - whether ownership.‘
service as officer; partner, etc.; -
(3) . Business or activity 111 which -
naneial Interest exists;: ’
{4) Description  of oﬂ‘lcial ma.t.ter in

which_employee .is requesting approval

fo participate; .

{5)--Basis: for - requesting determina-
tion that the interest is “not so substan-
tial as to be deemed likely to affect the
Integrity of the services which the Gov-
ernment may . expect.” (If based on a
small total value of investment, supply
appropriate information on total value,
such as fSotal shares held and latest
quoted market price. If other basis, ex=
plain fully )

© Pmiding consultative or profes-
sional services to instifutions or govern-
ment unils which have negotiated or may
seek a Federal grant or contract. The
request shall include the information-
listed below: : .

(1) Employee’s namse, . occupa.tional
tifle, grade or rank and Federal salary;

(2) Name and. business of institution
or government unit for which consulta-
tive or pmfessional services will be
rengdered, giving full _descx_‘ipt.ion of spe-
cific duties or services for which approval:
is being requested;

(3) Description of the Federal grants .

or contracts involved (type, granting or
contracting department or agerticy, etec.).
Pull ‘detalls must be provided on any
aspect of the professional and consulta-
tive gervices which involves, directly or
indirectly, the preparation of granit ap-
plcations, contract proposals, program
reports, and other material which are
designed to become the.subject of deal-
ings between the institutions and govern-
ment units and the Federal Government;

4) Place where work will  be
conducted ;

&) Etimatedtotalﬁmethatwiube
devoted to the activity. (If on continuing
basls, show estimated time per year; if
not, show total time and anticipated
ending date.) ; y

(6) Whether services can. be per-
formed entirely outside of usual duty
hours if not, estimated number of hours

absence from work that will be

T Method or -basis of compen.sation

" (e.g. whether fee. basis, per diem per

annum, or other).

(d} Office-holding in professional so-
cieties. The request should be submitted
in memorandum form and should show

- all information pertinent to the activity

and the reasons why the employee con-
siders that such activity would not con-

stitute a conflict of interest. -

§ 73, 735—903 Acting on employee re-
quests.

(a) Requests must be thoroughly re-

~viewed to insure that the outside activity

for which approval is heing sought is
permissible under abplicable statutes and
regulations. The review should be con-
ducted by an individual conversant with
the statutes and regulations. As required,
advice and guldahce should he obtained
from the Department Counsellor or Dep~
uty Coungellors on employee conduct
(section 73.735-104).

() The review should appraise the
request in terms of:

(1) Compliance with statutes, regula.-
tions;

{2) Conflicts or apparent conﬂlcts of
interest; and

(3) Potential problems arising from
the employee’s participation In the out-
side activity which could result in eém-
barrassment to the Department or the
employee.

{¢) The approving official must satisfy
himself on all these points before grant-
ing approval. Any conflict or apparent
confiict of interest questions must be re-
solved before action is taken. The De-
partment Counsellor or Deputy Counsel~
lors on employee conduct will furnish
advice and assistance as needed by the
approving oﬂicial

(d) 'The -approving official should in-
dicate his action in writing in response
to the employer's written request. The
record on each request should be com-
plete and contain the written request and
written notification of action taken on
the request.

{e) Requests for approval 1o perfarm
professional or consultative services in-
volving institutions or government units
which have recently negotiated, or may
in the near future seek contracts or
grants from the Federal government
must he referred to the head of the oper-
ating sgency where the employee works
(Assistant Secretary for Administration
for OS employees). Approval by the op-
erating agency head must be indicated
In writing and will be granted only after
any confiict or apparent confiict of inter-
est matters have been identified and

_ resolved
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(b) As new positions are established
or duties of other positions change to
bring them within the criterla stated in
paragraph (ar (2),. (3), or (4) of this
section and such posifions do not fall
within the listings already appearing in

_Appendix C to this part, they shall be

identified and reported to the Office of
Personnel and Training, Office of .the
Assistant Secretary for Administration,
Office of the Secretary, for inclusion as a
part of the regulations in this part
through publication in the FrpErat
REGISTER. Exclusion of such positions

from this requirement may be made

when the operating agency head or his
designee determines that the dutles of
a position are at such a level of responsi-
bility that the submission of a statement

of employment and financial interests by

the incumbent is not necessary because
of the degree of supervision and review
over the incumbent and the remote and
inconsequential effect. on the integrity
of the Goveriiment. Exclusions under this
provision must be documented in writing
and retained at the level of the deter-
mining official.

(¢) Employees shall have the oppor-
tunity for review through the Depart-
ment's grievance procedure of s com-
plaint that his position has been
improperly included under this subpart
ag one requiring the submission of a
statement of employment and financial
Interests. ‘

§ 73.735-1003 Content of statements.

(a) The statements of employment
and finaneial interests shall follow the
format prescribed. in- Appendix D to
this part., ’

(b) The interest of a spouse, minor
child, or other biood relative who is a
resident of the employee’s househol is
~considered to be an interest of the em«
ployee, aund shall be reported on the
statement, :

(¢) If any information required o be
included on the statement of employ-
ment and financial interests or supple-
mentary statement, including holdings
placed in trust, {s not known o the em-
ployee but is known fo another person,
the employee shall request that other
person  to submit. Information in his
hehalf. .

(@) An employee i3 not required fo
submit on the sfatement any informae
tion relative to his connection with, or
interest in, 2 professional society or a
charitable, religlous, social, fraternal,
recreational, public service, elvie, or po-
Aitleal organization or & similer organi~
zation not conducted as & business
enterprise. Educational and other insti-
tutions dolng research and development

or related work involving grants of

money from or contracts with the Gov-
ernment are deemed “business enter-
pﬁses” and are required to be included.

§ 73.735-1004 Submission and review of
statements. :

(a) Officlals responsible for reviewing
employment and financial interests shall
be the same as by those who are desig-
neted to consider requests for adminis-
trative approval as discussed in Subpart
I of this part. :

(b) Reviewing -officials ‘shall request
that statements of employment and fi-
nancial interests be submitted by em-
ployees covered by § 73.735-1002, in ac-
cordance with the following schedule:.

(1) September 30, 1967, if employed
before September 1, 1987; or .

(2) Thirty deys after he becomes sub-

'ject to the reporting requirements by

occupying a position covered by 73.735—
1102, if he occupies the position after
August 1, 1967.

(3) Changes in, or additions to, the
information eontained in the statement
shall be reported in a supplementary
statement as of June 30, of each year.

- If no changes or additions occur, a neg-

ative report is required. Notwithstanding
the filing of the annual report required
by this section, each employee shall at
all times avoid acquiring a financial in-
terest that could result, or taking an ac-
tion that would result, in a viclation of
the conflicts-of-interest, provisions of
section 208 of title 18, United States Code,
or Bubpart & of this part.

(c)  Statements shall be submitted In
one copy only.

(d) The reviewing officer shall review
statements to determine whether eon-
flicts of interest or apparent conflicts
might arise from the activities reported

thereon.

Page 19
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Subpart L—Special Provisions Relat-
ing .to Special Government Em-
ployees AND CONSULTANTS

§ 73.735-1201 Applicabi_iity.

The requirements of this subpart apply
to the group of employees desienated by
law (18 U.B.C. 202) as “special Govern-
ment employees.” The term includes em-~
ployees who are retained, designated,
appointed or emplgyed to serve, with or
without compensatisn, for not more than
130 days during any period of 365 con-
secutive days, either on.a full-time or
intermittent basis. This subpart applies
to all consultants (defined in § 73.735—
1205) even though the consultant who
works more than 130 days in 365 is sub-
- ject also to the reguations in this Part 73
as a regular employee. Sections 73.735-
1205 and 73.735-1206 apply only to those
special Government employees indicated.
Intermittent employees are subject fo the
political  metivity restrictions of sub-
chapter III of Chapter 73 of title 5,
U.B8.C. {the¢ former Hatch Act) and Civil
Setvice Rule IV when in active duty
status only and for the entire 24 hours
of any day of actusl employment,

§ 73.735-1202 Ethical standards of con-

duct.

@) A speclal Government employee
must conduct himself according to ethi-
cal behavior of the highest order. In
" particular, :

(1) He must refrain from any use of
hig office which is, or appears to be, moti-
vated by 8 private gain for himself or
other persons, particularly those with
whora he has family, business, or finan-
cial tles. The fact that the desired gain,

©if it materializes, will not take place at
the expense of the Government makes
his actions no less improper.

(2) He must conduct himself in a
manner deveid of any suggestion that he
is exploiting his Government employ-
ment for private advantage. He must not,
on the basis of any inside information,
enter into any speculation or recommend
speculation to members of his family or
business associates, in commodities, land,
or the securities of any private company.
He must obey this injunction even
though his duties have no connection
whatever with the Government programs
or activities which may affect the value
of stich commodities, land, or securities.
He should be careful in his personal
financial activities to avoid any appear-
ance of acting on the basis of infor-
mation obtained in the course of his
Government work.

(3) He mﬁ'st not use information not

. generally available to those outside the

Government for-the special benefit of a
business or other entity by. which he is
employed or retained or in which he has
a financial interest. Information not
available to private industry should re-
main confidential in his hands and not
divulged to his private erployer or client,
In cases of doubt whether information is
generally avallable to the public, the spe-

. clal Government employee should con-

fer with the person who assigns work to
him, with the office having funectional
responsibility for a speecific type of infor-
mation, or, as appropriate, with the
Director of Public Information or the
officials designated in §73.735-104 to
give Interpretive and advisory service.

- (4} He must,  where requested by a
private enterprise to act for it in a con-
sultant or advisory capacity and the re-
quest appears motivated by the desire
for inside information, meke a choice

belween - acceptance of the tendered

" private employment and continuation of

his Government consultancy, He may
not engage in hoth,
(5) He must not use his posktion in

. any way. to coerce, or give the appear-

ance of coercing, anyone to provide a

. financial henefit to him or another per-

son, particularly one with whom he has
family, business, or financial ties.
(6) He must not receive or solicit
anything. of value as a gift, gratuity,
loan, entertainment, or favor for himself
or another person, particularly one with
whom he has family, business, or finan-
cial ties if the acceptance would result
in lgss of complete independence or
impartiality in serving the Government.
(73 He may teach, lecture, publish,
or write in a manner not inconsistent
with the regulations in §§ 73.735-403 to
73.735-405 for such activities for regular

employees.

(b) A special Government employee
who has questions ahout conflicts of in-
terest or the application of the regula-
tions in this part to him or his assigned
work should make inguiry of the person
who assigns his work. That person will
direct him to the counselor or a deputy
counselor for interpretative and advisory
services -as provided in § 73.735-104,

Page 21
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§ 73.735-1206 Coverage-—special Gov-
ernment employees other than con-
sultants.

(a) Coverage by § 73.735-1203 reguir-
ing the submission of a statement of
financial interests s waived for special
Government employees (other than con-
sultants) except those identified by the
heads of operating agencies. Such iden-
tifieation shall be published in Appendix
C to this part, The identification may be
made because of the nature of the duties,
or because of the nature of the principal
employment, which is non-govern-
mental. For example, a special Govern-

. ment employee, even though not a con-

sultant, may be ma.de subject to § 73.735—
1203 if:

(1) The performance of his Depart-
ment duties could directly and prediet-
ahly affect a person or organization that
is'’known to: Have a grant from this De-
partment or contract with it; be seeking
or negotiating such grant or contract;
conduct an operagtion that is subject to
regulation by the Department (as, for
example, drug manufacture is subject
to regulation under the Federal Food,

Drug and Cosmetic Act),

(2) His prineipal oceupation or em-
ployment is not his Government emi-
ployment and is of such nature that being
made subject to §72.7356-1203 is desir-
able to protect him and the Department
from possible conflict-of-interest situa-
tions: Viz, those whose prinecipal non~
Government ‘occupation is: On or con-
cerned with work for the Government or
supported in whole or in part by the
Government under gran{ or contract; on
or concerned with work for which Gov-
enrment support is being sought; in any
category of work which the head of the
operating agency, or official he desig-
nates, determmes should he subject
§ 73 735-1203.

§ 73.735-1207 Restnclio.ns—conﬁict-of-
interest statutes.

{a) Each consuitant and special Gov-
ernment employee covered by this sub-
part should acquaint himself in particu-
lar with sections of Title 18 numbered
203, 205, 207, and 208, all of which carry
criminal penalties. The restraints fm-
posed by the four eriminal sections are
summarized in paragraph (b) through
(d) of this section.

(b) 187.8.C. 203 and 205.

(1} These two sections in general
operate to preclude a regular Govern-
ment employee, except in the discharge
of his official duties, from representing

“another person before a department,

agency or court, whether with or without
compensation, in a matter in which the
Unifed States is a party or has a direct
and substantial interest. However, the
two sections impose only the following
major restrictions upon a specla,l Gov-
ernment; employee:

) He may not, except in the _di.s-
charge of his official duties, represent
anyone else before a court or Govern-
ment .agency in a msiter involving a
specific party or parties in which the
United States is a party or has a direct
and substantial interest and in which he
has at any time participated personally
and substantially in the course of his
Govermnent‘. employment.

(i1) He may not, except In the dis-
charge of his official duties, represent
anyone else in a matter involving a spe-
cific party or parties in which the United
States is a party or has a direct and sub-
stantial interest and which 1s pending
before the agency he serves. However,
this restraint is not applicable if he has
served the dgenecy no more than 60 days
during the past 365. He is bound by the

_restraint, if applicable, regardless of

whether the matier is one in which he
has ever participated personally and sub-
stantially. These restrictions prohibid
both paid and unpaid representation and
apply to a special Government employee
when he does not serve the Government
as well as on the days when he does.

(2) To a considerable extent, the pro-
hibitions of sections 203 and 205 are
aimed at the sale of influence fo gain
special favors for private businesses and
other organizations and at the misuse of
governmental position or information.
In aecordance with these aims, it is de-
girable that a consultant or adviser or
other individual who is a special Govern~
ment employee, evenr when not compelled
to do so by sections 203 and 205, should
make every effort in his private work to
avoid any personal contact with respect
to negotiations for coniracts or grants
with the deparfment or agency which

Page 23_
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(d) 18 U.S.C. 208. This section bears
on the activities: of Government per-
sonnel, including speclal Government
employees, in the course of their official

duties. In general, it prevents a Govern- -

ment employee from participating as
such in a pajticular matter in which, to
his ‘knowledge, he, his spouse, minor
child, partner, or a profit or nonproefit
enterprise with which he is connected hag
a finaneclal interest. However, the sec-
tion permits an employee’s agency to
grant him an ad hoc exemption if the
interest is not so substantial as to affect

the integrity of his services. Insignificant’

interests may also be waived by a general
ryle or regulation. The matters in which
speclal Government employees are dis-
qualified by section 208 are not limited to
those involving a specific party or parties
in which the United States is a party or
has an inferest, as in the case of see-
tions 203, 205, and 207. Section 208 there-
fore undoubtedly extends to matters in
addition to contracts, grants, judicial and
quasl-judicial proceedings, and other
matters of an adversary hature. Accord-
Ingly, & speclal Government employee
should in general be disqualified from
particlpating as such in & matter of any
type the ouicome of which will have a
direct and predictable effect upon the
financial interests covered by the sec-
tion. However, the power of exemption
may be exercised in this situation if the
speclal Government employee renders
advice of a general nature from which no
preference or advantage over others
might be gained by any particular per~
son or oganization. The power of exemp-
fion msy of course be exercised also
where the financigl Interests nvolved are
 minimal in value,

§ 73.735-1208 Requesting waivers or ex-
emptions. :

(a) A consultant or special Govern-
ment employee may present In writing to
the official who assigns his work requests
for the walvers or exemptions discussed
In §§ 73.735-1207(b), (¢), and (d). That
offcial will take, or refer the requesi for,
aetion as appropriate, and will see that

the employee receives advice or decision

on his request.

(h) A'file of 8]l walvers or exemptions
granted shall be maintained in such
manner that mformation can be gilven

promptly. on individual cases or statistics

provided upon request. Unless the head

of the agency specifically provides for -

maintenance elsewhere, these records,
together with written advice given in
connection with less formal requests con~
cerning guestions of ethlcal standards,
are kept with the employee’s statement
of employment and financial interests,
required to be filed in the personnel office
in accordance with § 73.735-1203(d),

§ 73.735-1209 Salary from two sources,

Special Government employees are not
subject to 18 U.8.C. 209 which prohibits
other employees from recelving any
salary, or supplementation of Govern-
ment salary from a private source as a
compensation for services to the Gov-
ernment. As a matter of policy this De-
partment will not knowingly pay per
diem to & consultant who also receives
per diem pay for the same day from
another Government agency (In or oug-
side the Department).

Printed in the Devartment of
Health, Education, and Welfare
after Federal Register oubli~

eation as follows:

Entire Regulations:
March 1R, 19663
foril 17, 1968,

Amendments:
October 15, 1968;
Sevtember 20, 1959,
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Appendix A-—Index to Some Statutes
and Executive Orders Related to

" Conflict of Interest and Other Pro-
hibited Activifies o

DEPARTMENTWIDE APPLICABILITY
BUBJECT AND CITATION

" 'A. Relating to Prezent Employees. L

1, Code of Ethics for Government Service
{H. Con. Res. 175, 85th Cong. 2d sess, 72
Stat. B12) . T

2, Acceptance of glft or favor made with
Intenit of Influencing declsion or actlon on
any officlal matter (18 U.8.C. 201)..

8. Compensation from outside sources for
services rendered in relation to any applica-
tion, proceeding, contract, ete., in any mats
ter in which the United States has a direct
and substantial interest (18 U.8.C, 203). .

4. Acting =s agenl,or attorney (1) for
prosecution or aldi, , prosecution of any
claim #gainst the,United States, or (2) for
anyone beforg Defartment, sgeney,
court, ete., in connectlon with a particular
matter in which the Walted States is a party
or has a direct and substantial interest. (18
U.B.C. 205), : -

B. Participating personally and. substan-

tially as a Government employee in any ap-
plication, request for a ruling, contract or
other particular matter in which he, to hig
Enowledge, or his spouse, mincr child, or
any -organization with: which he s nego-
tlating, has a financial interest, direct or in-
direct (18 U.8.0. 208) . . .
6. Recelpt of any salary or contribution to
or supplementation of salary as compensa-
tion for:services as a Government employee
from any other source than the Government
(18 U.8.0.200). -
* 7. Use of appropriated funds, services, or
communelations with intent to Infiuence
any member of Congress to favor or oppose
&ny leglslation or appropriation (18 U.8.C.
1913). ’

8. Partlcipation In strike against Govern-
ment (5 U.8.C. 7311, 18 U.8.C. 1918). )

8. Advocating the overthrow of the con-
stitutlonal form of = Government in the
United States or beiy a member of an
organization that so advocates (5 U.S.C.
7311). .

10. Belng a member of the Communist
Party of the Uniied States of America, and
contributing funds or services to that party
(60 U.8.C. 784). .

11. Disclosing comfldential information or
classifled . information (18 U.S.C. 788, 50
U.5.C. 788, 18 U.8.C, 1906) .

13. Habitual use of intoxicants to excess
(6 U.8.0. 7362). .

. 13. Using or authorizing the use of Gov-
ernment automobiles for other than official
purposes (18 U.S.C. 636a(c)). .

14, Using official envelope or label to avold
payment of postage (18 U.8.C. 1719) .

15. Decelving in an examination or per-
sonnel action in connection with Govern-

ment employment (18 U.8.C. 1017).

- . .16, Practicing fraud or making false state~ -

ments in a Government matter (18 U.S.C,
1001). ' .

17. Mutilating or destroying a public
record (18 U8.C, 2071),

18. Falsely making, forging, or attempting
to-pass a forged or - altered travel request
(18 U.8.C. 508) . )

19, Taking for own use or use of ancther
any Government record, voucher, money, or
thing of value (18 U.S.C. 641).

20. Fallure to account for public money
recelved (18 US.C. 648.).

21. Embezzling money or property .of ane
other person in the possesslon of an em-
ployee by resson of his employment (18
U.S.C. 654).

22. Taking or attempting to use vouchers
or documents intended to be used to procure
payments by the United States (18 U.8.C.
285). - -
| .23. Prohibition against certaln poltical
activities (subchapter III of Chapter 73 of
title 5, UB.C. (former Hatch Act) and 18
U.B.C. 602, 603, 607, and 608),

24, Making or solicliing gifts for official

" superiors, or accepting gifts from employees

recelving a lower selary (6 U.S.C. T361),

25. Convictlon for participating in or
organizing or ineiting & riot or civil disorder
(6 U.8.C. 7313).

" 2¢. Nondisertmination in Government em-

bloyment (E.O. 11246, 30 F.R. 12319),.

27. Acting as an agent of a forelgn prin-
cipal registered under the Forelgn Agents
Registration Act (18 U.5.C. 219).

B. Relating to Former Employees.

28. After having been employed by the
United States, a. At any time after his em-
rloyment has ceased, acting as agent or
attorney for anyone other than the Govern-
ment in connection with any application,
contracy, clalm, proceeding or other mabter
against the United States, involving a specific
party, in any matter In which the United
States has an interest, and in which he
participated personslly and substantially as
& Goverhment employee,

b,. Within 1 year after hls employment
has ceased, appearing personally before any
agency in connection with any .application,
contract, clalm, proceeding, or other matter
against the United States, involving a speciic
party, which was under his official responsi-
bllity as a CGovernment employee (18 U.8.0.
207). . :

29, ¥or a period of 3 years after retirement
from the Public Health Service, engaging
for himself or for others in selling, or con- -
tracting, or negotiating to sell, any supplies
or war materlals to an agency of the Depart-
ment of Defense, Coast Guard, Coast and
Greodetic Survey or the Public Health Service
(87 U.8.C.801).

S
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Appendix B—Professional
Occupations
Following 1s a Jist of series of positions
subject to Chapter 51 of title 5, United

States Code that include professional posi-
Hons. Positions not subject to that Chapter

should alzo he consldered professional if the

incumbents perform duties similar to the
geries listed.

016  Operations Research Series.
020 Urban Planning Series,

060  Chaplain Series.

101 Soclal Sclence Series,

103  Soclal Administration Series.
110 Economist Serles.

130 Foreign Affairs Series.

131 International Relations Series.
135 Foreign Agricuttural Affalrs Series,
150 Geography Series.

170  History Series,

180  Psychology Serled.

184  Soclology Series.

185 Boclal Work Serles.

190 General Anthropolgy Serles.

183  Archeology Serleg.

196  Scientific Linguistics Serles.

401  Biolopy Series.

403  Microblology Serles.

406  Pharmacology Series.

408  Agricultural Extension Serles.

410  Zoology Serles.

411 Systematic Zoology Serles.

412  Parasitology Series.

413  Physlology Series.

414 Entomology Series,

416  Nematology Series.

436  Botany Series.

433  Plent Taxonomy Series.

434  Plant Pathology Serles.

435 Plant Physiology Series.

436 Plant Quarantine and Pest Control
Serles,

437 Hortleulture Series,

440  Genetlcs Serles,

450 General Agricultiural Admmistration
Serles,

451  General Agriculture Serles.

453 Park Naturalist Series.

454 Range Conservation Serles.

457 Soll Conservation Series.

460  Forestry Serles.

470  Soll Sclence Serles,

471  Agronomy Series.

476 Farm Management Loan Series,

480 General Fish and Wildiife Adminjstra-
tion Serles,

482
484
485
486
487
493
510
512
601
603
810
815
630
631
633
635

639
644
‘660
662

668
680

690
695
701

801
803

808
807
808
810
B19

B40O
860

861,
B70
871
880
831

890
882
893
894
896
905

Fishery Biology Sertes..

Animal Control Biology Series
‘Wildlife Refuge Management Serfes,
Wildlife Biology Series.

Husbandry Series. -

Home Economics Series. -
Accounting Series, -

. -Internal Revenue Agent Sexles,

General Health Science Series.

" Medical Officer Series

Nurse Serles.

-Public Health’ Nurse Serles
Dietitlan Series,

Occupational Therapist Series
Physical Therapist Serles,
Corrective Theraplst Serles,
Manual Arts Therapist Serles,
Edueational Therapist Series,
Medical Technologist Series. .
Pharmacist Series. :
Optometrist Series. !

Speech Pathology and Audiology S-erles
Podiatrist Series. -

Dental Officer Serles. .

Public - Health Program Bpecia.list

Serles. .

Industrial Hyglene Seriea

Food and Drug Officer Serles. :
Food and Drug Inspection Serles.
Veterinary Medical Sclence Serles,
General Enginemng Serles,

Safety Engineering Series.

Fire Prevention Engineering Serles.
Materials Engineering Series,
Landscape Architecture Serles.
Architecture Series,.

Civil Engineering Series.

Sanltary Engineering Series.
Mechanieal Englneering Serles, -
Nueclear Engineering Series,
Electrical Engineering Qeries. .
Electronic Engineering Series.
Aerospace Engineering Serles,
Marine Engineering Serles,

Naval Architecture Series.

Mining Engineering Series,
Petroleum - Production and Natural-

Gas Engineering Serles.

Agricultural Engineering Serles.
Ceramic Engineering Series.
Chemieal Engineering Serles,
Welding Engineering Series.
Industrial Englneering Series,
General Attorney Serles,

Appendix B, p.l
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Appendix C—Additional Posilions
the Incumbents’ of Which Must
Complete Employment and Finan-
cial Interest Statements -

OFFICE OF THE SECRETARY

OFFICE OF FIELD COORDINATION
Regional Director.

OFFICE OF ADMINISTRATION
Deputy Assistant Secretary for Adminis-
tration,
: E_:a:ecutive Cffice
Executive Officer.
Chief, Supply Operations Branch.
Supervisory Contracting Specialist,

Dinision of Surplus Property Ulilization
Director. )
Regional Representatives (Surplus Property

Utilization}.

Office of General Services
Director.
Deputy Director.
Director, Property Management Branch,
Director, Procurement Management Branch,’

All positions GS-13 and above in Gs-noz .

and GS-2003 serles,

ASSISTANT SECRETARY FOR HEALTH AND
SCIENTIFIC AFFAIRS

Deputy Assistant Secretary for Health a.nd
Sclentific Affairs.

Deputy Assistant Secretary for. Science

Special Assistant for Patent Policy. .

Speclal Assistant to Assistant  Secretary
(Medical and Pharmaceutlcal Research),

Director of Office of Plahning and Program
Coordination,

OFFICE OF GENERAL COUNSEL

Deputy General Counsel,

Asslstant CGeheral Counsel, Business ahd
Administrative Law .Idvision.

Deputy Assistant General Counsel, Buainess
and Administrative Law Division

Asgslstant General CUounsel, Food, Drug and
Enviroamentsl Health Divislon.

Deputy Assistant General Counsel,. Food,
Drug and Environmental Health Division,

Assistant General Counsel,  Public Health
Grants and Services Division,

‘Deputy Assistant General CQounsel, Public
Health Grants and Services Division.

Legal Advizer, National Institutes of Health.

Legal Adviser, Na.tiona.l C.‘ommunicable Dis~

ease Center.
Asslstant, General Counsel, Civil Rights
Division. a
Deputy Assistant . Generai Counsel, Civil
Rights Dlvision.

Assistant General Gounsel Health Insu.ra.nce
Division,

Deputy Assista.nt General Counsel, Health_

Insutrance Division.

OFFICE OF THE COMPTROLLER
Audit Agency
All Auditors in positions GS-13 and a.bove
OFFICE. GF EDUCATION
OFFICE OF THE COMMISSIONER
tmmediate Office of the C'ommissione’r

Deputy Corninissioner,
Agsocls Commissioner " for Federal-state
Relations,

INSTITUTE OF INTERNATIOWAL STUDIES
Ojffice of the Associate Commissioner

Associate Commissioner,
Deputy Associate Commissioner,

Diviston of International Exchange and
Treining

_ Director.

Division of Foreign Studies

Director.
Chief, Fellowships and' Overseas Projects
Branch.

Internationel Services and Research Staff
Director. )
OFFICE OF CONSTRUCTION SERVICE .-

Asslstant Commissioner.

Deputy Assistant Cornmissioner.

Director, Constructlon Support Divislon,
Director, Pacilities Development Divislon.

. OFFICE OF ADMINISTRATION

Assistant Commissioner.

Director, Contracts and Grant Division

Contracts and Grants Division, Section
Chiefs, .

OFFICE O FIELD SERVICES

Reglonal Assistant Commissioner,

Director, Urban and Community Education
Programs.

Director, Education Resea.rch

Director, Higher Education.

Director, Adult, Voca.tiona.l and Library
Programs.

MDT Traindng Officer,

Contracts Officer. )

Financial Mahagement Officer,

R.egiona.l Engineer.

OFFICE OF PROGRAM PLANNING AND EVALUATION

Assistant Commissioner, :

Deputy Assistant Commissioner.

Director, Elementary and Seconhdary Pro-
grams Division,

‘Director, Post-Elementary and Special Edu-
cation Programs Division.

Director, Program Support Dlvisdon

NATIONAL CENTER FOR EDUCATIONAL _STATISTICS

Assistent Commisstoner,

Deputy Assistant Commissioner, - -

Director, Division of Survey Planning and
Analysis.

Director, Division of Statistical Information
and Studies. . .

Director, Division of Survey Operations.
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BUREAU OF RESEARCH

I'mmediate Office of the Associate
Commissioner
Associate Commissloner.
Deputy Assoclate Commisstoner;
Program Planning and Evaluation Officer:

Arts end Humuniﬁes Prograem -
Director. .

Division of Educatimml Labomto'ries
Director.
Chlef, Laboratory Branch
Chtef, Research ahd Development Centera
Branch.

Diviston of Elementary and Sccondary
Educetion Research

Director, )

Chlef, Basic Studies Branch.

Chief, Instructional Materlals and Practices
Branch.

Chief, Organization and Administration
Studtes Branch,

Eegional Research Progmm

Director.
Bivision of Information Technology ond
Dissemination
Director, :

Chief, Educational Resources Informaiion
Centers.

Chief, Library and Informa.tlon Seienees Re-

gearch Branch. .
Chief, Equipment Development Branch.
Chief, Regearch Ttilimation Branch.

Division of Higher Education Researeh

Director.
Chief, Basiec Studies Branch,

Chlef, Instructional Materials and Practiees

Branch,

Chief, Organization and Administration
Studies Branch,

Chief, Research Training Branch.

Division of Comprehensive and Vocational
Education Research
Director.
Chief, Baslc Studiea Branch.
Chief, Instructional Materials and Practices
Branch.

Chlef, Organization and Administration

Studies Branch.
Chief, Career Opportunities Branch.

EUREAY OF EDUCATIONAL PERSONNEL
DEVELOPMENT

Associate Commissioner.
Deputy Associate Commissioner,

Teacher Corps
Director.
Deputy Director.
Chief, Programs Branch,
Chief, Corps Memher Services Branch.

Division of College Programs

Director.

Asslstant Director,

Chief, Basle Studies Branch,

Chief, Tralners of Teacher Trainers Branch,

Chief, Educational Leadership Development
Branch,

Chilef, Educational Administration Ianeh

Chief, Support Personnel Branch,

Division of School Programs

Director,

Chief, Vocational Eduecation 'I‘ra.ining
Branch,

. Chief, Staff ;ﬁevelopment Branch,

Chief, 8tate Programg Branch.,
Chief, Career Opportunities Branch: :
Chief, Speclal Education Fralnirg Bra.nch. :

Divislon of Assessment and Coordination

Director.
Program Planning Officer,

Division of Program Resources
Director.

CONSUMER PROTECTION AND ENVIRONMENTAL
HEALTH SEEVICE

OFFICE OF THE ADMINISTRATOR
. Immediate Office
Adminlstrator.
Legislative Aﬂaira
Speclal Assistant
DEPUTY ADMINISTRATOR
Immediate Office
Deputy Administrator, '
" Grants Policy Management

Grants Management Officer.
Grants Management Speclallst.

Standards and Complanca
Standards and Compliance Officer.
Regional Ofices
All Reglonal Assistant Admimstrators. -
ASSOGIATE ADMINISTRATOR

Immedicte Office -
Asgoclate Administrator,

Intergovernmental Affairs
Speclal Assistant,

ARSISTANT ADMINISTRATOR FOR RESEARCH
AND DEVELOPMENT

Immediate Office
Assistant Administrator.
Deputy Assistant Administrator,

ASSISTANT ADMINISTRATOR FOR -
FROGRAM DEVELOFMENT

Immediate Ofice
Assistant Administrator.
Deputy Assistant Administrator.

ASSISTANT ADMINISTRATOR FOR
ADMINISTRATION

Immediate Office

Assistant Administrator.
Deputy Asslstant Administrator.,

Division of Accounﬁﬂg )

Office of the Director,
Direetor,
Deputy Director.
Cost Advisory Branch.
Cost Accounitant. .
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Buregu of Occupational Sefety and Health

Director,
Assistant Director,
Executive Officer, ’
‘Chief, Division of Criterle and Standands.
- Chief, Division of Occupationwl Injury and
Disease Controls.

Chief, Division of Epldemiology and Special’. .

Bureau of Solid Wuesie Management

Director,
Assletent to the Director,

Assistant Buresu Director for Itifbrm.a.-tl_on.l ‘

Development. . . o i
Asplstant Bureau Director for neinnati

Operations. - o )
Chief, Division of Demongtration Opervations,

Chief, Division of Research and Development,

Chief, Division of Technical Operations,

Deputy Ohilef, Diviston of Technical Opera-~
tions, . L

Deputy Chief, Division of Research and
Development. . .

Deputy Chief, Division of Demonstration
Operations.

Bureau of Water Hygiene

Director,

Deputy Director.

Executive Officer,

Program Officer, D

Chief, Divislon of Criteria and Standards.

Chief, Division of Technical Operations,

Chlef, Division of Epidemiology and Blom
etries, . -

Director, Olncinnati Laboratory. - ’

Director, Northeastern. Water Hyglene Lab-_-
oratory. - : i :

Director, Guif Coast Water Hyglene Laborg-
tory. o

Director, Northwestern ‘Water Hygiene Lab- -
oratory. .

Administrative Officer, Northeasterh Water
Hyglene Laboratory. . T

Grant Program Officers—ECA-~wide.

“Contract Project Officers—ECA~wide,

FOoD AND DRUG ADMINEISTRATION
Office of Commissioner.
I'mmediate Office of the Commissioner

Deputy Commissioner.
Hesaring Examiner.
Committee Managemenst Officer,

Offiee of Assistent Commissioner for
Field Coordingtion

All Food and Drug Officers, GS-16 and 14,

Office of Legisiative and Governmental
' Services

Director Legislative and Governmental
Services.

Office of the Associate Commissioner for
Science

Bxtramural Research Administrator, 602-17,
Pharmacologist, GS-18, .

Qffice of the Associate Commissioner for
Compliance

Assoclate Commissioner for Compliance,

Deputy Assoolate Commissioner for Compli-
ance, - .

All Food and Drug Officers, (33-15, 14, and 13.

Ojfice of the Assistant Commissioner Jor
Administration ’

Executive Ofcer. o

Deputy Executive Officer.,

Director, Division of Gleneral Services,

Deputy Director, Division of General Services, -

All positions GS-13 and above in the 1103
Contract and Procurement, Series, S

BUREAU OF VOLOUNTARY COMPLIANCE
Director, Bureau of Voluntaiy Oompllanoe.

HUREAU OF MEDICINE

All GS-15 and above position, )
Assistent Director forMedical Advertising,

BUREAY OF VETERINARY MEDICINE'
(ERCLUDING BELTSVILLE ACTIVITY)

All Veterinarlans, G814 and above,
All Chemists, GS—14 and above, ' -

BUOREAT OF REGULATORY GOMPLIANOE

Director, Bureau of Regulatory Compliance.

Deputy Director, Bureau of Regulatory Com-
pliance, ‘

Director, Division of Case Guldance

Deputy. Director, Division of Osse ‘Guidance.

Chief, Drug Case Branch, '

Chief, Food Case Branch.

Chief, ShellAsh Sanitation Branch,

BUREAU OF SCIENGE

Director, Bureau of Science.
Deputy Director, Bureau of Sclence.
Assistant Divector for Blological Sciences
Regearch,
Asplgtant Director
Research.
Asslstant Director for Program Management.
Assistant Director for Regulabory Programs,
Chief,” Petitions Control Branch, ‘

Division of Colors and Cosmetics
Director, ’ )
Deputy Director, -

Assistont 0 the Dirsotor.
All Branch Chiofs, '

Division of Food Chemistry and Technology .
Director, C '
Deputy Director.

Assistant t0 the Director.
All Branch Chlefs,

Division of Microbiology

for Physical Sclences

Director.
Deputy Director. - )
Asslatant 10 the Director.
All Branch Chiefs,

Division of Pharmacology and Toﬁéohgy i
Diractor, ' B

Deputy Director.
All Branch Chiefs.

_Review Scientists, Gi8-14.
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COMMUNITY HEALTH BERVICE

Director.

Deputy Director.

Assistant Divectors,

Executive Officer,

Director, Division of Health Care Services.

Assoclate Director, Division of Health Oa,r'e

Services.

Coordinator for Rural and Mlgrant Health.

Director, Division of Gomprehenslve Hea]t.h
Planning:

Chlef, Grants and Contracts, Division of
Analysls and Evalustion.

INDIAN HEALTH SERVICE
Director. ’
Deputy Director.

Exeoutive Officer,

Assistant Executive Ofttcer.

Indian Health Area Office’ Directors, Execu~
tive Officers, and Genersl Services Offlcers:
Aberdesn, Albugquerque, Anchorage, Mount
HEdgecumbe, Billings, Ok.‘lahoma City,
Phoenlx, Portland.

‘PEDERAL HEALTH PROGRAMS SERVICE

Directar.

Deputy Director,

Executive Officer,

Assistant Executive Officer.

Director, Hospltal Administraﬂve Otﬂoer
and General Services. .

Officer, USPHS Hospitals: Baltimore, Bog-
ton, Carville, Detroit, Galveston, New
Orleans, Norfolk, San Franclsco, SBavan-
nah, Seatile, Sta.ten Island, .

Director, Division or Feaderal Employea

Health.

Executive Officer, DFIEH,

Medical Direefor, Prison Medical Servioes,

Director, Divislon of Emergency Health
Services.

Deputy Director, DEHS.

Assistant Director for Engmeerlng

Executive Officer, DEHES, -

Asglstant Executive Officer.

Chief, Tralning Branch.

Statisticlan, Health Resources and Resgearch

Branch.

Public Health Advisor, Training ‘Branch.
Principal Regtonal Represents.tives, DHEW
Regional Offices.

HEALTH FACILITIES PLANNING AND conmuc-
TION SERVICE

Director.

Deputy Director.

Executive Officer. ‘

General Services Officer, . '

Asslstant Director for Plang and Policles, -

Educetion Oficer. - - -

Director and Deputy Director, Archltectuml,
Engineering and Equipment Office,

Director and Deputy Director, Office of State
Plans

Medical Officer (Administration), Office of
State Plans.

Pyblic Health Advizor, Ofﬁce of Director ot
State Plans,

BPirector and Deputy Director, Ofﬂce of Pro-
gram Planning apd Analysis.

Health Administration Advisor,

Principal ‘Reglonal Representatlves, DHEW :

Repional Offices.
NATIONAL comnwmcm DISBASE CENTEE '

Director, '

Deputy Director.

Asgistant Director,

Executive Officer.

Assistant Executive Officer.

Chief, Office of Research Grants, '

Deputy Chief, Office of Research Grants.

Director, Forelgn . Qun.rantine Program.

Deputy Director, Foreign Quarantine
Program.

Director, State and Community - Services
Division,

Chief, Immaunization Branch,

Chlef, Tuberculosis Branch,

Chief, Venereal Disease Brauch,

Dlrecbor Laboratory Division,

Asststant Director, Lakoratory Divislon.

Chief, Licensure and Development Branch,

Chief, Licensure and Ferformance Evalua-
tion Bection.

Assistant Chief, Licensure and Perrﬂrmanca
Evaluation Section.

Chief, Fleld Examination Acﬂvlty IJcensnre
and Performance Evaluation Section. )

Chief, ‘Biclogical Reagents Section,

Chief, Laboratory Consultation and Develop- ’

‘ment Section.
Sojentist Ad.mtmstra.tor, Labomt.ory Con-
sultation and Development Section.’
Chief, Mana.gement Consultation U’nlt
. Laboratory Consultation and Developinent
Section.

Chief, Adm,{nistra.tive Services Branch.
Deputy - Chief," Administra,tive Services
Branch. .

Chief, Negotiated Contrasts Antivity
Contract Admintstrator,

Contract Speclalist,”

Chief, Contracts and Purchases Section.

NATIONAL INSTITUTE OF MENTAL HEALTH

Director, Depusty Director, Assistant Director,
Asgistant to Director, National Center for
Mental  Health Services, Tra.i'ning and
Research,

Superinitendent, Assistant Supérlhtendent,
and, First Assistant ~Physician, Salnt
Elzabeths Hospital.

Executive Officer and Assistant Executive’ Oﬂ‘i- :
cer, Smint Elizabeths Hospltal,

©Chlefs and Directors of Clinical Divisionsg
and Departments, ~Saint Elizaheths
Hospital. .

Director, - Laboratory Branch, Saint Eliza-
beths Hospital.

Procurement Ofﬁcer, Balnt EllZabeths
Hospital. )
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Office of Research, .Demonstmtwns tmd
Training -

Assistant Admintstrator.
Deputy Assistant Administrator.
Program Management; Officer. .

Chief, Research and Demonstrations Divi-_ :

sion.

Deputy Chief, Research and Demonstrations

Division,

Chief, Intramural Research Division,

Deputy Chief, Intramural Research Division,

Chief, Division of Grants Ma.nagement

Grants Management Officer.

Chief, Division of Research and Training
Centers.’ . .

Chief, Divigion of Infernational Activities.

Asslstant Chief, Research, Division of Inter-
national Activities.

Assistant Chief, Training, Division of Inter-
nationel Activities.

Chlef, Division of Manpower Development:

and Training,

Office of Juvenile Delinguency and Youth
Development

Director.

Deputy Director.

Cuban Refugee Program
Director.
Deputy Director.

Administration on Agmg

Deputy comm.lssioner

Associate Commissioner.

Executive Oficer.

Director, Division of Older Amerlcans Serv-
ices.,

Director, Research and Demonstrations Stafr

Director, Training Grants Stad,

Director, Foster Grandparent Program Staff,

Children’s Bureau

Deputy Chiex.

Assgoclate Chief.

Asslgtant Chief.

Executive Officer.

Director, Division of Health Services.

Chief, Administrative Methods Branch, Divi-
slon of Health Services. .

Dirsctor, Division of Family and Child ‘Wel-

© Iare Bervices.

Agsistant Director, Division -of Famlily and
Child Welfare Services.

Chief, Program Operstions Branch, Division
of Family and Child Welfare Services.

Director, Division of Research.

Associate Director, Division of Reseamch

Administrative Officer, Division of Research,

Director, Work and Training Division,: :

Rehabmmﬁan Services Admim‘stmﬁon

Aszociate mmnussloner

Executive Officer.

Director, Mental Reta,rda.tion Divxslon
Director, Rehabilitation Training Division.

Director, Rehabilitation Famuties and Work.

shops Division,

Director, State Plans and Projects Diviston,

Assistance Paymenis Administration

Commissioner,

Deputy Cominissioner.

Assistant Commisstioner for F‘leld Services
Executive Officer,

Medical Services Administmtfon

Commissioner.

Deputy Commissioner.

Executive Officer.

Director, Health Services Division.

Director, Medical Program Evaluation Divie

sion.
Director, Medical Program Management Divi- .

sion,
Director, Medical Program Planning and De-
velopment Division,

Socrax, SECURITY ADMINISTM']_.‘ION
OFFICE OF COMMISSIONER
Office of Commissioner, Field

Assistant Commissioner, Field.
Deputy Assistant Commissioner, Field.
Regionsl Commissioner.

OFFICE OF THE Acm?uag.w
Chief Actuary.
OFFICE OF ADMINF_STRATIQN_
Office of Assistant Commdisstoner

Assistant Commissioner,
Deputy Assistant Commllssloner.

Employee Management Relations and Equal
Employment Opportunity Staff

Civil Rights and Labor Relations Adminis-

trator.

Division of Systems Coordination and
Planning )
Director.
Deputy Director,
Dipital Computer Systems Cfficer.
Chief, Systems Controls and Standards
Branch. -

Division of Operating Factlities

_Director.

Deputy Director, .

Deputy Director (Realty and Space).

Chief, Property Management Branch.

Deputy Chiefs, Property Management Branch,
Chief, Contract and Purchase Section.

Chief, Recelving, Storage and Issue Section.
Chief, Equipment Management Section.
Chief, Inventory Management Section.
Cotitract S8pecialist,

Chief, Printing and Records Management -

Branch.

Deputy Chief, Printing and Records Man-
agement Branch,

Printing Officer.

Chief, Graphics Section. )

Chief, Managoment Services Branch. .
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CDNFIDENTIAL STATEMENT OF EMPLOYMENT AND FINANCIAL INTERESTS
(FOR USE BY REGULAR GOVERNMENT EMPLOYEES)

'NAME {Laat, Firat, inttial)

TITLEOF POEITION

DATE OF ARPOINTMENT IN PREBENT FOSITION| OCRGANIZATION LOGATION {Dpezating agenoy, Bureay Diviaion)

PART !.

EMPLOYMENT AMD FIMAMCIAL INTERESTS

List the names of all corporations, companies, firms, or other
business enterprises, partnerships, aoaprofit organizations, aad
educational, or other inssitutions: {a) with.which you are con-
nected as an employee, officer, owner, director, member, trustee,
partaer, adviser, or consultant; or (b} in which you have any

plan, shated income, oz other acrangement as & result of any
cutrent or prior employmient or business or professional as-
sociation; ot (¢) in which you have any financial interest
through the ownership of stock,-stock options, bonds, securi-
ties, or other arrangements including trusts. If none, write

continuing financial interests, chrough a pension or retiremeant - NGNE.
NAME AND KIND OF : ; NATURE OF FINARCIAL .
ORGARITATION (s a POSITION IN ORGANIZATION ‘INTEREST, e.g., STOCKS. -
Part I designations ODRESS {Uae Pert 1{n} designations, PRIOR INCOME (Uae Part 1(b}
where appiicabia) i applicabls, & (0} deslgnations if applicable)
PART Il. CREPITORS

List the names of your creditors other than thase ta whom you
may be indebred by renson of a mortgage on property which you
occupy as a personal residence or to whom you may be indebred

. for.current and ordinary household and living expenses .-.-u:h
a3 household furnishings, bile, education, v
and similar- expenses. 1f none, write NONE.

CHARACTER OF INDEBTEONESS, #.4.,
FERSONAL LGAN, NOTE, SECURITY

NAME ANC ADDRESS OF CREDITOR

PART |1l INTERESTS IN REAL PROPERTY

List your interest in real property or rights in lands, uther thes property which you occupy as a personal residence. If none, write
NONE.

NATURE OF INTEREST, mg.
. OWNERSHtP, MORTGAGE,
LIEN, INVESTMENT TRUST

TYPE OF PROPERTY, e.4.,
RESIDENGE, . MOTEL, APARTMENT,
UNDEVELOFED LAND

ADBRESS (If rexal, give RFD
o county and State}

PARY IV. INFORMATION REQUESTED OF OTHER PERSONS

If any informacion is to be supplied by other persens, e.g.,
trustee, attorney, accountant, relative, please indicate the
name and address of such persons, cthe date upon which you

requested that the information be supplied, and the nature of
subject matter invalved.  If none, write NONE.

NAME AND ADDRESS DATE CGF REQUEST NATURE OF SUBJECT MATTER

(THIS SPACE RESERVED FOR ADDITIONAL INSTRUCTIONS)

1 certify that the starements 1 have made are true, complete, and correct to the best of my knowledge and belief.

HEW-473 {Dare) (Signatura)

(3-50}
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CONFIDENTIAL STATEMENT OF EMPLOYMENT AND FINANCIAL . INTERESTS
(FOR USE 8Y SPECIAL GOVERNMENT EMPLOYEES).

PART | - TO BE COMPLETED BY AGENCY (Agency completes Parts Iif & IV affer appointes campx;r;- Port I1]

NAME (Lost, Firat, imitial} S?E-IIAL rsﬁlim;ITlfI:i)UMSEﬂ (Appointee
W 'urnfsh in Par .

ORGANIZATION LOCATICN (Agency, Buroaw, Diviaton) PERIOD OF APPOINTMENT IN THIS AGENCY] ESTIMATED NO, DAYS
SERVICE To BE
PERFORMED
FROM: TO:

PART It - TO BE COMPLETED BY APPOINTEE

The Information ta be furnished In thiz stotement is required by Executive Order 17222 and the regulotions issued thereunder.
The Order does net require the submission of any information refuting to an employee’s fon with, or i t in, @ profes-
sfonal society or @ charitable, religious, social, fretarnad, recrectionel, public service, tivie, or politicol crganization or ony
simior organizotion not conducted as o business enterprise and which i net engaged in ths ownership or conduct of a business
enterprise. Educational and other institutions deing research and development or refated work Involving grants from or controcts
with the Government are deemed to be “business enterprises’” for purposes of this report and should be included.

FEDERAL GOVERMNMENT EMPLOYMENT — List oll other Fedaral agencies and other arg ional el of this Dep
in which you are presently employed. Please specify the orgunization in as much detail as possible. 1f none, write "NONE."_

PEPARTHMENT LOCATION AFPOINTHENT FERIOD EST. NO,
Of AGENCY (Streot, City, and State) FRGM To OF DAYS

NON. FEDE RAL EMPLOYMEN‘I‘ List al! :nrpomrion:, compnnles, ﬁrm:, Stm ir local Government _organizations, research

ions, and fonal and other institvtions in which you are serving ox employes, omcer. member, owner, frustee,
dmacfor. expart, odvisor, or consultant, with or without compenmfm. If none, write "NONE.

NAME AND KIND.OF ORGANIZATION LOCATION s TITLE OR KlND OF

Cughy all {City and Stare) ) FOSITION
HEW-a74
REV. 10/87




Form HEW-539 (10/69})

STANDARDS OF GONDUCT

Appenﬂix F

CODE OF ETHICS
FOR GOVERNMENT SERVICE

Any Person In Government Service Should:

Put loyalty to the bighest moral principles and to country
above loyalty to persoms, party, or Government depariment.
Upba!d the Constitution, laws, and. legal regulations of the United States and all

governments therein and never be a party to their evasion,

Give anll day's labor for a full day's pay; giving to the performance of his duties
his eamest effort and best thought.

Seek o find and employ more efficient and economical ways of getring tasks ac-
complished.

Never discriminace unfairly by the dispensing of special favors or privileges to
anyone, whether for remuneration of not; and never accept, for himself or his family,
favors or benefirs under circumstances which might be coasteued by reasonable per
sons as influencing the periormance of his governmental duties.

Make no private promises of any kind binding upon the duties of office, since a
Government employee has no private word which can be binding on public duty.

Engage in no business with the Government, either directly or indirectly, which
is inconsistent with the conscientious performance of his governmental duties.

Never use any informatien coming to him confidentially in the performance of
governmental duties as a means for making private profit.

Expase corruption wherever discovered.

Upbold these principles, ever conscicus that public office is a public trust.

{This Code of Ethics was agreed to by the House of Representatives and the Senate as
House Concurrent Resolution 175 in the Second Seasion of the B5h Congreas. The Code
applies lo all Government Employees and Office Holders.)




rorn mRR-539 (10/69) -  stwoawsovcomwr _ApensixG, pil
REQUEST FOR APPROVAL OF QUTSIDE ACTIVITY" L] el raquant
[ Revised Request
(Ret. HEW Parsonnel Guides for Supetvisors, Chapter IV, Guide 7, Supplenient) 7] Renawal
¥, NAME {Las¢, First, Inltia]) 2. ORGANIZATIONAL LGCATION (Gporating Agency, Burear,
Bivialon)
3. TITLE OF POSITION . 4, GRADE AND SALARY (Faderal)

*5. NAME, ADDRESS ANQ BUSINESS OF PERSON OR ORGANiZATIQN $.: LOCATION WHERE SERVICES WILL BE PERFORMED
FOR WHGM OUTSIDE SERVICES WILL BE PERFORMED : v

b

NATURE OF ACTIVITY (Jndicale type:g! activitp, ¢-g., (eaching § avevices, and give full descristion of apectlic dutles
or sorvices {0 bo pcfromod. Specify, when poanibla, l.'u choduled daps. of week and houra of ci'ay pmpulld -cuvuy will bo pur.rnm-d.)

6. ESTIMATED THME INVOLVED

w PERIOD COVERED be ESTIMATED TOTAL TIME, DEVOTED TO ACTHITY (ifona
ng baata, give time pee year}
FROM To

Cs WILL WORK BE PERFORMED ENTIRELY OUTSIDE USUAL WORKING HOURST
I:l YES [JNO IF NO, INDICATE ESTIMATED NUMBER OF HOURS OR DAYS OF ABSENCE FROM WORK

9. DO YOUR OFFICIAL DUTIES RELATE IN ANY WAY TO THE PROPOSED ACTIVITY?
[ no [ YES tDescrise)

18, |F PROVIDING CONSULTATIVE OR PROFESSIONAL SERVICES: ARE YOUR WOULD—BE ASSOCIATES RECEIVING OR WILL THEY
SEEK, A GRANT OR CONTRACT FROM A FEDERAL AGENSYT

A Ne [ YES (Deacrive)

11, METHDD OR BASIS OF COMPENSATION 12. Wil.L COMPENSATION BE DERIVED FROM A
; DHEW GRANT OR CONTRAET?
[[Jree [} HoNORARIUM [[] PER OIEM [Je=r AuNUN [ne [ves (Descrive)
[JrovaLTy [C]EXPensES [ 1 OTHER {Specity}

13, THIS REQUEST 15 MADE WITH FULL KHOWLEDGE OF OEPARTMENT AND DPERAT'“G AGENCY POLICY AND PROCEDURES ON
OUTSIDE ACTIVITIES, THE STATEMENTS ! HAVE MARE ARE TRUE, CONMPLETE AND CORRECT TO THE BEST OF MY
KNOWLEDGE AND BELIEF,

H, SIGHATURE OF ENFLOYEE 18. DATE 18, ADDITIONAL INFORMATION ATTAGHED
YEs [ No

17, _ACTION RECOMMENDED
a [] APPROVAL b SIGHATURE & TITLE 4. OATE
[] oisaPPROVED

18. ACTION TAKEN

a be SIGMATURE c TITLE d. DATE
[0 apProvaL

* "] oiIsAPPROVAL

“¥Sue revaran of form
HEW-S20 (4/63)




Form HEW=539 (10/69) STANDARDS OF CONDUCT Appendix H

ANNUAL REPORT OF OUTSIDE ACTIVITY
{Ref.: HEW Personnel Guides for Supervisors, Chapter |V, Guide 7, Supplement 1}

SECTION « |
1 EMPLOYEE'S NAME, TITLE, GRADE, AND SALARY 2. DATE
TO:
3. APPROVING OFFICIAL 4, REFQRT PEROD
; ENCING
FROM
August 31,
Each person for whom an apgroval for cutside work is currantly on record is required ta file an annvel report,
It will be necassary, tharsfore, for you ta complete and return this farm to me through regular channals within
15 days of the date shown in item 2.
SECTION H - PRECEDING 12 MONTHS
5. NATURE OF APFPROVED ACTIVITY 6. ACTiVITY PERFORMED FOR (Person of organization
and addrags)
7. WAS THE ACTIVITY ACTUALLY PERFORMED?
[Dves CIne 1 “Ne", exalsin
8. AMOUNT OF TIME SPENT ON ACTIVITY 9. HAS THERE BEEN ANY CHANGE WITH RESPECT TGO
(Spacify hours worked) INFORMATION, OTHER THAN SHOWN IN ITEM 8, OGN WHICH
APPROVAL WAS BASED? (I *Fes”, a revised requeat muat de
aubmitted)
Cves Cne

SECTION lil - NEXT 12 MONTHS
10, 0O YOU ANTICIFATE THAT THE ABOVE ACTIVITY WILL CONTINUET

CJyes [Juo

11. DO YOU ANTICIPATE ANY CHANGE WITH RESPECT TO INFORMATION PREVIOUSLY FURNISHED {If *¥aa*", & ravised requust
muel be aubmitted) '

Oyes [ue

12. DO YOU WANT YOUR REQUEST FOR APPROVAL OF QUTSIDE ACTIVITY CANCELLED?

Cves  [ING 1t Yean, indicats date

13. SIGHATURE OF EMPLOYEE 14, DATE

18, REVIEWED BY 16, DATE &F REVIEW

17, COMMEMNTYS (Contineo on roverss, If nacoszary)

[] s#E REVERSE, IF CHECKED

HEW-B521 [12/€8)
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STANDARDS OF

LISTING OF DEPARTMENT COUNSELCR AND DEPUTY COUNSELCRS ON COMFLICT OF INTEREST

Iisted below are the titlee and addresses of the Counselor and Deputy Counselors designated within _the Department
to advise and gulde employees and gpecial Government employees on conflict of interest. The responsidilities of
the Counselor and Deputy Counselors are discussed in ,dgtail in Section 73.735-10L of the Department Tegu-

lations on Standards of Conduct.

TITLE

Assistant General Counsel

Regional Attorney

Regional Attorney

Regional Attorney

Regional Attorney

Regional Attoruey

Regional Attorney

Regional Attorney

Regional Attorney

Hegional Attorney

Reglomal Attorney

1/ The Counselor alsc has sdditional duties with regard to counselin
discussed in Seetien 73.735-10L of the Department regulations.

ADDRESS

Department Counselor

Business and Aéministrative Law Division

Office of the General Counsel
Office of the Secretary, DHEW
Washington, D,C, 20201

Deputy Counselors

DHEW Region I

Johar Fy Kennedy Federal Bldgy
Government Center

Boaton, Mass, 02203

DHEW Region IT

Room 1200, L2 Broadway

New York, N. Y. 1000k

DHEW Region ITL
220 7th Street NE
Charlottesville, Va, 22901

DHEW Region IV
Room LOl, 50 Seventh Strest, N.E.
Atlanta, Ga. 30323

THEW Region V

Reom: 712, New Post Office Building
433 West Van Buren Street

Chicago, I11. 50607

DHEW Region VI
601 East 12th Street
Kansas City, Missourdi 84106

DHEW Region VII
111} Commerce Street
Dallas, Texas 75202

DHEW Reglion VIII

Room 9017, Federal Office Building
19th and Steut Streets

Denver, Colo. 80202

DHEW Reglon IX

Pederal Office Bullding

50 Fulton Street

San Franeisco, Calif. $4102

DHEW Reglon X

Arcade Flaza Bullding
1319 Second Avenue
Beattle, Washington 98101

AREA OF RESPONSIBILITE

All employees within the Washington,
D.C., Metropolitan Area and Social .
Security Administratign Headguarters,
Baltimore, Maryland.

All employees within the geogra.pﬁic '
area covered by DHEW Region I,

A1l employees within the geographic
ares covered by DHEW Region II.

411 employees within the gecgraphic
area covered by DHEW Region III,
except as provided under the area .
of resporsibility of the Department .
Counselor, above.

All employees within the geographic
area covered by DHEW Reglen IV,

All employees within the geographic
area covered by DHEW Region V.

A1l employees within the gecgraphic
ares covered by DHEW Region VI,

A1l employees within the geogrephic
area covered by DHEW Region VIL,

411 employees within the geographic
area covered by DHEW Region VIXI.

All employees within the geographic
area covered by Region IX,

A1l employees within the geogrephic
area coversd by mim_x.

g services for the entire Department, as
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Form HEW-53% (10/69) . . STANDARDS OF CONDICT . Appendix G, p.2

INSTRUCTIONS

ltem 5 — Self-Employment: [ applicable, indicote self-employment, the type of service (as medical, legof,
stc.), whether slone or with parmars; giving their names, and, if praviding professionol services to a large '
number of cliants or patients, estimate the total number rather than listing them separately.

Item 10 — Faderal Grants or Contracts Involved:” Deacribe the Faderal grants or cantracts (hype, gronting or
zontracting department, etc.) Full details must ba provided on any aspect of professional and consultative
services which involves, directly or indirectly, the preporation of grant eoplications, contract proposals,
program raports, and other material which are designed to become the subject of dealings betwaen instity-
tions and government units ond the Federal Gevarnment,

[tem 16 — Attachments: Be sure to sign copies of el attachments submitted.

ITEM 17« C M TS OF REC OFFICIAL

TTEM 18 = REASON FOR DISAPPROVAL







Ferm HEW-539 (10/60} . . . . STANDARDS OF CONDUCT =~ R _ Appendix B, p.?

FINANCIAL INTERESTS - Llsi u" orgunlzuﬂuns in which you, your :-pou-se, minor :hil'd parlner, Gr an organization with which

you are ted have f I ir which relate directly or Indirectly to your ! y duties.

: . . KIND OF ORGAMIZATION . | .
NAME OF ORGANIZATION : . (Manufactucing atorege public
uiilitien, sic.)

NATURE OF INTEREST AND
FN WHOSE NAME HELD

1 CERTIFY thot the stotements | hove made are true, cemphto, and correct fo the bext of my knowledge and belief, | UNDER-
STAND that if, during the peried of my i l ke @ new wmpl nt | must promptly file an amended stotemem, and
| must ofeo report any new financial interest acqun-.d during thiz period N miared directly or Indirectly ro my consuitancy duties.

(Flgnatare) (Focial Security Nunber} (Date Signed)

PART Il - TO BE COMFLETED BY AGENCY

. 5 - T TOTAL WUMBER. OF DAYS ENTERED IN
APPLICABLE 365 DAY PERIOD B - | BOXES AT LEFT.
ESTIMATED NUMOEH OF DAYS ON WHIGH NUMBER OF DAYS ALREADY WORKED
SERVICES ARE TO HE PERFORMED DURING | DURJNG THE APPLICABLE 365 DAY .
THE AEMAINING PORTION OF THE PER|OD:
APPLICABLE 365 DAY PERIOD {sas FPM AFPPCINTEE |5 DESIGNATED AS A
73£-C-2, pare.-d)t T
WITH THIS OPERATING AGENCY FOR DHEW [JsPeCIAL $0v'T EMPLOYEE
WITH OTHER HEW COMPONENTS ’ ’
WITH OTHER FEDERAL AGENCIES | _____ FOR OTHER FEDERAL AGENCIES . |[[] REGULAR GOV'T EMPLOYER

PART IY - AGENCY REVIEW

Sea Deporiment Reguletions en Standerds of Conduct, sspecially Sec. 73.735-1203(d}.

NAME DATE REMARKS
[CJwo CONFLIGT NOTED [ sEE ATTACHED

[ Ne CONFLIGT NOTED [ seE ATYACHED

[IN& CONFLICT NOTED [J5EE ATTACHED

e e




Form HEW-539 (10/69}

STAYDARDS OF CONDUCT

Arpendix D, P.2

CONFIDENTIAL STATEMENT OF EMPLOYMENT AND FINANCIAL INTERESTS

For use by an officer or employee as required
by section 402 of Executive Order 11222,
.dated May B, 1965, Prescribing Srandards of
Ethical Conduce for Governmene Officers and
Employees.

GENERAL REQUIREMENTS.

The iaformation to be fumished in this statement is required by Executive Order
11222 and the regulations of the Civil Service Commission issued thereunder and
may not be disclosed except as the Commission or the agency head may deter-
mine for good cause shown.

The Order does not- require the submission on this form of any information relating
te an employee’s connection with, or Interest in, a professional society or a
charitable, religious, social, fraternal, recreational, public service, civic, or
political organization or any similar orgarization nor conducted as a business
enterprise and which is not engaged in the ownership or conduct of 2 business
enterprise. Educational and other institutions doing research and development or
related work involving grants of money from ot contracts with the Government are
deermed to be “business enterprises'’ for purposes of this report and should be
included,

The information to be listed does not require a showing of the amount of financial
interese; indebtedness, or the value of real properey.

In the evear any of the required information, including heldings placed in rrust,
is not known to you bue is known to ancther person, you should request that other
person to submit the information on your behaif and should report such request in
Part IV of your statement.

The interese, if any, of a spouse, minor child, or other member of your immediate
household shal! be reported in this statement as your interest. 1f that informdtion

. s to be supplied by others, it should be so indicated in Pare [V. '"Member of
yous immediate household’’ includes only those blood relations who are full-time
residents of your housechold.
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STANDARDS‘ 'OF CONDUCT

_ Appendix €,

OFFICE OF INFORMATION
Aaslstant Commiestoner for Public ‘Affairs.

OFFICE OF PROGRAM BVALUATION AND PI-ANNNG

Amsiatant Commissioner‘
OFFICE OF RESEARCH AND STATISTICS

Asglstant Commissloner.
Chlef, Research Crants Staff,

EBUREAT OF DATA PRDCESSING AND ACCOUNTS

Director (Bureau).

Deputy Director (Bureau).

Deputy Assistant Bureau Diréctor.

-Assistant Bureau Director, :
Assistant to the Director (Health Insurance)
Director (Division).

Deputy Director (Division).

Soctal Insurance Operations Advisor (GS—- :

16}).

Supervisory Computer Bystems Analyst'

(GiS-14).
Supervisory Communleations Speclalist (G3—
13}.
Micro-Fhotographic Systems Analyst. -
BUREAU OF DISABILITY INSURANCE

- Office of the Director
Director.
Deputy Director.
Exegutive Officer.
Technical Advisor.

' Division of Management ahd Appraisal

Assistant Bureaun Director. |
Deputy Assistant Pureau Director.

Divigion -of Disability Polley and Procedures

Assistant Bureau Director, - -
Chief, Systerns and Procedures Branch.

Office of Assistant Bureau Director, Disability
Operations .

Assistant Bureau Director, Operations,
BUREAU OF DISTRICT OFFICE OPERATIONS

Director,
Deputy Director.,

BUREAU OF FEDERAL CREDIT UNIONS

Director.
- Deputy Director,
Director, Division of Adm'nistration

BUREAT OF HEAL'.I.‘H INSURANCE
Office of the Bureau Director

Bureau Director.

Deputy Bureau Director,
Assistant to the Bureau Director,
Chief Medical Ofcer.

Field Lialson Offleer.

Professional Organizutions Lisison Staff.
Supervisory Professional Relatlons Speclalist.
Division of Mcmagem'e’nt' .

- Assistant Bureau Director.
‘Administrative Management Officer (GS-14).

Administrative Officer (GS-13).

Regiana: Staff

' Soclal Insurance Administrator (GE-14, 16).

- Divigion of’ Reimbursement

Assistant Bureau Director.
Deputy Assistant Bureau Director.

Medical Insurance Reimbursemeut Admin.ls- :

trater (GS-~14, 156).
Supervisory Soclal Insurance Reimburse
ment. Specialist (G3-14). -
Supervisory Accountarnt’ (Gs-u 15),-
Accountant (GS-14)..

‘Division of Policy amd Standurds

Assistant Bureau Director,

‘Deputy Assistant Bureau Dlrector.

Supervisory Boctal Insurance Speclaiist
{GS-14, 15).

Hospital Insurance Determinations Review
Officer -(GS-14) . :

Hospital Insurance Relmbummnt Admin.
istretor (GiS-15).

Division of mtermedimy Operations

Asslstant Bureau Director,

Deputy Assistant Bureau Direcbor,

Supervisory Contract Operations Specialist
(G814, 15).

Supervisory  Contract Evn.lua.txon Speclalist
(GS-14, 15).

Bupervisory Audit Revieuw Spedaust (os-14),

Suipse)rvisory Fiseal Control Speclalist (GS—14

Division of State Operatftms

Assistant Bureasu Director. .

Deputly Assistant Burean Director.

Soclal Insurance Advizor (GS-15).
Su(pégv;ilso;-y Sta,te Agency Opera.t.lom Analyst

 Division of Systems

Assjstant Bureau Director.
‘Deputy Assistant Bureau Director,

DUREAU OF HEARINGS AND APPEALS
Office-of the Director
Director. :

Deputy Director.,

BUREAT OF RETIREMENT AND SURVIVORS
INSURANCE
" Office of the Director
Director.
Deputy Director.
Executlve Officer,

Office of the Assistant Bureau Direclor
(Admiinisiration)

Asslstant Bureau Director.

Deputy Assistant Bureau Director,

Chief, Administrative Management Branch,

Ghiaf Operating SBervices: Bection.
Division of Methods and Procedures

Asslstant’ Bureau Director,

Deputy Assistant Bureau Director.

Payment -Gen.ter Stajf

Reglonal Representative,

Director of Management;,

Agsistant Director of Management,

Chief, Administrative Services Branch.

Director of Opemt!ons




Form HEW-539 (10/69)
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NATIONAL INSITTUTES OF HEALTH
Cffice of the Director

Deputy mrector

Deputy Director for Science.

Asgociate Director for Extramural Research
.and Training.

Associate Director for Dlrect Resea.rch

Assoclate Director for Clinieal Care
Administration,

Assoclate Director for Program Planning and
Evaluation,

Assoclate Director for Adminilatration.

Assistant Director for Collaborative Regearch,

Deputy Assoelate Director for Administra-
tion.

Institutes and Research Dwisions, Division
of Research Services, cmd. Dimsion of
Research Grants

Director.,
Deputy Director.

Associate Director,

Asgsistant Director.

Executive Officer.

Assistant Executive ofﬂcer

Positions at GS-14 or 15, or those held by
Director grade officers, whose incumbents
are engaged in making judgments or de-
terminations which materially affect the
awarding and monitoring of grants and
fellowships, '

Project and administrative officers respon- .

sible for negotlating, supervising, accept-

ing, and terminating research contraqt's,l.

.GB-13 or above.

Procurement, Contract, and administrabive

officers who are required 1o exerclse judg-

ment in making a Government decision to

purchase, - contract, and accept material

and/or services from hon-Government
- entitles, GS-13 or ahove,

Accountants and auditors, GS-13 or above,

. who are required to exercise judgment in
making a Government decision concern-
ing a proposed contractor’s flnanecigl abil-
ity, and the propriety of payments during
the course of contract adminisiration. . .

Engineering positions and positions in the
1640 series in the Divislon of Research
Berviges, GS-13 or above, ahd engineering
positions in the National Institute of En~
vironmental Sclences, G8-13 or above,
whose incurnbents are authorized to ap-
prove contract change orders and deter-
mine acceptability of a contractor's
perfofmance,

Posttions in the Divislon of Biologles Stand-
ards whose incumbents make Independent
inspections of establlshmenhts subject to
Federal controls and are the recommending
agents for approval of llcenses, Iabels
ahd/or products, G813 or above,

Buredw of Health Professions Education and
Manpower Training

Office of the Bureau Director.
Director.
Deputy Director,
Assoclate Director.
Executive Officer.
Deputy Executive Officer.
Supervisory Contract Administrator.
Confract Speciallst,

Division of Nursing
Director,
Deputy Director. .
Executive Officer.
Chief, Research Girants Braneh.,
Chief, Nurse Education and Training Branch.

Division of Healith Manpower Educational
' Services

Director.

Deputy Director.

Executive Officer.

Chief, Health Manpower Grants Branch,

Chief, Student Loan and Scholarship Branch,

Division of Physictan Manpower
Director.
Deputy Director.
Executive Officer.
Grants Management Officer, Educational Fa-
cilitiés Branch,
Chief, Physiclan Education Branch.
Chief, Continuing Educstion Branch.

Division of Allied Health Manpower
Director.
Assistant Director for Planning and Opera-
tlons,
Chief, Educational Program Development
Branch,
Chief, Manpower Resources Branch..
Chief, Program Assistance Branch,

Divigion of Denial Health
Director,
Deputy Director.

Executive Officer.
Chief, Research Grants 'Unit
Chief, Education and Facilitiez Branch.

Notional Library of Medicine

Director.

Deputy Director.

‘Bxecutive Officer.

Asslstant Executive Officer.

Contract Management Officer.

Grants and Contracts Management Officer,
Extramural Programs,

Office Services Manager,

SOCIAL AND REHABILITAYION SERVICE .
Office of the Administrator

Deputy Administrator.

Assoclate Administrator,

Confidential Assistant to the Administrator,

Assistant Administrator for Field Operations,

Reglonal Commissioner, Region I.

Reglonal Commissioner, Region IT,

Reglonsl Commissicner, Reglon IIT,

Regional Commlissioner, Reglon IV,

‘Regional Commissioner, Reglon V.

Regional Commissioner, Reglon VI.

Regional Commissioner, Region VIL.

Reglonal Commissioner, Region VIII,

Reglonal Commissioner, Region IX,

Assistant Administrator for Administration,

Deputy Assistant Administrator for Admin-
Istration.

Director, Finance Division.

Director, Genersl Services Division.

All positions GS-13 and above in (S-1102
series.

Director, Management Systems Divislon.

Director, Data- Processing Division,

Appendix €, p.8
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Division of Pesticides
Director, -
Deputy Director,
All Branch Chiefs.

Division of Nutrition,

Director, o
Deoputy Plrector,

" Assistant to the Director,

* Ohief, Special Dietary Foods Branch.,
Ohlef, Vitamin Analysls Section,

. DISTRICT OFPICES
Director. .

Deputy Director,

Food and Drug Officers, (4S-13 and above;
Chief Chemlsts, GiS-1320-14.

Bupervisory Inspectors.'G-S_—Gae-la and above,

NarIonat. Am POLLUTION. CONTROL
ADMINISTRATION

Commissloner.

Deputy Commissioner.

Associate Commissioner,
Director, Office of Mahpower Development,
Director, Office of Techunical Information
_ and Publications, )

. Director, Office of Research Grants.

Assistant Commissioner, Office of Sclence and
Technology. . .

Assistant Commissioher, Office of Program
Development, - -

Assletant Commissioner, Office of Standards
and Compliance,

Director, Office of Administration.

Asgsistant Director.
Chief, General Services Branch,
Chief, Negotiated Contracts Section.
Chief, Purchase and Contracts Section.,
Chief, Supply and Property Section,

Director, Office of Education and Informa-
tion, - . :

Director, Bureau of Criteria and Standards.
Deputy Director. . o
Chief, Office of Criteria and Standards, °
Executlve Officer. o

Director, Division of Alr Quallty -and
Emission Data. | T
Director, Division of Economle Effects
Research. ‘ :
Director, Division of Health Effects Re-
search. .
. Director, Bureau of Engineering and Physical
Sclences. _ ’ '
Deputy Director.
Executive Officer.
Director, Division of Chemistry and
Physics.
Director, Diviston of Meteorology.
Director, Division of Motor Vehicle Re-

search and Development,

Director, Divislon of Process Control.

Englneering.

Direcbor, Buteau of Abatement and Control,

Assistant Director.
Assigtant to the Director.
Executive Officer. ’ )
Director, Division of Abatement.
. Director, Division of Control Agency
Development.
Demity Director,
Director, Division of Motor Vehicle Pol-
lution Control.
Deputy Director. : '
Chlef, West Coast Fleld Station,

HESUTH SERVICES AND MENTAL HEALTE
ADMINISTRATION

OFFICE OF THE ADMINISTRATOR

Assoclate Administrator, )

Assistant Administrator for Legislation. -

Apsistant Administrator for Management.

Deputy Assistant Administrator for Mane
agement, .- : '

Director, Office of Grants Management.

Regional Health Direchors.

Office of Financial Management

Director. )

Deputy Director.

Chief, Cost Advisory Branch.
Assistant Chief, Cost Advisory Branch,

Office of Procurement and M. aterial
Management

Directar, :

Chief, Material Managemient Branch.

Chief, Procurement Branch,

Officer in Charge, Supply Service Center.

Procurement "Agent, Supply Service Center.

Positions in the GS-1102 serles at grades. 13
and above,

WATIONAL CENTER FOR HEALTH SERVICES
. REBEARCH AND DEVELOPMENT

Director, :

Deputy Director,

Executive Officer,

Assistant Executive Officer, '

Assoctate Director, Program Development, .

Deputi Assoclate Director, Program Develop-
ment. )

Program  Management Officer, Programn
Development. ) .

Associate Director, Office of Grants and Con-
tracte Review and Management,

Director, Review Branch,

Contract Review Officer,

Director, Management Branch.

All project officers Involved in grant and con-
tract activitles at grades GS-13 and above.

REGIONAL MEDICAL PROCRAMSE SERVICE
Division of Chronde Disegse Programs
Director, o '
Deputy Director,
Executive Officer,
Asslstant Executive Officer,

Chief, Office of Grants Management C
Coordination, #nd

Assistant Chief, Office of Grants Management
and Coordination, | ‘en

Division of Regional Medical Programs
Director, . .
Deputy Director.
Executive Oficer,
Finanelal Management Officer,
Grants Management Officer, .
Chiei, Grants Review Branch.

o) s

 Appendix C, p.6




Form HEW-539 (10/69)

STANDARDS OF CONDUCT

Qh

DHviston of Administrative Services
Office of the Director.
Director.

Diviston of Budget

Office of the Director.
Director.,
Deputy Diractor.
Facility Management.
All,

Divigion of Managemeni Systema

Office of the Director.
Director, '

Systems Plunning and Mantgement Analysis
Management Analysis Oficer.

Division of Procurement eand Supply
: Managemenit

Office of the Director.
Director.

Depufby Director.

G8—1102-13 and Above Procurement
Contract Cost Advisory Branch.

GS-13 and above Accountants.

ENVIRONMENTAL CoNTROL ADMINISTRATION
Office of the Commissioner

Commissioner,

Deputy Commisgloner.

8peclal Assistant to the Commissioner.

Agslstant  Commissioner for Training end
Manpower Development,

Special Assistant to {He Commilssiomer for
Reglonal Operations.

Agsistant Commiasioner for Program Develop-
ment,

Assistant Commissioner for Program Devel-
opment:.,

Director, Ofico of Public Informatlon and
Bducsation.

Executive Officer.

Deputy Executive Officer.

Adminigtrative Operations Officer,

Positions In GS-1102-13 and above.

Office of Grants Management

Director,

Deputy Director. S

Propram Coordinator, .+ . .
Chief, Grants Management Branch.
Chdef, Review Branch.

Executive Secretarles, Study Section.

Bureau of Community Environmental
Management .

Bureau Director, )

Deputy Bureau Director,

Associate Bureau Director,

Program Qfficer.

Executive Officer, . .

Research Dovelopment Ofcer,

Grants Management and Programing Officer,

Speclal Asslstant (Vector Control).

Special Assistant (Injury Comtrol).

Speclal Assistant (Housing and Urban
Planning). )

Special Assistant (Ecology Centers).

Chief, Divislon of Environmental
Improvement, - :

Chief, Community Environmental Health.
Branch (Actng).

Chief, Injury Confrol Branch (Acting),

Chief, Insect and Rodent Control Branch
{Aoting).

Deputy Chief, Insect and Rodent Conirol
Branch (Acting). i

Pn%gra.m Chief, Arefle Health Fleld Research

nit, '
Aasociav te Chief, Aretic Health Fleld Research
THE, :

Administrative Management Officer, Arctie
Health Field Research Unit,

Chilef, Division of Planning and Standards.
Deputy - Chief, Divislon of Planning and
Standands. .

Chief, Injury Control Research Laboratory.

Deputy Chief, Injury -Control Research
Lahoratory.

Chief, Housing and Urban Planning Brazch.

Bureau of Radiological Heaith
Director, )

* Deputy Dlrecbor

Associate Director,

Assoclate Director {Regional Operations),

Asgistant Director (Industry).

Assistant Divector (Milltary),

Assistant Director (Radiology) .

Assisbant Divector (Tralning).

Executive Officer,

Information Offcer. :

Chief, Office of Criterla and Standexrds.

Deputy Chief, Office of Criteria and Stend-
ards, . o .

Chief, Division of Blologlcal Effects.

Deputy Chief, Division of Biological Effects.

Branch Ghiefs, Ddvision of Biological Eiffects, -

Chief, Divigion of Electronic Producits.
Deputy Chief, Division of Electronic

Associate  Chief,” Divislon of Electronde
i

Branch Ohlef, Divislon of Hlectronic
Products,
Chief, Division of Medical Radistion Ex-

pogure.

Depwby Chief, Division of Medical Radiation,
Exposure, .

Branch Chiefs, Division of Medical Radiation,
Exposure,

Chief Program Officer.

Chief, Compliance Officer,

Chief, Division of Environmental Radistion,

Deputy Chief, Division of Envirommental
Radiation,

Branch Chiefs, Division of Environmental
Radiation,

Directors, Deputy Directors, and Management
%ﬁcers G8-13 and sbove of BRH Labors-

e,
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BUREAT OF ELEMENTARY AND'
SECONDARY EDUCATION

Ofice of ihe Associate Commissioner

Assoclate Commissioner. :
Deputy Assoclate Commissioner.

Director, Program Planning and Evalustion.

Division of Compensatory Education
Director.
Asgistant Director. s
Chief, Operations Branch. '
Chief, Program Development Branch, -
Chief, Follow Through Branch.
Disision of School Assistant in Pederally
Affected Arens
Director.
Chief, Technical Operations Branch,
Chief, Fleld Operations Branch,
Division of Equal Educational Opportunities
Director. )
Deputy Director.
Chief, East Coast Branch,
Chief, Southern Branch.
'Chlef, Southwestern. Branch.
Chief; Northern-Western Branch.
Division of State Agency Cooperation
Director,
Assistent Director. ‘
Chlef, Program Management Brahch.,
Chief, Development Staff.
Chlef, Western Program Operations Branch.
Chief, Sduthenst Program Operatiohs Branch.
Chief, Upper Midwest Program Operations
Branch.,
Chief, Mid-Continent Program - Operations
Branch. - :

" Chief, Northeast Program Operations Branch.
Division of Plans and Supplementary Centers
Director, .

Chief, Program Analysis and Dissemination
Branch.

Chief, Grants Manhagemsent Branch. .

Chlef, Demonstration Projects Branch.

Chlef, State Plans Branch. )

Chief, Pupil Personnel Services Branch,

BUREAU OF ADULT, VOCATIONAL, AND LIBRARY
FROGRAMS

Immediate Office of the Associate
Commissioner
Assoclate Commisetoner.
Deputy Associate Commissioner,
Program Evaluation Officer.
Division of Manpower Development and
Training
Director.
Assistant Director.
Chief, State Programs, and Services Branch.
Chlef, National Programs and Services
Branch..
- Division of Aduli Education Programs
Director. '
Chief, Adult Education Branch,
Chief, Civil Defense Education Branch.
Chief, Communtty Services and Continuing
Education Branch.
Division of Vocational and Technical
Education
Director.
Deputy Director,
Chief, Service Branch.
Chief, Development Branch.
Chlef, Planning and Evaluation Branch,
Chiet, Pllot and Demonstration Branch,

Division of Library Services end Educational
. Faeilities
Director, B .
Chief, Library Program and Faellities Branch,
Chief, Iibrary Training and Resources
Branch.
Chief, Library Planning and Development
Branch, .
Chief, Llbrary and Information Science
. Branch. :

Educetional Broudcasting Facilities pr?gmm"

Director. -
BUREAU OF WIGHER EDUCATION

Immediate Ojffice of the Associate
Commissioner

Assoclate Commissioner.
Deputy Associate Commissioner.
Chief, Program Flanning and Reports Stad.

Diviglon of Graduate Programs.

Director,
Chief, Graduste Facllities Branch.
Chief, Graduate Academic Programs Branch,

Division of College Support

Director. -

Assistant Director.

Chief, Developing Institutions Branch.
Chiet, Personnel Development Branch.

Division of Student Financial Atd

Director.

Asslstant Director.

Chief, Loans Branch,

Chief, Work-Study Branch.

Chief, Insured Loans Branch.

Chief, Educational Opportunity Grants
Branch.

Diviston of College Facilities

Director.

Asstgtant Divector. ‘

Chief, Program Operations Branch.
Division of Student Speclal Services

Director.
LUREAT OF EDUCATION FOR THE HANDICAPPED

Immediate Office of the Associate
Commissioner

Associate Commissioner. )
Deputy Associate Commissioner.
Planning and Evaluation Officer.

Division of Educational Services

Director.

Chief, Aid to States Branch.

Ohlef, Media Services and Captioned Films
Branch.

Chiet, Projects Centers Branch.

Division of Training Programs

Director.

Chief, Mental Reterdation Branch,
Chief, Communication Disorders Branch.
Chief, Special Learning Problems Branch.

Division of Research
Director.
Chief, Projects and Program Research
Branch,
Chief, Research Laboratories and Demonstra-
ton Branch,
Chief, Curriculum and Medis Branch.

RS
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920
942

1016
1210
1220
© 1221
1222
1223
1224
1226
1226
1241
1301
1308
1810
1313
1316
1320
1321
1380
1340
1860
1360
1370
1372
1378
1380
1382
1384
1390
1420
1610
1520
1620
1630
1640
1710

1720
1726

Estate Tax Examining Series,

Hearing Examiner Serles.

Deportation and Exclusion E:mmjning
Series, '

Legal Assistance Serles,

Adjudicating Serles.

Museum Curator Series,

Copyright Examining Serles,

Patent Admintstration Serles.

Patent Adviser Serles. :

Patent Attorney Series,

Patent Classifying Series.

Patent Examining Series.

Patent Interference Examining Series,

Design Patent Examining Serles.

Trade-Mark Examining Series, -

Gieneral Physical Science Serles.

Health Physlcs Serles.

Physics Series.

Geophysics Series.

Hydrology Series.

Chemistry Serles.

Metallurgy Series.

Astronomy and Space Science Serles,

Meteorology Series.

Geclogy Sertes.

Ceeanography Serles,

Cartography Series.

QGeodesy Serles.

‘Cadastral Surveying Serles.

Forest Products Technology Serles.

Food Technology Serles, ~

f'extile Technology Sérlesy

Technology Serles.

Archives Series.

Actuary Serfes.

Mathematbles Serles

Mathematical Statisticlan Serles

Statistician Serles.

Cryptography Serles,

Education and Vocatlonal Tra,lnlng
Series,

Education Research end Program
Series.

Public Health Educator Serles.
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SINGLE OPERATING AGENCY APPLECABILITY
" OFFICE. OF EDUCATION ©

30. Prohibits sny department, agency, or

officer from . supervision, direstion,. or. con-
trol over, the personnel and projects assisted
by the Act (20 T.B.C.T6T).. - ... - .. .-

31. National Defense Education Act: Re-
stricts the receipt -of payment. in salary by

an appolntee in Government service from -

any source other than the private employer
of the appointée (20 U.8.0. 583(a)(b)).

82, Social Security Act: Restriction re-
garding disclosure of information In posses-
sion of the Department of Health, Education,
and Welfare (42 U.8.C. 1308). . L

33, Area Redevelopment Act: Reparding
restriction of financial assistance and em-
ployment to expediters end administrative
employees Who have occupled positions in-

volving discretion within certain period” (42

U.8.C. 2618).
34. Officers or employees of the Oiffice of
; Bducation. owning Interest in or recelving
money or services from any educational in-
-stitution operated for profit In which an
eligible veteran is pursuing a course of educa~
tion or tralning under the Veterans Read-
Jjustment Assistance Act of 1962 (sec, 264
of the Veterans Readjustment’ Assistance
Act of 1962, Publlc Law 5§50, 82d Cong.}.
© 85,

.- FOOD AND DRUG ADMINISTRATION

- 86. Reveallng any method or process
“(which ie a trade secrot) -acqulred under
suthority of the Food, Drug and Cosmetle
Act (21 U.8.C.-831)). ’

37. - -

PUBLIC HEALTH BERVICE
a8, ’

9.
40. Requires chief officer of Saint Ellza-
beths Hospital t0 devote his whole time fo

the welfare of the lnstitution (24 T.8.C, 166).
41, . L

SOCIAL SECURITY ADMINISTRATION
42, Prohibits knowingly :decelving, mis-

- leading,; or fhrentening any eclaimant or
_prospective clalmant or beneflclary or Enow-

ingly charging or collecting or makiitg any

agreement to charge ot  collect any -fee in

excess of the prescribed maximum fee (42

TS0, 408) .

43, For the purpose of causing an increase
in any social security payment to be made
or for esusing an unauthorized payment to
be made, wrongfully makes or catses td be
made any false statément or representation
a8 to the amount of wages pald or received
or the perlod during which earned or paid;

- or as to the amount of net earhings from

BE derived or the perlod during which de-
rived; or makes or causes to be made any
false statement of a material fact In or In
connection with any application for Social
Security payments (42 U.S5.C. 408).

44, A person with the Intent 4o eliclt in-
formation as to date of birth, employment,
wages, or benefite of any.individual, (1)
falsely represents to this Department that
he iz such individusal, or the spouse or
former spouse, thild or parent of sach in-
dividual; or (2) falsely represents to any per-
son that he is an employee or ageni of the

‘nited States (42 U.8.C. 1307(h) ).

45. “Medicare”: Makes sectlons 406, 408,
418(j), and subsections (a)}, (d}, (e}, (I},
(ny, (1), (1}, (k), and (1) of sec.-405 of Title
42 applicable to Title XVIIL of the Social
Securlty Act (42 U.S.C, 139511). s

48. Disclosing information obtalned by
any employee of the Social Securlty Adminis-
tfration in the discharge of officlal duties (42
U.8.C.1808). - i )

4T,
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he is serving if the subjeect matter is
related to the subject matter of his eon-
" sultaney or other service. This will not
" always bé possible to achieve where, for
~example, a consultant or adviser has an
‘executive position and responsibility with
his regular employer which requires him
to participate personally in contract
_“negotiations with the department or
- ageney he'ls advising, Whenever this 1s
“the case the consultant or adviser should
participate in the negotiations for his
employer only with the knowledge of a
responsible Government official. In other
Instances an occasional consultant or ad.
viserr may have technical knowledge
which is indispensable to his regular em-
ployer in his efforts to formulate.a re-
search and development contra.ct or g re-
search grant and for the same reason,

1t 15 In the Interest of the Government

that he should take part in negotiations
for his private employer. Again, he should
participate only with the knowledge of a
responsible Government; official.

(3) Bection 205 containg an exemptive
provision dealing with a similgr situation
which may arise after a CGovernment
-.grant or contract has been negotiated.
This provision in certain cases permits
both the Government and the private
employer of & special Government em-
ployee to benefit from his performance
of work under a grant or contract for
which he would otherwise be disqualified
because. he had participated in the
matter for the Government or it is pend-
ing in an agency he had served more
than 60 days in the past year. The pro-
vision gives the head of a department
or agency the power, notwithstanding
any prohibition in either section. 203 or
205, to allow a special Government em-~
ployee to represent before such depart-
ment or agency either his regular
employer or another person or organiza-
tion in the performance of work under
a grant or contract. As a basis for this
action, the Secretary must first make a
certification in writing, published In the

FepEraL Rrcister, that it is required by
the nationsl interest.

(4) Section 205 contains three other
exemptive provisions, all of which apply
to both special and regular Government

‘employees. The first permits one Gov-

ernment employee to represent another
without compensation, in a disciplinary,
loyalty or other personhel matter. The
second permits a Government employee
to represent, with or without compensa-
tlon, a parent, spouse, child, or person
or estate he serves as a fiduciary, but only
if he has the approval of the official
responsible for appointments to his posi-
tion and the matter involved is neither
one in which he has participated per-
songlly. or substantially, nor one under
his official responsibility: The term “offi-
cial responsibility” Is defined in 18
U.S8.C. 202 to mean, in substance, the

direct administrative or operating au-

thority to control Govermment action.
The third provision removes any obstacle
in section 2056 to a Government em-
ployee’s giving testimony under oath or
making statements required to bhe made
under penalty for perjury or contempt

{c) 18 U.B.C. 207. Section 207 applies
to individuals who have left Government
service, including former special govern-
ment employees. It prevents .a Tolmer
employee from representing another per-
son ih connection with certain matters
in which he participated personally and
substantially on behalf of the Govern-
ment. The matters are those involving a
gpecific party or parties In which the
United States is also a party or has a
direct and substantial interest. In addi-
tion, section 207 prevents a former em-~
ployee, for a period of 1 year after his
employment has ceased, from appearing
personally for another person in such
matters before a court, department or
agency if the matters were within the
area of his official responsibility (note
that a consultant or adviser usually does
not have “official responsibility”) at any
time during the last year of this Govern-
ment service. The employment of a
speoial Government employee ceases on
the day his appointment expires or is
otherwise terminated, as distinguished
trom the day on which he last performs
service.

Page 24
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§ 73.735-1203 Statemenm1 of financial
interests required.

ta) Each special Government em-
ployee deseribed in §§ 73.735-1205 and
73.735-1206 must submit a statement
which reports:

(1) All other employment; and

(2) The financial Interests which re-
late either directly or indirectly to his
duties and responsibilities. ’

(b) He shall submit such statement
not later than the time of employment,
‘and shall keep it current throughout the

- perfod of employment by the submisslon

of supplementary statements,

(¢) . The format prescribed in Appen~
‘dix E to this part shall be used for re-
cording the information required by
paragraph (a) of this section.

(d) Officials responsible for reviewing
statements of employment and financial
interests shall be the same as those desig-
nated to give administrative approval to
outside work or regular employees tnless
the head of the operating agency desig-
nates another official to be responsible for
such review. When no conflict of interest
is disclosed by the review of the state-
ments, no further action is necessary by
the reviewing officer’ and the statement
shall be filed in accordance with para-
graph (e) of this section. When a ques-
tion of conflict of Interest arises, the
reviewing officer shall work with the
consultant or special Government em-
ployee to resolve the matter or shall refer
the question to the appropriate counselor
or a deputy counselor for further con-
sideration and advisement, :

te) A confidential file of completed
statements of employment and financial
interests shall be maintained in the per-
sonnel office that maintains the official
personnel folder (but not in the personnel
folder), together with correspondence,
‘memorandum, ete., relating gpecifically
.. thereto. These forms and related ma-
. {erials are not forwarded to the Federal
. . Reeords Cehter upon separation of the
_employee but are disposed of in accord-
ance with the appropriate disposal
schedule. : .

§73.735-1204 Special Government em-
ployees whoe must submit statement
of ﬁ_nancial interests.

(&) The statements of finaneial inter-
ests described in § 73.785-1203 must .be
submitted by the following special Gov-
ernment employees:

(1) Consultants, -experts, or advisers
(hereafter referred to in this subpart as
consultants) described In § 73.735-1205;

(2) Such specigl Government em-
ployees (other than consultants) as the
heads of operating agencies so defermine
(in accordance with § 73.735-1206).

§ 73.735.1205 Coverage—consuilants.

(a) As used in this subpart, the term
consultant refers to a person whose ad-
vice the Departmetit obtalns on a tempo-~
rary (either full or part-time) or inter-
mittent basis because of his individual
qualifications, and. who serves as an

_officer or employee of the Government

for the perlods during which his advice
is obtained. Where this definition is met,
the consultant (except for any exchided
in paragraph (b) of this section) is sub-
ject to this subpart irrespective of:

(1) 'The title by which he is desig-
nated; '

(2) The statutory authority under
which his services are obtained;

(3) The duration of the period for
which his services are. obtained (and
whether or not limited to 130 days within
the period of employment) ;

(4) Whether his services are obtained
by appointment or invitatlon and ac-
ceptance. (A consultant whose services
are obtained by contract is also subject
to this subpart if his relationship to the
Department is that of an employee. Stch
condition will exist only-through error
or misunderstanding, as Department in-
structions require that & person whose
relationship to the Department is that of
an employee shall be appointed. Only

" where there 1s not to be such relation-

ship shall & formal contract be
brocessed.)

(6) Whether services are compensated
or rendered without compenssation;

(6) Whether or not services are oh-
tained pursuant to a statute exempting
persons rendering gervices from confliet
of interest statutes.

1m(b) This subpart need not be applied

{1) Dactors, dentists, and allied medi-
ca] specialists performing services- for,
or consulted as to the diagnosis or treat-
ment of, individual patients; -

(2)" Veterinarians performing services
for or consulted as to care and service to
animals.

fage 22
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(e) When no conflict of interest or ap~

parent conflict is disclosed by the review

. of the statements, no further action is

necessary by the reviewing officer and the

statements shall be filed in accordance
with §73.735-1005.

(f) When a question on conflict of
Interest or apparent confliet arises, the
reviewing officer shall work with the em-
bloyes to résolve the matter. He shall
offer the employee or special Government
employee an opporbtunity to explain the
conflict or apparent eonflict. If the ques-
tion cannot be resolved the matter shall
be reported to the operating agency head
‘through the appropriate counselor or
deputy counselor for further considera-
tion and sction.

-§ 73.735-1005 Maintenance of records.

Statements on which questions of cone-
flict of interest or apparent conflict have
~arisen shall be annotated to show the
action taken, All statements and supple-
mentary statements of employment and
fnencial interests shall be filed at &
-level where they are readily availahle to
“the operating asgency head. This level
shall be that of the approving official or
‘higher, These records shall be treated as
Personnel-Confidential and made avail-
- able only a8 specifically authorized by the
head of the operating agency or the Civil

Service Commission for good cause
shown. Each employee who is responsible
for reviewing or retaining statements of
employment and financial interests shall
maintain each such statement in con-
" fidence and shall nct allow access to, or
information to be disclosed from a state-
ment except to carry out the purpose of
“this part.

Subpart K—Dis:iplinnry and
Remedial Action
§ 73.735-1101 Disciplinary action.

(a) Violation of -the regulations con-
tained in this part may be cause for dis-.
ciplinary action which may be in addition
to any penalty prescribed by law.

(k) The type of diseipunary action to
be taken shall he determined in relation
to the specific violation. No standard
table of penaltles has been estgblished
for application ifi the Department. Those
responsible for recommending and for
taking diseiplinary aciion mmust apply
judement to each case, taking into ac-
count the general objectives of meeting
any requirements of law, deterring simi-
lar offengses by the. employee and other
employees and maintaining high stand-
ards of employee conduct and public
confidence, Some types of disciplinary
actions to be considered are:

(1} Oral admonishment.

(2) Written reprimend,

(3) ‘Reassignment.

4) ‘Demotion.

(5) Suspension.

(6) Separation.

{e¢) Demotion, suspension, and
tlon are adverse actions and when taken
must follow law, Civil Service Regula~-
tions ahd Department procedures.

§ 73.735~-1102 Remedial action.

. (a) Where the statements of employe
ment and financial interest of employees
or gpecial Government employees, filed
under the provisions of subparts J and L
of this part, show a conflict of intevest
with their official responsibilities, cone
sideration should be given by the agency
head or his designee and the employee’s
supervisor . o reconciling the confiict
through remedial actions. The foBowing
are examples of such actions which may
be appropriate:

(1) Divestment by the emploves or
speclal Government employee of his eon-
flleting interest.

(2) Disqualification for a particular
asslgnment,

(3) Changes in assigned dutles,

(b) Remedial action shall be effected

in accordance with applicable Inws,
Executive orders, :u::iny M

R,
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§ 73.735-904 Annual reporting.

- On September 5 each year, the approv-
ing officer shall require a report from
each person for whom outside work has
been approved during the past year.’The
report shall show:

(a) For the 12 months just past (end-
ing August 31>. (1) Whether the antlei-
pated work was actually performed for
the person or organization named in the

. request for approval;

(2) Actual amount of time spent on
the activity;

-(3) Actual compensation received In
-cash, and statement of any other benefits
received, such as stoeck, options to pur-
“chase stock, or particlpation In life in-
surance plans.

(b) For the forthcoming 12 months
(ending August 31). (1) Whether it is
anticipated that the outside work will
continue;

(2) Whether any change is anticlpa,ted
-with respect to Information supplled in
accordance with the original request on
which approval was based.

§ 73.735-905 Maintenance of records.

All requests for approval of outside
work or of participation in a matter in
which an employee has a financial inter~
est (or copies of such requests), a2 copy
of the notification of approval or disap-
proval, and the annual report shall be
filed at a level where they are readily
available to the operating agency head.
This level shall be that of the approving
official or higher. These records will be
treated as Personnel-Confidential and
made available only to persons specifi-
cally authorized by the head of the
operating agency.

Subpart J—Statements of Employ-
menf and Financial Interest

§ 73, 735-1001 General.

(a) The requirements of this subpart
are In addition to and not in substitution
for, the requirements of Subpart I of
this part concerning administrative ap-
proval for certain activities. Also, the
requirements of this subpart are in addi-
tion to and not in substitution for, or in
derogation of, any similar reguirement
otherwise imposed by law, order, or regu-
lation, The submission of a statement or
supplementary statement by an employee
does not permit him or any other person
to participate In a matier in which his
or the other person’s participation is
prohibited by law, order, or regulation.

§ 73.735-1002  Applicability.

(a) The following employees . shall
submit statements of employment and
financial Interest in accordance with the
provigions of this subpart: C

(1) Employees paid at a level of the
Executive Schedule in subchapter II of
Chapter 53 of title 5, United States Code.

{2) Employees In positions oclassified
af GS5-13 or above (or comparable pay.

level) specifically identified in Appendix

C to this part which have basic duties
and respongsibilities which require the
incumbent to exercise judzment in mak-
ing a Government decision or in taking
Government action in regard to con-
tracting or procurement, administering
or monitoring grants or subsidies, regu-
lating or audifing private or other non-
Federal enterprise, or other activities
where the deecision or action has an
economic impact on the interest of any
non-Federal enterprise;

(3) Any other positions classified at
GS-13 or above (or comparable pay level)
specifieally identified in Appendix C to
this part as positiohs determined by the
operafing agency head as requiring the
incumbent thereof to report employment
and financial interests in order to avoid
involvement in a possible conflictg-of-
interest situation and to carry out the
requirements and infent of standards of
ethical conduct.

(4) Any other positions classified be-
low GS-13 {(or comparable bay level)
specifically identified in Appendix C
determined by the operating agency head
(and justified to and approved by the
Civil Service) as requiring the incumbent
thereof to report employment and
financial interests in order to protect the
integrity of the Government and avoid
employee involvement in a possible con~
flicts-of ~interest sifuation.

1/ The revort shall be in the format shown in Anpendix H,
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Subpart l-—Administrative Approvul
for Certain Activities

§ 73.735-901 Applicability.

Administrative approvel is the author-
ization by an operating agency head (see
73.735-903 for requiests on which agency
head must act) or such person or persons
as he designates for an employee to en-
gage in certain outside ameotivities or to
participate in his Government eapacity
in a matter in which he has a direct or
indirect financial interest. It is required
in advance for: :

(a) Any outside work which creates a
conflict or. apparent conflict of interest
or about the propriety of which an em-
ployee is uncertain;

() Certain writing or editing activ-
Ities as specified in § 73.735-403; .

[y ‘Certa.ih types of teaching or
lecturing as specified in § 73.735-405;

(d)_ All professional and consultative
services as specified in § 73.735--402;

.(e) Any other outside activity or fi-
naneciel interest for which the head of an
operating agency imposes. an. internal
requirement, for administrative approval;

(f) Participation of an employee in
his Government capacity in any matter
in which he has a direct or indireet fi-
nanelal interest, on grounds that the in-
terest is not so substantial as to be
“deemed likely to affect the integrify .of
the services which the Government
might expect, as specified in Subpart E
of this part;

(g) Certaln office-holding sctivities in
professional socletles as specified in
- § '13.77135-408.

§ 73.735-902 . Requesting approval.
Employees shall make requests for ad-
ministrative approval in writing through
" administrative channels fo the operating
agency head (Assistant Secretary for
Administration for Office of Secretary
employees) or to such person oT persons
as he deslenates®Unless the operating
agency requires extra copies of the re-
quest, It shall be made in one copy only.

STANDARDS OF CONDUCT

- (&) Quiside work, The request shall
include: ' L o .

{1} Employee’s name, . cccupational
title, grade or rank and Federal salary;

(2) Nature of the activity, giving full
description of specific duties or services
for which approval is being requested. In
the case of self-employment in 8 profes-
sional capacity, however, it is sufficient
to indieate the type of service to be
rendered, as medical, legal, ete.

(3) Name and business of person or
organization for which work will be
done, or statement that work is to he
done as self~employment, If gelf-employ-
ment, show whether alone or with part-
ners, giving their names, and, if such
self-employment consists of professional
services to a-large number of clients or
patients, estimate the fotal number
rather than listing them individually.

(4) Place where work will he con--
ducted. - :

(5) Estimated total time that will be
devoted {o the activity. (If on a continu-
ing bagis, show estimated time per year;
if not, show iobal time and anticipated
ending date.)

(6) Whether services can be per-
formed entirely outside of usual duty
hours; if not, estimated number of hours
of absence from work that will be re-
guired. :

() Method or basis of compensation
(e.g., whether fee basis, per diem, per
annum, or other).

At any time when the income from
an ' employee’s  approved c¢utside work
changes or there is a change in the na-
ture or scope of the dufies or services
performed, or the mature of his em-
ployer’s business, the employee shall sub-
mit a revised request, The employee not
only has a duty to keep the Department
informed of a change of approved out-
side aetions, but to inform the Depart-
ment promptly. If the outside work is
discontinued sooner than anilcipated
(not merely suspended temporarily), he

shall notify the officer who spproved the
request.

(1) Participation in a maiter in which
an employee has a fingncial interest, The
request shall include the information
listed below. New sapproval must be
sought for each dealing by an employee

1/ Reguest shall be in the format prescribed in Avvendix G,
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STANDARDS OF CORDUCT

§ 73.735-702 Processing indebtedness
complaints. .

(a) Tor indebiedness, (1) When an
employee cannot pay his Federal income
taxes promptly he should get in touch
with the local office of the Interns] Reve-
nue Service and make arrangements to
pay. If he fails fo meke such arrange-
ments or fails to keep the agresement, the
Internal Revemie Serviee may place g
levy against his salary. This will require
the payroll office to. deduct at least part
of the employee’s take-home pay to meet
the tax obligations. '

" (2) When s complaint on tax indebt-
edness is received by a member of the
personnel or administrative office or a
compareble official, he will discuss it with
the employee. The employee will be told
that he is expeced to make arrange-
ments to pay the indebtedness and to
ahide by the arrangements. If s super-~
visor receives such & complaint, he should
M£d it to his personnel or administrative
office.

Ab) Indebiedness for family support.
A complaint that an employee has failed
10 meet his obligations for support of his
family will be handled in the same man-

ner as in paragraph (s)(2) of this
section. )

(¢) Indebledness in mercdniile cases.
When an indebtedness complaint of this
t¥pe is received, the personnel or admin-
istrative office or the employee’s super-
visor, according to local praetice, will
discuss It with the employee. If more
than one letter is received from the same
creditor within 30 days, the additional
letter or letters will not be discussed with
the employee. If the supervisor holds the
diseugsion, he will send the debt letter
with a notation bf the results of the dis-
cussion with the employee or the em-
ployee's statement of Intention to the
personnel or administrative office for
filing. ‘

§ 73.735-703 Telephone inquiries.

{a) Teilephone inquiries to verify em-
ployment with the Department, the
amount of ah employee’s salary, and
similar information should be referred
to the personnel or administrative office,
or in the case of a Social Security Dis-
triect Office employee, to the Distriet
Manager. No other person or office should
give out this information. Where there is
question as to whether such. information
should be provided by telephone the

caller should be asked to present his

request in writing,

(b) No action will be taken on debt
complaints received by felephone. When
a.credifor ealls to make a eomplaint, he
will be told that Department policy does
not permit handling debt complaints by

. telephone and will be told the office to

which he should direct his complaint in
writing. An employee shall not be called
to the telephone fo diseuss a debt com~
plaint with a creditor. . o
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STANDARDS OF CONDUCT

§ 73.735-605 Conduct in Federal build-

ings.

(a) An employee shall not participate
while on Government-owned or leased

- property or while on duty for the Govern«
ment, in any gambling activity including

the operation of a gambling device, in -

conducting a lottery or pool, in a game
Tor money or property, or in selling or
“purchasing a numbers slip or ticket.
However, this sectlon does not preclude
- activities:
(1) Necessitated by an employee ] law
enforcement duties; or
(2) Involving fundraising within the
Federal service under section 3 of Execu-
tive Order 10827 and similar agency-
approved activities,

(b) General Services Administration
regulations on “Conduct on Federal
Property” are applicable to all property
under the control of the General Services
_-Administration and are applied to all
-buildings and space under the control of

this Department. These regulations pro-
-hibit, among other things, gambling and
consumption of intoxicating beverages
. on the premises. The GSA regulations are
found in Subpart 101-19.3 of the GSA
Regulations, 41 CFR 101-19.3.

| §73.735-606 Use of official information,

The publie inferest reguires that
certaln information in the possession of
‘the Government be kept confidential,
and released only with general or speclfic
authority under Department or .operat-
ing agency regulations. This is necessary
because it may involve the national
security or because it is private personal
or business information which has been
furnished to the Government in confi-
dence (Item 19-21, Appendix A). In
addition, information in the possession
of the Government and not generally
svailable may not be used for private
gain. The following paragraphs set forth
the rules to be followed by Department
employees in handling information in
official files or documents:

(8) Classified information. Employees
who have access to information which is
classified for security reasons in accord-
ance with Executive Order 10501, as
amended, are responsible for its custody
and safekeeping, and for assuring thai
it is not disclosed to unsuthorized per-
sons, See Securily Manual Part 3, for
details.

(b) Security and investigative infor-
mation. Security and investieative data
received from Government agencies or.
other sources for official use only within
the Department or developed under &
pledge of confidence is not to be divulged
to unauthorized persons or agencies,

(e) Information . obtained in - confi-
dence, Certaln Department units (eg.,
Food and Drug Administration, -Social
Security Administration) obtaln in the
course of their program activities certain

" information from businesses or indi-

viduals which they are forbidden by law
from disclosing. These statutory prohi-
bitions are cited in Appendix A to this
part. Each employee is 1esponsible for
observing these laws.

(d) Use of information for private
gain, Government employees are some-
times able to obtain information about
some action the Government is about to
take or some other matter which is not
generally known. Information of this
kind shall not be used by the employee
to further his or someone else’s private
financial or other interests. Such a use
of official information is clearly a viola-
tion of a public trust. Employees shall
not, directly or indirectly, make use of,
or permit others to make use of, for the
purpose of furthering a private interest,
official information not made available
to the general public.

§ 73.735-607 Nondiscrimination.

An employee shall not be discriminated
against because of race, color, religion,
national origin, sex, or age. This prohibi-
tion applies to both employment and
utilization of Federal employees.

There shall also be no dis-
crimination on the basis of
politics or marital status,
or on the basis of a physi-
cal handicap with respect
t0 any position the duties
of which may be efficiently
performed by a person with
a physical handicap.
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§ 73.735-502 "Employees in regulaioi-y, ‘

procurement and contracting activi-
ties,

(a) Employees in regulamry pmcure-
ment and contracting activities are pro-
hibited ‘from  having “certain types of
finaneélal interests, as stated below. The
term “employee’” as used here, includes
line supervisory officlals in the upward
chaln of authority and staff oﬂicxals who
advise supervisory officials.

(1) Regulatory activities, For the pur-

pose of this paragraph all activitles in
the followlng organizations or functlons

within organizations are. designated as

regulatm‘y activitles: 'Control activities
in foods, drugs, cosmeties; eolors, devices,

pesticides,  hazardous substances, food -

additives, and velerinary foods, drugs,
preparations, ‘and devices in the Food
and Drud Administration; Division of
Biologics Standards, NIH, PHS; Division
of Foreign Quarantiné Program, NCDC,

-PHS; inospection and enforcement ac-

tivitiés of the Enwmnmental Sanitation
Program;” NC’U’IH, BDPEC, PHS; Na-
tional ‘Center for control activities of
Air Pollution Control, BDPEC, PHS; and
tHe divisions of the Office of the General

Counsel “serving the " above regulatory .

activities. ‘An employee who is engaged

in & regulatory activity shall not have

financial interests in  any . company

whose business activities are subject to =
_such regulations, unless the regulated

activities of the company are an insignif-
icant part of its total business opera-
tions. Such an employee may not. hold
shares in a mutual fund or other regu-
lated mvestment company which special-
jzes in ‘hHoldings in Industries that are
regulated by the organizatlon in which
he is employed

2 Pmcurement or oontra,ct.ing ac-

tivities, -An employee who serves as a
procurement -or contrecting officer .or
whose duties include authority to recom~
mend or prepare specifications, negotiate
noncompetitive contracts, or evaluaie
bids, shall not have financlal interests

in compa.nies with which his office has

any significant procubemenit or contract-
ing relationship. An insignificant rela-
tionship exists only when all the follow-

ing conditions are met; (1) the company .
-is one with .which the employee, would.

rarely or never do-official business;. (ii}

such business as he would do with the

company is with respect to items of a
standard type on the basis of competi-
tive bids or regulated prices, as for utility
services; and (iil} the amount of the
financial interest is very small in rela-
tion to the size of the company. SBuch an

employes ray not hold shares In a mu- -

tual fund or other regulated investment
company that specializes in holdings in

- industries with which his office has any

significant . procurement or contra.cting

. relationship.

. (b) An employee ho hasﬁ é. direct or
tndirect financial interest thai would be
prohibited exeept that he believes 1t to be

relatively “insigniﬁca.nt” in terms of the

_ discussions in paragraph (a) (1) ‘and (2)

of this section should redquest approval

‘for retention by discussing the matter

with his supervisor. If the supervisor ap-
proves the retention, the fact concerning
such finaneclal Interest should be re-
corded. An employee who retains such an
apptoved financial interest must diz-
qualify himself from participating in his

Government capaclty if a matter arises

involving the organization in which he
has such interest. If in a special situation
an exception: to this rule appears desir-
able, administrative approval must be
obtained in accordance with Subpart I
of this part. Such approval extends only

to the specifie situation and may not be

Interpreted as extending to other situa-
tions, even though invelving the same
outside organization ‘or similar oﬁcial
activities, -

§ 73.735-503 Disposition of financial
interest.

~An employee who is newly assigned to
a position in which the holding of stock
or other financial interests is prohibited
shall Hauidate his interegis within 90
days of entrance on duty in such position.

.

§ 73.735-504 Exceptions.

If any sltuation arises in which it
would appear to be contrary to the best
interests of the Government, or cause
extreme and undue hardship fo an in-
dividual to apply strictly the policles set
forth in this subpart, a request for ex-
ception shouldéd be forwarded through -
supervisory channels to the counselor or
deputy counselor for his part of the De-~
partment, for review and recommenda-~
tion to the Secretary.

RN
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STANDARDS OF CONDUCT

§ 73.735-405 Teaching and lecturing. *

(a) Conditions that must be mef, Eni-
ployees are encouraged to engage In
teaching. and lecturing activitiés which
“are not part of their official duties when

certain conditions are met. These con-
ditions, which apply to outside teaching
‘and lecturing (ineluding giving single
_addresses such as commencement and
Meraorial Day speeches) whether or not
_done for compensation, are: k

(1) No Government-financed fime is
used in connection with such acilvity,
nor Government supplies which are not
otherwise available to the public;

(2) Government fravel or per diem
_funds are not used for obiaining or per-
forming such teaching or lecturing; i

(3) Such teaching or lecturing is not

" dependent on specific information which
would not otherwise be available to the
puhblic;

(4} Teaching, lecturing, or . writing
may not be for the purpose of the special
.preparation. of a persemn or class of per-
sons -for an examination of the Clivil
:Service Commission or Board of Hxam-
jners for the Foreign Service, that de-
pends on information obtained ag a-re-
sult of his Government employment,
eicept when that information has been
‘made available to the general public or
~will ‘be made availaple on request; OF
when the ageney head gives written au-
thorization for use of nonpublic informa-
tion -on the basis that the use is in the

public interest. - : :

(5) Such activities fdo ~nof involve
' -gnowingly instrueting persons on dealing
with specific matters’ pending before
Government organizations with which
the employee is associated in an official
capacity: S
- (6) Advance approval is obta,ine_d
when required by paragraph (b} of this
section.
(). Advance approval. Advance ap-
" proval must be obtained in accordance’
with Subpart I of this parf before an
" employee may: B
(1) 'Teach or lecture for an institution
which has or is likely to Have official
deslings with the. operating agency In
which he is employed;
(2) Use, for teaching or lecturing pur-
. poses, clinical case records or other ma-
terial of s confidential natre or to which
access 1s limited for persons outside the

1/ Includes Speechmaking.

Government. Such use will not be per-
mitted unless macde under sas',fegl.!,ardsP es-

tablished by the operating agency to re~-

tain the confidentiality of the material

and such use is determined to be in the

public Interest.
§ 73.935-406 Holding office in profes-

.sional societies.

(a) Employees may be members of

professional socleties and be elécted or .

appointed to office in such a soclety.
Activity in professional associatlons is
generally. desirable from the point of
view of both the Depariment and the
employee. Employees shall avoid, how-
ever, any real or apparent conflict of
interest in connection with such mem-
bership, For example, they must not: .
(1) Directly or Indirectly commit the
Department or any pertion of it on any
matter; . v . .
(2) Permit their names to be attache
to documents the distribution.of which

Page 8

would -be likely to embarrdss the.

Department; . .

(3) Serve in capacities involving them
as representatives of non-Government
organizations in dealing with the.
Government. . o o

(b} In undertaking any office or fune-
tion beyond ordinary membership in a
professional assoclation, & Department.
employee must obtain advance approval
In accordance with Subpart I of this part
in any situation in which his respensibil-
itles as an officer would create a real or
apparent conflict of interest with. his
responsibilities as .a Departthent em-
ployee. For example, advance sdminis-
trative approval must be obtained;

(1) Before an employee who Is respon- -

sible for review and approval of grants

or contracts, or is in a supervisory posl- .
tion over those who conduct review and -

approval, may hold office, or be a trustee
or _ngember of the governing hoard, or the
chairman or member of a commiftee, in
any organization which has or Is seeking
8 grant. or contract with the operating

agency in which he is employed;

(2) Before an employee may  hold
office in an organization which custom-
arily expresses publicly views on matters
of legislative. or administrative policy
within the - areas of concernn o - the

_ Department.
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STANDARDS OF CONDUCT

(e) An employee who is a Presidential
appointee covered by sectlon 401(a) of
- Executive Order 11222 shall not receive
-compensation or anything of monefary

value for any consultation, lecture, dis-
cussion, writing or appearance, the sub-~
ject maiter of which i1s devoted sub-
- stantially to -the responsibilities, pro-
grams, or operations of hiz agency, or
which draws substantially on official
data or ideas which have not or will not
on request become part of the body of
publie information.

(f) Application of these genéral provi-
gions to some specific activities is dis-
cussed in §§ 73.735-402 to 73.735-407.

§ 73.735~402 Professional and consul-
tative services. .

(a) Employées may engage in outside
professional of consultative work only
after meeting eeriain conditions, Except
as provided in §§ 73.785-403, 73.735-404,
and  '73.735-405, the conditions which
must be met are:

(1, . Fhe work is not to be rendered to
organizations, institutions, or State or
local governments with which the official
dutiés of the employee are directly re-
lated, or indirectly related if the indirect
relationship is significant enough to per-
mit existence of conflict or apparent
‘eonfliet of interest, and .

- (2) The work is not to be rendered for
compensation to help institutions or gov.
ernment units prepare or aid in the prep-
aration of grant applications, contract

proposals, program reports, and other

material which are designed to become
the subject of dealings between the in-
stitutions or government-units and the
Federal Government. All requests to per-
form consultative services, both eom-

pensated and uncompensated, for insti-
tutions or government units which have
recently negotiated or may in the near
future seek a contract or grant from the
Federal ‘Government must be carefully
appraised to avoid ahy conflict or ap-
narent conflict of interest.
- (3) Advance administrative gpproval
in aceordance with Subpart I of this part
must be obtained. Such approval is re-
quired whether or not the services are
for compensation, and whether or not
related to the employee’s official dquties.

(b) For the purpose of this section,
“professional and consultative work” ig
work in occupations such as those listed
in Appendix B to this part.

§ 73.735-403 Writing and editing,

(a) Genercl. Employees are encour-
aged to engage in outside writing and
editing . whether or not done for com-
pensation, when such activity is not
otherwise prohibited. Such writing and

- editing, though not a part of official

duties, may be on a directly related sub-
jeet or entirely unrelated. Certain eondi-
tions must be met in.either case, how-
ever, and certain clearances or approvals
are prescribed. according to the content
of the material as set forth in para-
graphs (b) through (e} of this section,

(b) Conditions applying to all writia;g
and editing done not as a pert of official
duties. All of the following conditions
shall apply to all writing and editing
whether related or unrelated to the em-
ployee’s official duties: .

(1) Government-fingnced time or
supplies shall not be used by the author

_or by other Government emp_loyees in

connection with the activity.

(2) Official support must not be ex-
pressed or implied in the material itself
or advertising or promotional material,
ineluding book Jackets and covers, re-
lating to the employee and his contribu-
tion to the publication. '

(3) Editing activities must not involve
approval or disapproval of advertising
matter. :

(4) Advance administrative approval
must be obtained if required by para-
graph (f) of this section.

(¢) Additional conditions applying to
writing and editing activities unrelated

- to the employee’s official dutiés or other

responsibilities and programs - of the
Federal Governmént. In addition to ob-
serving the conditions in parsgraph (b)

- of this seetion, the employee must either:

(1> Make no mention of his official

title or affiliation with the Department,
or- .
(2) Use his official title or affiliation
with the Depariment in a way that will
not suggest or convey official endorse-
ment of the work. : )

(d)  Additional conditions applying to
writing and editing dctivities relgted to
the employee’s official duties or other
responsibilities and - programs - of the

- Federal Governmient. In addition to ob-~
- serving the eonditions in paragraph (b)

of this section, the employee must either:
(1) Make no mention of his official

title or affiliation with the Department,

(2) Use his official title or affiliation
with the Department and a disclaimer
as provided in paragraph (e) of this
section, or : -

1’;
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{4) .'The acceptance of unsolicited ad-
vertising or promotional material, such
as pens, pencils, note pads, calendars, and
other iterns of nominal intrinsic value.

() An employee may accept travel
expenses from outside sources only when
acceptanee is approved in accordance
with the provisions of the Department
Travel Manual, The Travel Manual states
restrictions in this connection: “INeither
payment in. cash nor services in kind

may be accepted where an inspectional or

administrative-supervisory . relationship
exists betiveen the traveler and the non-

-Federal organization offering to pay his

expenses. Examples are: FPood and Drug
inspectors may not receive travel ex-
penses in cash or kind from any individ-
ual business which it inspeéts uniess the
inspection is under the program of Certi-
fication Services or is part of a recon-
ditioning operatfion; staff of the Depart-
ment who have responsibility for making
grants to States, local governments, or
institutions may not receive travel ex-
penges in cash or kind from organiza-
tlonal segiments of the States, local gov-

ernments, or. institutions to which the -

traveler has respousibility for making
grants dr assuring compliance with grant
regulations; grant-in-ald auditors may
not accept travel expenses in cash or kind
from any organization which they have

responsibility for auditing.” An employee .

may Tnot be reimbursed, or payment
made -in "his behslf for excessive per-
sonal. living expenses, gifts, entertain-
ment or other personal benefits, nor
be reimbursed by a person for travel
or official business under agency or-

ders 'when a reéimbursement is pro- -

scribed. by Decision B-128527 of -the
Compirolier General dated March 7, 1967.
Employees of {his Department are au-
thorized by section 211 of Public Law
85-67 (42 U.S.C. 3506) in .connection
with ‘their attendance at meetings or in
performing advisory services concerned.
with the funetions or activities of the

Department to accept payment in cash .
or in ‘kind from non-Federal agencies, .
organizations, and individuals, for travel .-

and subsistence expenses to cover the cost

thereof as provided in the Department ..

Travel Manual.

§73.755-302 Offers of gifts and ex-:
penses from outside sources.

Law provides eriminal penaltles for
whoever directly or indireetly receives,
gives, offers or promises -anything of
value for performance of or to influence
the performance of an official act (Item
2, Appendix A of this'part), _

§ 73.735-303  Gifts to official superiors.

An employee shall not solielt contribu-
tlons from snother employee for a gift
or make & donation as a gift to an em-
ployee in a superior official position. An

“employee in a superior official position

shall not accept a zift presented as a
contribution from employees receiving

“less galaiy than himself, (Item 24, Ap-

pendix A of {his part.) However, this

. paragraph does not prohibit a voluntary

gift of nominal value or donation in a

‘nominal amount made on a special oc-

casion’ such as marriage, illness,: or
retirement. :

“§ 73.735-304 Acceptance of awards,

(2) This subpart does not preclude an
employee from accepting an award from
a meritorlous - public . contribution - or
achievement given by & charliable, re-
Mglous, - professional, sceclal, fraternal,

_nonprofit education and recrestional,

public service, or civie organization,

_(b) ‘An employeé shall not accept &
gift, present, decorafion or other thing
from ‘a foréign government unless au-

‘thorized by Congress as provided by the

Constitution and in 5 U.S.C. 142 and
29 U.S.C. 2621, 2625, (See General Ad-

* ‘ministration Manual Chapter 20-25 ¥or

Department policy and procedures.)-

§ 73.735-305 ~Other prohibitions.

'An employee shall aveld any action,
whether or not specifically prohibited
by this part, which might result in, or
create the appearance of:

(a) Using public office for private
_gain; : : ' :
& (b) Giving preferential treatment to

TSon; - . AT »

l?‘névver)m]'.mpedinxg Government efficiency
OT ECONOMY ; S o

¢d) Losing complete Indepenidence or
Cimpartiality; - . o

(e) Making a Government .decision
.outside official channels;or . -

(f) Affecting adversely the confidence

" of the public in the integrity of the

Governmendt.
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Subpart A—General Provisions

§ 73.735-101 Principles and purpose.
In order to assure that the business of
this Department is conducted effectively,
objectively and without improper in-
Huence or appearance thereof, all em-
ployees must be persons of mtegrlty and
observe unquestionable standards of
behavior. An employee shall not engage
in criminal, infamous, dishonest, im-
moral, or notoriously disgraceful con-
duct or other conduct prejudicial to the
Government. An employee must avoid
conflicts of his private interests with his
public duties and responsibillties, Also,
he must not do indirectly that which is
improper for him to do directly. For ex=
ample, members of his family may not
accomplish for him that which he, him-
self, may not do. The propriety of any
activity must be congldered in relation

fo ‘general ethical standards of the
highest order. Certain standards are set
by law. Others are set by regulation and
by policy. This part references or dis-
cusses these standards and constitutes
the Depariment’s regulations on this
subject. Fallure to observe any of- the
regulations in this part is eause for dis-
ciplinary action,

§ 73.735-102  Applicability.

The regulations in this part cpply to
all officers and employees of the Depart-
ment, including regular officers of the
Public Health Service Commissioned
Corps and Reserve Officers of the Corps
while on active duty, except that the
regulations in this part. apply to special
Government employees only to the ex-
tent stated in Subpart L of this part. A
special Government employee is defined
by law as “* * * an officer or employee
* * * who is retained, designated, ap-
pointed, or employed to perform, with
or without compensation, for not to ex-
ceed 130 days during any period of 363
consecutive days, temporary  duties
whether on a full-time or i.ntermlttent
basis * * **»

§ 73.735-103 Responsibilities.

“(a) Bupervisors, because of thelr day-
-to~day relationships with employees, arse
responsible fo g large degree for main-

taining high standards of conduct. They

. must become familiar with the Depart-
ment regulations and apply the stand-
ards to work they do and supervise, They
* shall inform new employees as they come
on duty and make sure that all employ-
ees are kept aware of the regulations.
Supervisors shall take suitable action, in-
cluding diseiplinary action in aceordance
with Subpart K of this part, when viola-
tions oceur.

(b) FEaen employee shall be responstble
for ohserving all generally accepted rules
of conduct and the specific provisions
of law and the regulations in this part.
He shall-secure approvals when reduired
and file statements of outside work and
financial interests as approbpriate, as
stated in this part. He is subject to dis-
cipline in accordance with Subpart K of
this part, when he violates laws, rules or
regulations on conduct or the ethical
prineiples involved. When an employee
has doubt abouti.any provision, he shall
consult his supervisor, the personnel

‘office, the administrative office- or the

counselor or.deputy counselor.

§ 73.735-104 Advice and guidance.

The following sources shall provide
guidance and assistance as described on
matters covered by the regulations in this

art:

i (a) Bupervisors shall advise employees
who come to them with questlohs on
matters covered by the regulations in
this part, or, as they conslder appropri-
ate, shall refer such questions to higher
levels of . management, the personnel
office, or the counselor or deputy ¢oun-
selors who have been designated in ac-
cordance with paragraphs (b) and (e) of
this section,

(b} 'The Regional At'torneys gre desig-
'nated deputy coumselors for all employ-
ees of the Department in the geographic
areas covered by thelr respective reglons,
except as specified in paragraph () (3)
of this geetion. Included are employees
and special Government employees of
the regional offices, Public Health Serv-
ice- hospitals, clinics, or other Public
Health Service Iinstallations, District
Offices and Payment Centers of the
Social Security Administration, and Dis-
trict Offices of the Food and Drug Ad-

minisfratiorn. Deputy counselors shall:

(1) Give authoritative advice and
guidance when requested to employees,
special Government employees, manage-

" ment officials and persorimnel offices with-
in their areas of jurisdiction.

(2) Receive informstion on and af-
tempt to resolve, or refer to the Depart-
ment counselor, conflicts of Interest or
appearances of conflicts of interest in
Statements of Employment and Finsn-
eial Interests submitted by employees
and special Government employees to
whom, they are required to give advice
and guldance, which are not resolved
at lower levels.
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