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TRANSMITTAL SLIP

AC;TION

o NOTE AND FILE

o NOTE AND RETURN TO ME

o RETURN WITH MORE DETAILS

o NOTE AND SEE ME ABOUT THIS

o PLEASE ANSWER

o PREPARE REPlY FOR MY SIGNATURE

o TAKE APPROPRIATE ACTION

COMMENTS:

REF. NO. OR ROOM. BLDG.

REF. NO. OR ROOM. BLDG.

o PER OUR CONVERSATION

o PER YOUR REQ'JEST

o ? YOUR APPROVAL

[3'FOR YOUR 'NFORMIIlION

o FOR YOUR COMMENTS

o SIGNATURE

o IIVESTIGATE AND REPORT


